POCCHMICKASI ®EJEPAIINA
KPACHOSIPCKOI'O KPASI
KA3AYNMHCKOI'O PAMOHA

AJIMHUHUCTPALUSI BAXAPOBCKOI'O CEJIBCOBETA

INHOCTAHOBJIEHUE

25.01.2023 r. c.3axapoBka Ne 10

OO0 yTBepxkIeHUU AIMUHUCTPATUBHOIO PerJIaMeHTa NPea0CTABIeHUS
MYHHIHMNAJIbHOI yeayru [IpuHsiTHE JOKYMEHTOB, a TaKKe Bbl/1aua pellieH’il 0 mepeBoje Wi
00 0TKa3e B NepeBo/ie KUJI0r0 MOMeIleHUs] HeKNJI0€e WIN HeKUWIOro MOMeIllleHUs B JKIJi0e
noMenieHue»

B cootBercTBHM ¢ XXunuuiaeiM koaekcoM Poccuiickoit deneparuu, OenepaibHbIM
3akoHOM 0T 27.07.2010 Ne 210-@3 «O06 opraHu3anuu Npe0CTaBICHUS TOCYJapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIIYT», PYKOBOJICTBYACHh Y CTaBOM 3aXapOBCKOT'O CEJIbCOBETA,

ITOCTAHOBJIAIO:

1. YTBepauTh aAIMUHUCTPATUBHBIN PEriiaMeHT MPeAOCTaBICHHS] MYHUIIUIAIBHON YCIYTH
«[IpuHATHE TOKYMEHTOB, a TAKXKE BbIIaya PEHICHUH O MEPEBO/IC I 00 OTKa3e B MEPEBO/IE KHUIIOTO
MOMEIEHUS B HEXKUIIOE MJIH HEKUIIOTO TOMELIEHHS B JKUJI0€ TOMEILIEHUE) COTIACHO TPUIIOKEHHUIO.

2. Ormenuts [locranoBnenne ot 18.02.2019 r. Ne 15 «OG6 yTBepx)aeHuun
aIMUHHCTPATUBHOTO PETJIaMEHTA MPEI0CTABICHUS MyHUIIMIIATLHOW YCIYTH MO IPUEMY
JIOKYMEHTOB U BblJjau€ PELIEHUI O NEPEBOJIE UM 00 OTKA3€ B MIEPEBOJIE )KUIJIOTO IIOMEIICHHUS B
HEXXHUIIO€ UITU HEKUJIOTO MTOMEIIEHUS B )KUIIO€ TOMEILIEHUE)

3.IlocraHoBj€HME BCTyNAET B CUITY B JICHb, CIEAYIOUIUI 3a THEM OPUIIMATILHOTO
onyOIMKOBaHUs B razere «BegoMocTu opraHa MECTHOTO caMOYNpaBiIeHUs 3aXapOBCKHiA
CEJILCOBET» U MOJICKUT Pa3MEIEHUIO Ha CaTe 3aXapOBCKUM.pd

4. KoHTpOJIb 3a HCHOJIHEHUEM HacTosuiero [ToctaHoBIeHHs OCTaBIIsO 3a COOO.

I'maBa cenbcoBera T.A.Pose



[Ipunoxenue
K ITOCTaHOBJICHUIO
aIMUHUCTpALUU

oT «25» stuBaps 2023 Ne 10

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCcTaB/IeHUsI MyHUIINNIAILHON YCIyTH
«IIpuHATHE TOKYMEHTOB, 2 TAKKe Bbl/Ia4a pellleHni 0 nmepeBo/ie Uiu 00 0TKa3e B
nepeBo/ie KUJI0r0 MOMEIIeHNUsI B HesKUJI0€ WIIN HEesKHJI0T0 MOMeIlleHUsl B JKUJI0e IoMellleHUue»

1. O01ue MoJI0KeHHu st

1.1. Hactosiiuii aqMUHUCTPATUBHBIN pErjaMeHT MPEI0CTaBICHUS MYHUITUIIAIbHOU YCIyTH
«[IpuHATHE TOKYMEHTOB, a TAKXKE BbIIaya PELICHHI O MEPEeBO/IC MM 00 OTKa3e B MEPEBOAEC KHUIIOTO
MOMEIIEHUS B HEXKUIIOE MIIH HEeXKUIJIOTO TIOMELIEHHS B JKUJI0€ TToMeleHue» (nanee - Pernamenr)
pa3paboTaH B LIEJSAX MOBBIIIEHUS KaYeCTBa MPEAOCTaBICHUS U JOCTYIIHOCTH YCIYTH, CO3JaHMs
KOM(DOPTHBIX YCIOBHM [Tl TOTYYSHHUS] MyHUIIUTIAIBHOM YCIIYTH.

PernameHT onpeaenseT NopsAOK U CTaHAAPT NPEAOCTaBICHNUS MyHULIUIIAIILHON yCIIyTH
«[IpuHsATHE TOKYMEHTOB, a TAK)KE Bbl1aua PEHICHHUI O TIepeBo/Ie WM 00 0TKa3e B MEPEBO/IE KUIIOTO
MIOMEILEHUS B HEXKUIIOE WIIM HEXWIIOTO IIOMEUIEHUSI B )KUJI0€ IOMELIeHUe) (J1anee —
MYHUIIUIIATbHAS YCIIYTa), CPOKU BBITIOJHEHHSI, COCTAaB U MOCIEA0BATEIbHOCTh ACHCTBHIA
(aIMUHUCTPATUBHBIX IPOLEAYP) IPU MPEAOCTABICHUA MYHULIUIIAJIbHON YCIIyTH, 10CYACOHBIM
(BHEecyneOHBII ) MOPAI0K 00KaTOBaHUS pElIeHH U AeicTBUil (Oe3eiicTBUSA) opraHa,
IIPEIOCTABIISAIONIEr0 MYHUIIMIIAIBHYIO YCIIYTY, a TAKXKE JOJKHOCTHBIX JIUL, NI MYHUIIMIAIbHBIX
CITyKallluX.

1.2. PernamMeHT pa3MeImiaeTcsi Ha caiiTe CebCOBETa 3aXapOBCKUH .p¢, TaKKe Ha
MH(OPMAILIMOHHBIX CTEHAX, PACMOJIOKEHHBIX B 3aXapOBCKOM CeJbCcOBETE Mo aapecy: Kazaunnckuit
paiion KpacHospckuii kpaii c.3axapoBka yin.Habepexnas 30

1.3. Pazpa0oTka u corjlacoBaHue MpoekTa aIMUHUCTPATUBHOTO PETJIaMEHTa
OCYIIECTBIISIOTCA B TOCYAAPCTBEHHONW MH(OPMALIMOHHON CUCTEME U (MJIN) MyHUIIUIIAIBHON
MH(POPMALIMOHHOM cucTeMe, 00eCceunBaoIMX COOTBETCTBEHHO BEJICHUE peecTpa
roCy/IapCTBEHHBIX yCIyr cyobekTa Poccuiickoit denepaiuu, peecTpa MyHUIIMNIAIbHBIX YCIYT B
AIIEKTPOHHOH dopMe.

2. CTaHaapT npeaocTaBjieHUusi MyHUIMIIATBHOM YCJIYyIH

2.1. HaumeHoBaHMe MyHUIIUNATBHOHN ycnyru: «IIpuHATHE TOKYMEHTOB, a TaKKe BblJ1aua
pelIeHuit o mepeBoe Win 00 0TKa3e B TIEPEBO/IE KUIIOTO TIOMEIEHHSI B HEXKMIIOE HITH HEXXHIIOTO
MOMEIIEHUS B J)KUJIOE TIOMEILLICHUEY.

2.2. HammeHoOBaHME OpraHa, MPeI0CTaBISIONIEr0 MyHHIIUTIATBHYIO YCIYTY:

AnmuHHCTpanus 3axapoBcKoro cenbcoera KazaunHckoro paitona KpacHospckoro kpast
(manee - anmMuHUCTpanys). OTBETCTBEHHBIM UCTIOTHUTEIEM MYHHIIMIIATBHON YCITYTH SBIISIETCS
ry1aBa 3aXapoBCKOTO CEIbCOBETA.

Mecto Haxoxaenus: Kazaunnckuii paiton KpacHosipckuii kpaii c.3axapoBka
yn.Hab6epexnas 30

[TouroBsrii aapec:663100 Kazaunnckuii paiton KpacHospckuii kpaii ¢.3axapoBka
yn.Hab6epexnas 30

[TpuémHble THU: TIOHEIETPHUK- TIITHHLIA

I'padux pabotsl: ¢ 9-00 no 17-00, o6enennsiii nepepsiB ¢ 13-00 no 14-00

Tenedon/dakc: 8 391 96 22129 , anpec anekrpoHHo# moutskl zaharovka2015@yandex.ru;

HNudopmannio no nporueaype npeaocTaBiIeHuss MyHHUIMIIATBHON YCIyTrd MOXKHO MOJIYYUTh Y
CHEeNHAaINCTa , OTBETCTBEHHOTO 32 MPEI0CTABICHNE MYHHIIUTIAIBHOW YCITYTH.



2.3. 3asBUTENEM SBISETCS COOCTBEHHUK KIIJIOTO (HEKUIIOTO) IIOMEIICHHUS,
PacroI0KEHHOTO Ha TEPPUTOPHH 3aXapOBCKOTO CEIBCOBETA, WM YIIOJTHOMOYEHHOE UM JIUIIO,
[I0JIaBIIME 3aIPOC O IPETOCTABICHUN MYHUIIMIIAIBHON YCIYTU B YCTAHOBJIIEHHOM MOPSIIKE, 110
dbopme corytacHo prtoxkeHuto No 1.

2.3.1. TlpenocraBieHre MyHHUIMIIAIBHON YCIyTH OCYIIECTBISETCSA B OYHOM popme (Tipu
JMYHOM MPUCYTCTBUU 3asIBUTEIIS), 3204HON (hopme (C UCIIOIb30BAHUEM [TIOUYTOBOTO OTIPaBICHUS,
UH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTh «IHTepHeT», MOCPEeICTBOM Nepeaayuul 3asiBICHUS
yepe3 YHOJTHOMOYEHHOE JIUILIO).

2.4. Pe3ynpTaTOM IPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH SIBIISIETCS BblAaua
(HampaBiieHHE) 3aBUTEIIO YBEIOMIICHHUS O MEPEBO/IE )KUIIOTO MOMEIICHUS B HEXKIIIOE UITU
HEXUJIOT0 MIOMEIIECHHUS B XKUIIOE (B CIy4yae MPUHATHUS PELICHUS O IEPEBOE KUJIOIO IOMELIEHUS B
HEXXUJIO€ WU HEKUJIOTO TOMEIIEHUS B JKUJI0€, O€3 MpeBapUTEIbHBIX YCIOBUN) WK Bblaya
(HampaBJIeHHE) 3asIBUTEIIO YBEAOMIICHUS 00 OTKa3€ B MEPEBO/IE )KHUIIOTO IOMEIICHHUS B HEXHIIOE
WJIM HEXHWIJIOTO TIOMEUICHHUS B JKUJI0€ (B Cllydyae IPUHSITUS pellieHus 00 0TKa3e B IePEeBO/IE KHUIOTO
MIOMEILEHUS B HEXKNUIIOE WIIM HEKWIIOTO TIOMEUIEHUSI B )KUJI0E).

2.4.1. Beinaya pe3ynbTara IpeaocTaBIeHUs MyHULIUIIATbHON YCIYTH OCYIIECTBISETCS
CIocoO0M, YKa3aHHBIM 3asBUTEJIEM MPU [10J1a4€ 3asiBICHUS U HEOOXOJUMBIX TOKYMEHTOB Ha
MOJTy4YeHUE MYHUIIUTIAIBHON YCIYTH, B TOM YHUCIIE:

- [IpY JINYHOM OOpallleHUuH B aIMUHUCTPALILIO;

- IOCPEJICTBOM MTOYTOBOT'O OTIPABICHUS Ha apec 3asiBUTENs, YKa3aHHBIN B 3asBIICHUY;

- IOCPEACTBOM DJIEKTPOHHOM IOYTHI;

- IOCPEJICTBOM Tepeladyu 3asiBICHUS Yepe3 YIOTHOMOYEHHOE JIUILIO.

2.5. Cpok npenocTaBiieHUss MyHULIUIIAIbHON yCIyTH:

- peleHue o nepeBojie Ui 00 0TKa3e B MEPeBOIC MOMEIIEHUS JOKHO ObITh MPUHSATO IO
pe3ysibTaTaM pacCMOTPEHUSI COOTBETCTBYIOLLETO 3asBJICHUS U UHBIX MIPE/ICTABICHHBIX IOKYMEHTOB
UCIIOJTHUTEJIEM B COOTBETCTBUU C IIYHKTOM 2.7. B CPOK HE TMO3/IHEE YeM COpOKa MATh AHEH CO THS
IIPEJICTaBICHUS B aIMUHUCTPALIMIO JJOKYMEHTOB, 00S13aHHOCTD I10 MIPE/ICTABICHHUIO KOTOPHIX B
COOTBETCTBUHU C IMyHKTamu 2.7, 2.8 HacToAIero AJIMUHUCTPATUBHOTO PETJIaMEHTa BO3JIOKEHA Ha
3asBUTENA. B ciydae npeacraBieHus 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.7
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA, Yepe3 MHOTO(YHKIIMOHAIBHBIM HEHTP CPOK
INPUHSTHS PEIIEHHUs O NepeBojIe WK 00 0TKa3e B NEPEBOE MOMEIIEHUS UCUUCTISETCS CO IHS
nepeaays MHOTO(YHKIIMOHAIBHBIM IEHTPOM TaKUX JOKYMEHTOB B OpraH, OCYLIECTBISIONINNA
MIEPEBO/T MOMEIICHUH.

2.5.1. Cpoku mpoXO0KAEHUS OTACNbHBIX aAMUHUCTPATUBHBIX MPOIIETYP:

- IPUEM U PETUCTPALIUS 3asIBICHUS O EPEBOJIE C MPUIIOKEHHBIMU JJOKYMEHTaMH — | JIeHb;

- pacCCMOTpPEHHUE 3asIBJICHUS O NIEPEBOJIE IPUIIAra€MbIX JOKYMEHTOB - 41 nHel;

- BblJ1aua (HampaBJIeHNE) 3aBUTEIIO YBEIOMIIEHHUS O MEPEBOJIE )KUIIOTO MIOMEIICHHUS B
HEXXMJI0E MOMEIEHHE U HeXHUIIOTO MTOMELICHHUS B J)KUJI0€ MIOMEIIEHHE WM YBEJIOMJIEHHUs 00 OTKaze
B [IEPEBO/IE JKUJIOTO MOMEIIEHUS B HEXKUIIOE TOMEILIEHUE U HEXKUIIOTO TIOMELIEHUS B JKUJI0€
MOMEIIeHUe — 3 THS.

Opranuzanys u IpoBeJeHHEe PUEMKH padoT (B cilyyae IPUHATHS PEIIEHUS O EPEBOJIE MPU
YCIIOBUU MPOBEACHUSI paboT MO MepeyCTPOMCTBY U (UJIH) MEeperiaHupOBKe U (M) HHBIX paboT)
OCYIIIECTBIISIETCS 10 MUCbMEHHOMY OOpaleHHIO 3asBUTENS 110 (hOpMe 3asBJICHUS COTJIACHO
npuIoKEeHNI0 Ne 5 K perinamMeHTy He MO3JHEE CPOKa, YKa3aHHOTO B YBEIOMIICHHH.

[TprocTaHoBIeHUE MPEIOCTAaBICHHS] MyHUIIUTIAIBHOMN YCIYTH 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu He MPEeyCMOTPEHO.

CrienuanicT OTKa3bIBAeT B IPUEME U PACCMOTPEHUH JOKYMEHTOB B Cllydyae HEHaJIeKaIlero
oopmieHus 3asBieHUs (P OTCYTCTBUU CBEICHUH O 3asBUTENIE, OIITUCH 3asBUTEINA),
HECOOTBETCTBUS MPUJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB JJOKYMEHTaM, YKa3aHHBIM

2.6. IIpaBOBBIMM OCHOBAaHUSAMH JUIsl IPENOCTABICHNSI MyHULIUIIAJIbHON YCIIYTU SIBISETCS:

- Koncturynns Poccniickon ®@enepanny;

- XKunuineiit koaexce Poccuiickoit @enepann;



- ®enepanbublii 3akoH 0T 06.10.2003 Ne 131-P3 «O06 oOuMx NpUHIMIIAX OPTaHU3aALUN
MECTHOro caMmoynpaniieHusi B Poccuiickoit @enepannmy;

- ®enepanbublil 3aK0oH 0T 09.02.2009 Ne 8-D3 «O6 obecrieueHuu 1ocTyna K HHPOpMaLUu
0 JIESITEIbHOCTH IOCYAapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPABIICHUS;

- ®enepanbublil 3akoH 0T 27.07.2010 Ne 210-@3 «O6 opranu3anuu NpeaoCTaBICHHS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

- [locranosnenuem IIpaButensctBa PO ot 28.01.2006 Ne 47 «OO6 yTBepKaeHUN
[TonokeHus 0 MPU3HAHUU TOMEUICHHUS KUJIBIM TOMELIEHUEM, KUJIOT0 TOMELICHHUS HEPUTOJHBIM
JUIS IPO’KUBAHUSL U MHOTOKBAPTHPHOTO JI0Ma aBapUHBIM U TMOAJIEKAIIUM CHOCY WIIH
PEKOHCTPYKIIMH, CaI0BOT0 JOMA KHJIBIM JOMOM U SKHJIOTO JIOMa CaJlOBBIM JIOMOMY;

- [locranosnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 10.08.2005 Ne 502 «O6
YTBEP)KICHUH (GOPMBI YBEIOMIICHHUS O TIEpEeBoIe (0TKa3e B MEPEBO/IE) JKUIIOTO (HEXKHIIOTO)
MIOMEILEHUS B HEXKUII0€ (KMIIOE) IOMELLIEHUEY;

- YcTaBOM MyHUIIMIIAIBHOTO 00pa30BaHMUs;

- [locmanosnenue aomunucmpayuy MyHuyunaibHo2o oopazosanus « 06 ymeepacoeHuu
nepeuHs MyHUYUNAIbHBIX YCY2, NPe00CmAassieMblX 8 MHO20(YHKYUOHATIbHBIX YEHMPAXY,

- HacTosiuM PeriiameHToMm.

2.7. UcuepripIBaroniyii nepeueHb JOKYMEHTOB, HEOOXOIMMBIX JJIs IPEIOCTABICHUS
MYHUIUTATBHON YCIIYTH (Jlajiee - JOKYMEHTHI):

a) 3asBJICHHE O MEePEBOJIC MOMEIIEHUS COrNIacHO npuioxkeHuto Ne 1 Kk HacTosmeMy
Pernamenry;

0) mpaBOyCTaHABIIMBAIOIINE JOKYMEHTHI Ha TIEPEBOANMOE TTOMEIeHHE (MTOATUHHUKU WIIN
3aCBU/ICTEIHCTBOBAHHBIE B HOTAPHAIHHOM IOPSIKE KOIHN);

B) IJIaH IEPEBOAMMOrO MMOMEIIEHUS C €T0 TEXHUYECKUM OMHMCaHUEeM (B cllydae, eciu
NEPEBOIMMOE TIOMEIIEHUE SBISETCS KHUIIBIM, - TEXHUYECKUH IMacopT TAKOTO MOMEIICHNUS);

T') MO3TAXKHBIN IJIaH JOMa, B KOTOPOM HaXOJIUTCS MEPEBOANMOE TTOMEIICHHE;

1) TOJITOTOBJICHHBIN U 0()OPMIIEHHBIN B YCTAHOBJICHHOM TMOPSIKE MTPOEKT IEPEyCTPONCTBA
U (UM MepEeTUIaHuPOBKH MEPEBOAUMOr0 OMEIIEHUS (B CIy4ae, eciy MepeyCcTpOUCTBO U (MIIK)
NepeIUIaHuPOBKa TPEOYIOTCS [Tt 00ECTIEYeHHS UCTIONB30BaHUS TAKOTO TIOMEIIIEHHSI B KaYeCTBE
MKHUJIOTO WM HEXXUJIOTO TIOMELCHHS);

€) MPOTOKOJI 00IIEeT0 COOpaHusi COOCTBEHHUKOB MTOMEIICHUI B MHOTOKBAPTHPHOM JIOME,
coJiep Kalil perieHre 00 UX COrJIaCHM Ha MePeBOJI XKUIJIOTO MOMELICHUs B HEXKUIIOE TOMEIICHNUE;

) COTJIacHe KaKI0Tr0 COOCTBEHHUKA BCEX MOMEIIEHHA, IPUMBIKAIOIINX K TIEPEBOTUMOMY
MOMEIIEHUIO0, Ha IEPEBO/I )KUJIOT0 TIOMEIEHUS B HeXXUIIOE TIOMEIIIEHHE.

OMHOBpPEMEHHO C TOKYMEHTAaMH, YKa3aHHBIMU B HACTOSAIIEM ITYHKTE, 3asBUTEIIEM
IpeJCTaBIsIeTCs MMCbMEHHOE Corlacke Ha 00paboTKy ero nepcoHalbHbIX JaHHBIX B IPOU3BOJIBHOMN
dbopwme.

HcnonHuTens He BrpaBe TpeOOBATh MPEACTaBICHUE IPYTUX TOKYMEHTOB KpOMe
JOKYMEHTOB, YCTaHOBIICHHBIX HACTOSIIMM ITYHKTOM. 3asBUTEIIO BBIACTCS PACIIUCKA B ITOYUYECHUH
JIOKYMEHTOB, 110 (popMe COrIacCHO MpUiIoKeHuto Ne 2 K perjiaMeHTy, ¢ yKa3aHHeM UX IepedHs U
JIaThl UX TTOJYYEHHS HCTIOTHUTEIIEM.

2.8. 3agBUTENb BIIPaBe HE MPEICTABIATH TOKYMEHTHI, IPETYCMOTPEHHBIE MTOATYHKTAMU «B)»
U «T» ITYHKTA 2.7 HACTOSIIEro AJIMUHUCTPATUBHOIO PEMJIAMEHTA, a TAKKE B ClIydae, €CJIM IpaBo Ha
NEepeBOIMMOE TIOMEIIIEHUE 3apErCTPUPOBAHO B EMMHOM rocy1apcTBEHHOM peecTpe
HEJIBIKUMOCTH, JOKYMEHTBI, TIPETyCMOTPEHHBIE TIOAITYHKTOM «0» ITyHKTA 2.7 HACTOSIIETrO
AJIMUHUCTPAaTHUBHOT'O perjaMeHTa.

J1st paccMOTpeHUs 3asBJICHUS O TIEPEBO/JIE TIOMETIIEHHSI CETbCOBET, 3allPAlIHBACT
CJIEAYIOIINE JOKYMEHTHI (MX KOTIMU WM COZEpKaIMecs B HUX CBEJICHHs), €CJIM OHU He ObLITH
NPEeJICTaBJICHBI 3asIBUTEIEM IO COOCTBEHHOW WHUIIHATHBE:

1) npaBoycTaHaBIMBAIOIIUE TOKYMEHTHI Ha IEPEBOIMMOE TIOMEIIIEHHUE, €CJIU MPAaBO HA HETO
3aperUCTPUPOBAHO B EMHOM rocynapcTBEHHOM peecTpe HEIBHKUMOCTH;

2) T1aH MepeBOAMMOTO MOMEILIEHUS C €r0 TEXHUYECKUM OITMCAHUEM (B ClIydae, eCiu
NIEPEBOIMMOE TIOMEIIIEHHUE SBISICTCS KHIIBIM, TEXHHUECKHUH MACIOPT TAKOTO TIOMEIICHUS);



3) mo3TaXKHBIN IJIaH 10Ma, B KOTOPOM HAaXOJUTCS MEPEBOIUMOE TTOMEILICHUE.

2.9. 3anpernieHo TpeOOBAThH OT 3asSBUTEIISA:

NpeCTaBICHNs JOKYMEHTOB U HH(POPMAIIUU W OCYIIECTBICHUS AEUCTBUH,
IpPECTaBICHNUE WM OCYLIECTBICHUE KOTOPBIX HE IIPETyCMOTPEHO HOPMAaTUBHBIMU IIPAaBOBBIMU
aKTaMU, PEryJIUpyIOIIMMH OTHOLLIEHHS, BOSHUKAIOLINE B CBSI3U C MPEAOCTaBICHUEM
MYHUIUAJIBHON YCIIyTH;

NpeCTaBICHUs JOKYMEHTOB U HH(POPMALIUHU, KOTOPBIE B COOTBETCTBUU C HOPMATHBHBIMH
paBoBbIMU akTaMu Poccuiickoil denepanuy, HOpMAaTUBHBIMU IIPABOBBIMHU AKTaMHU CYOBEKTOB
Poccniickoit denepanuu 1 MyHULIMIIAIbHBIMY IIPABOBBIMHA aKTaMU HAXOJATCS B PACIOPSKEHUU
roCyJapCTBEHHBIX OPIaHOB, IPEJOCTABIIAIONIMX TOCYAAPCTBEHHYIO YCIIYTY, HHBIX
roCy/1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CAMOYIPABIEHUS U (UJIH) I10JIBEJOMCTBEHHbIX
roCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYIPAaBJICHUs OpraHU3ali, y4aCTBYIOLINX B
IIPEIOCTABIEHUH TOCYJAPCTBEHHBIX WIM MYHULIMIIAJIBHBIX YCIYT, 3a HCKJIIOUEHUEM JIOKYMEHTOB,
yKa3aHHBIX B yacTu 6 cratbu 7 depepanbHoro 3akona ot 27.07.2010 Ne 210-D3 «O06 opranuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYI»;

OCYILECTBIICHUS ICHCTBUI, B TOM YHCIIE COTIACOBAaHHM, HEOOXOIUMBIX Ul OTYYEeHUS
MYHULIMINIAJIBHBIX YCIYT U CBA3aHHBIX C 0OpallleHHEM B MHbIE TOCYIaPCTBEHHbIE OPTaHbl, OpraHbl
MECTHOT'0 CaMOYIIpaBJICHUs, OPraHU3allliH, 3a UCKIFOUYEHUEM [TOJyYeHUs YCIYT, BKIIOYEHHBIX B
IepEeYHH, YKa3aHHbIe B yacTu 1 ctatbu 9 DenepanpHoro 3akoHa Ne 210-D3, u nomyueHus
JOKYMEHTOB M HH(OpMAILIUHU, IPEIOCTABISEMbIX B PE3YJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT;

MPEOCTaBICHUS Ha OYMakKHOM HOCHUTEIIE IOKyMEHTOB U HH(POPMAITUH, HJIEKTPOHHBIE
00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2 yacTH 1 ctathu 16
®epnepanpHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHHUEM CTy4aeB, €CJIM HAHECEHNE OTMETOK Ha TaKHe
JOKYMEHTBI JTM0O0 UX U3bATHUE SBISAETCS HEOOXOAUMBIM YCIOBUEM MIPEIOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX ()e/lepaTbHBIMHU 3aKOHAMH;

IpeCTaBIeHNs JOKYMEHTOB U HH(POPMALIUU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCh IPU EPBOHAYAILHOM OTKAa3€ B IPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaBICHUS] MyHULIUIIAIBHON YCIYTH, JINOO B MPEAOCTABICHUM MYHUIIUIIAILHON YCIIyTH, 3a
UCKJIIOYEHHEM CJIEIYIOIINX CIIy4aeB:

a) U3MEHEeHHEe TPeOOBaHUI HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS TPEIOCTABICHUS
MYHUIIMIIAJIBHON yCIIyTH, MOCJE IEPBOHAYAIBHOM MOJau1 3asIBICHUS O MPEI0CTaBICHUN
MYHULIMIIAJIBbHON yCIIyTH;

0) HanMuue OMMOOK B 3asiBJICHUHU O NMPEAOCTaBICHUH MYHUIIUIIAJIbHOW YCIYyTH U
JOKYMEHTaX, [TOIaHHBIX 3asBUTEJIEM I10CIIE IEPBOHAYAIBHOIO OTKa3a B IIPUEME TOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHHS] MyHUIIUIIAIBHON YCIIYTH, 1100 B PEAOCTaBICHUH
MYHHIIMIIAJIbHON YCIYTH U HE BKJIFOYEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) HCT€UEHHE CPOKa IEHCTBUS JOKYMEHTOB UM U3MEHEHHE HH(OpMaLuU rocie
NepBOHAYAJILHOTO OTKa3a B pUEMeE IOKYMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHUS
MYHUIIMTIAJIBHON YCIIyTH, JINOO B MPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH;

I') BBISIBIIEHHE JJOKYMEHTAJIbHO MOATBEPKICHHOTO (pakTa (MPU3HAKOB) OLIMOOYHOTO TN
MPOTUBONPABHOTO AecTBUA (0€3AeMCTBUS) JOHKHOCTHOTO JIMIa OpraHa, Mpe10CTaBIsIOIIero
MYHUIUTIAIBHYIO YCIYTY, TOCYIapCTBEHHOTO MJIM MYHHIIMIIATBHOTO CIYXKallero, paboTHUKA
MHOTO(YHKIIMOHATBHOTO IIEHTpa, paOOTHHKA OpraHU3alluy, IPeayCMOTpeHHOU YacTbio 1.1 ctaThu
16 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3 «OO6 opranu3zauu npeaocTaBIeHUs
roCy/IapCTBEHHBIX U MYHUIIUMIAIBHBIX YCIYTr», IPHU IEPBOHAYAIBHOM OTKAa3€ B pUeMe
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHNUS MYHHIIMIIATBHOMN yCIyrH, 1100 B
MPEIOCTaBIEHUU MYHHUIUIAIBHOMN YCIYTH, O YEM B MUCHbMEHHOM BUJIE 3a MOANNCHIO
PYKOBOIMTENS OpraHa, IPEJOCTaBIAIOIEr0 MyHUIIUIIAIBHYIO YCIIYTY, PyKOBOIUTEIS
MHOTO(YHKIIMOHAIBHOTO IEHTPa MPH NEPBOHAYAIBHOM OTKa3€ B MpUeMe T0KYMEHTOB,
HEOOXOUMBIX JUIS IPEJOCTABICHUS] MYHULMIAIBLHON YCIYTH, IMOO pyKOBOAUTEINS OpraHU3allui,
nperycMOTpeHHOM JacThio 1.1 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHM3aly NPEAOCTaBICHNS FOCYIAPCTBEHHBIX U MYHULIUIAIBHBIX YCIyT», YBEAOMIISIETCS
3asBUTENb, @ TAK)KE IPUHOCSTCS] U3BUHEHUS 32 JI0CTaBJIEHHbIE HEY100CTBa.
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2.10. OcHoBaHMsIMM JUIsl OTKa3a B IPUEME JOKYMEHTOB JAJIsl IPEIOCTABIECHUS
MYHULUTIAIBHON YCIIYTH SIBJISIFOTCS:

nooaua 3as671eHus HeyNnoIHOMOYEHHbIM TUYOM,

meKkcm OOKYMeHma Hanucau Hepasbopuuso, O6e3 yKazanus Gamuiuu, UMeHy, omuecmasd
Qusuueckozo nuya, aopeca e2o pecucmpayuu; 8 OOKYMeHmax uUMeromcs noOYUCmKU, NOONUCKU,
3auepKHymbie c108a U Ulble HeO2080PEHHbLE UCNPAGIEHUSL.

2.11. VcuepnbiBaroiiuii nepeyeHb OCHOBAHMM JIJIsl OTKa3a B MPEOCTaBICHUN
MYHUIUIAIBHON YCIIyTH:

1) HeTIpecTaBICHHS ONPEAETICHHBIX TYHKTOM 2.7 TOKYMEHTOB, 00SI3aHHOCTD 110
IPEJCTaBICHNUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEIIS;

2) NOCTYIUIEHHUS B OpraH, OCYLIECTBIISIOIINN IEPEBO/] IOMELIEHUH, OTBETAa OpraHa
roCyJapCTBEHHOH BJIACTH, OpraHa MECTHOI'O CAaMOYITPABIICHUsI TMO0 110IBEJIOMCTBEHHOM Oprany
roCy/1apCTBEHHOW BJIACTH UJIM OPraHy MECTHOI'O CaMOYTIPaBJIEHUsI OpraHU3aluy Ha
MEXBEJJIOMCTBEHHBIH 3a11poc, CBUIETEIbCTBYIOIIEr0 00 OTCYTCTBUU JOKYMEHTA U (WIJIH)
uHpopManru, He0OOXOIMMBIX JJIS IEPEBOA KHIIIOTO MOMEIICHHUS B HEXKUIIOE TOMEIICHUE HITH
HEXKUJIOTO MIOMEILEHHS B KHUJI0€ TIOMEIIEHUE B COOTBETCTBUU C ITYHKTOM 2.7, €ciu
COOTBETCTBYIOIINI JTOKYMEHT HE MPE/ICTABIICH 3asSBUTENIEM 110 COOCTBEHHOM mHUIMaTuBe. OTKa3 B
nepeBo/ie MOMEIEHHs 10 YKa3aHHOMY OCHOBaHMIO JIONTYCKAeTCs B ClIy4ae, €Clid Opra,
OCYIIECTBIISAIOLIUI IEPEBO/ TOMEILIEHUH, IIOCIIE MOJIyYeHHs YKAa3aHHOTO OTBETA YBEIOMMUII
3asBUTEJIS O MOJYYEHUH TAKOI'O OTBETA, IPEUIOKII 3asiBUTEINIO MIPEJICTABUTh JOKYMEHT U (WJIN)
uH(popMaLrIo, He0OXOUMbIE JJIsl IEPEBO/IA JKUJIOTO TOMEILIEHUS B HEXKUIIOE ITOMEILEHUE WIIN
HEXKMJIOTO MIOMEIEHHS B KHMJI0€ TIOMEIIEHUE B COOTBETCTBUU C IYHKTOM 2.7, M HE MOJIYYUII OT
3asiBUTEJIS TaKUe JOKYMEHT U (WIK) HHPOPMAIMIO B TEUEHUE MATHAALATH paboyux JTHEH co AHS
HalpaBJICHUs YBEIOMIICHUS;

3) mpeAcTaBIeHHs TOKYMEHTOB B HEHAIJICKAIIUI OpTaH;

4) HecoOMI0eHHS TPEAYCMOTPEHHBIX cTaThe 22 JKMIHUITHOTO KOJeKca YCIOBHIA epeBoa
MIOMEILEHUS;

5) HECOOTBETCTBUS IPOEKTA EPEyCTPOICTBA U (MJIH) epEINIAaHUPOBKYU TOMELLCHHS B
MHOTOKBAapTHUPHOM JIOM€ TpeOOBaHUSAM 3aKOHO/IATENbCTBA.

Pemenue 06 oTkase B repeBo/ie MOMEIEHHS TOJDKHO CO/IEpKaTh OCHOBAHUS OTKa3a C
00s3aTeNbHOM CCHUTKOM Ha HapyLIEHUs, IPETYCMOTPEHHbIE HACTOSAIINM ITyHKTOM.

Pemenue 06 oTkase B epeBo/ie MOMEIIEHUS BBLAAETCS MU HAIIPABISAETCS 3asBUTEIIO HE
MO3/HEE YeM Yepe3 TpU padoyuX JIHS CO JHS MPUHATHUS TAKOTO PEIICHUS U MOXKET ObITh
00:KaJI0BaHO 3asBUTEJIEM B CYI€OHOM MOPSIJIKE.

2.12. TlpenocTaBieHnue MyHUIIUTAIHHOM YCIYTH OCYIIECTBIISIETCS OECIUIATHO.

2.13. MakcuManbHbIi CPOK OKHJAHUS B OYEPEH NIPU TI0JA4€ 3a1poca O MPENOCTaBICHUN
MYHUIIUTIATILHON YCIIyTH cocTaBisieT He 6onee 30 MUHYT.

MaxkcuManbHbIi CPOK OKUJAHMS NP MOJTYYEHUH PE3YJIbTaTa MPEJOCTaBICHUS
MYHUIIMNIAJILHON yCIIyTU cocTaBisieT He Oonee 30 MUHYT.

2.14. Cpok perucTpaiyu 3amnpoca 3asiBUTENs O MPEeI0CTaBICHUN MYHUIMIIAIbHON YCIyTH
cocrapisieT He 6onee 30 MUHYT.

2.15. TpeboBaHus K MOMEIIEHHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHUIUIATIbHAS yCIyTa:

[TomeneHus, B KOTOPBIX OCYHIECTBIIAETCS IPUEM I'paXkaaH, 0OOpaTUBIIKXCS 3a MOJYyYECHHEM
MYHUIIUTAIBLHON YCIIYTH, TOJKHBI OBITh OCHAIIIEHBI COOTBETCTBYIOIIMMHU yKa3aTelsIMH,
MH(OPMaLMOHHBIMU CTEHJIaMU C 00pa3llaMU 3arl0IHEHUS 3asIBICHUS U TIEpEYHEM JOKYMEHTOB,
HEOOXOUMBIX JUIS IPEJOCTaBICHUs YCIyru. MecTa JUis 3alI0JTHEeHHsI HEOOXOIUMBIX TOKYMEHTOB
000pyAYIOTCS CTYIBSIMH, CTOJIAMU U 00ecrieunBaroTcs OJJaHKaMU 3asiBJIEHUH, MMCbMEHHBIMU
npuHaanexxHocTsMu. Ha nHpopManmoHHOM cTeH e B YUpEKICHUN pa3MelaeTcs IepeueHb
JIOKYMEHTOB, KOTOPBIE 3asBUTENb JIOJKEH MPEACTaBUTD SISl UCIIOJIHEHUSI MyHULIUTIATbHON yCIYTH.

Pabouee mecTo crienanucToB Yupex/aeHus, yUaCTBYIOIIMX B OKa3aHUU MyHHIIUIIAIbHOM
yCIIyTH, OCHAIIAeTCs HACTEHHOW BBIBECKOM MJIM HACTOJILHOM TaOJIMYKON ¢ yKazaHUEM (paMuiIuy,
UMEHH, OTYECTBA U JOJKHOCTH, HEOOXOAMMOM Il UCTIONIHEHUS] MyHULIMNIAIEHOW yCITYTH OpHCHOM
TEXHHUKOM.



[Tomemenus A1 NpegOCTABICHNS MyHULIIMIIAIBHON YCIIYTH 10 BO3MOKHOCTH Pa3MELIAI0TCs
B MaKCUMAaJIbHO YIAOOHBIX JIJIsi 0OpaIieHus: MecTax.

B mecTax oxunaHus nIpeloCTaBIeHUs MyHULUIIAIBHON YCIyTH IIPEAYCMaTPpUBACTCS
000pyJOBaHUE TOCTYNHBIX MECT OOIECTBEHHOT'O 110JIb30BAHMSL.

B mecTax npenocrasiieHss MyHHIMIIAIBHON YCIIYTH Ha BUJHOM MECTE Pa3MEILAr0TCs
CXEMBI Pa3MELIEHUs CPECTB MOKAPOTYIIEHUS U ITyTel 3BaKyallMy oceTuTeNnel 1 pabOTHUKOB
OpraHOB, YYaCTBYIOIIUX B OKa3aHUU MYHULIMIIAIBHON YCIIYTH.

Mecra npenocTaBieHuss MyHULUIIAIBHON YCIIyTH 000pYIYIOTCS CpEICTBAMU
IIO>KAPOTYILIECHUS U OIIOBEIICHUSA O BOSHUKHOBEHUH YPE3BBIYAaNHOM CUTYALIUH.

Bxozpsl B nomenieHust 000pynyroTcs NaHaycaMu, paCliMPEHHbIMU IPOXO01aMH,
MO3BOJISIOIIMME 00€CIIeUnTh OeCIPEnsITCTBEHHBIN TOCTYI HHBAIN/IOB, BKIIIOYAsk HHBAJIU/IOB,
MCIIOJIb3YIOLIMX KPECIIa-KOJISICKH.

[Tpu ©HOM pa3zMeIIeHNH MOMEIEHHI IO BBICOTE JJOJDKHA OBITH 00ecriedeHa BO3SMOKHOCTb
HOJy4EeHUs] MYHULIMIAIBHON YCIYTH Majl0o MOOMJIBHBIMU I'PYIIIIaMH HACEJICHUS.

MecTa 1151 0KUIaHNS U 3aII0JIHEHUS 3aBJICHUI IOJIKHBI OBITH JOCTYIIHBI /111 MHBAJIWIOB.

K mecty npenocraBieHns MyHUIIUIIAIBHON YCIIyTH 00€CIIeYnBAETCs TOCTYI HHBAINU/IOB B
COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoi denepanuy 0 CONMAIBHOM 3aIATE NHBAJINI0B
(BKJItOYAsi MHBAJIMJIOB, UCIIOIb3YIOLINX KPecaa-KOISICKH U COOAK-TIPOBOIHUKOB):

- BO3MOKHOCTb CaMOCTOSITEIbHOT'O NEPEIBUKEHHUS 110 TEPPUTOPUH, HA KOTOPOU
PacIoI0kKEHO MOMEILEHUE ISl OKa3aHUS MYHULMIIAIIBHON YCIIYTH, BX0JIa B MECTA IIPENOCTABIICHHUS
MYHHUIMIIAJIBHOM YCIYTH U BBIXOJIA U3 HUX, [IOCA/IKU B TPAHCIIOPTHOE CPEACTBO U BBICAJIKH U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAaHUEM KpeCa-KOJISCKH;

- CONPOBOXKJICHNE UHBAIMIOB, HMEIOLINX CTOMKHE paccTpoicTBa ()YHKIIMU 3PEHUS U
CaMOCTOSITEJIBHOTO NIEPEABUKECHUS, 1 OKa3aHUE UM ITIOMOIIY B MECTE IIPEIOCTABIICHUS
MYHHULUIIAIbHOU YCIYTH;

- pa3meleHre 000py0BaHUs U HOCUTENeN NH(pOpMaIUK, HEOOXO0AUMBIX JUIsl 00eCTeUeHHsI
OecnpensTCTBEHHOIO JJOCTYIAa NHBAJINA0B K MECTY MPEIOCTABICHNS MyHULIMITAIbHOM YCIIyTH C
Y4€TOM OIPaHUYECHUN UX KU3HEIEATECIBHOCTH;

- IOTIYCK K MECTY MPeI0CTaBIE€HNS MyHUIIUNIAJIbHON YCIIyTH COOAKU-TTPOBOJHUKA MPU
HAJIMYUU JOKYMEHTA, OJITBEPKIAIOLIETO ee crieluaibHoe 00y4eHHe U BbIIaBaeMoro mo gopme u B
NOpsJIKE, KOTOPBIE ONpeAensatoTcs (eaepaibHbIM OPraHOM UCIIOJIHUTEIBHOM BIIACTH,
OCYILECTBIIAIOUIMM (DYHKIIMM IO BEIPAOOTKE U pealn3alyy ToCyAapCTBEHHON MOJIMTHKHI U
HOPMAaTHUBHO-TIPAaBOBOMY PETYIHPOBAHUIO B cepe COIHaATIbHOM 3alllUThl HACEIECHHUS;

- OKa3aHHe CrelHaIicTaMy MOMOIIY UHBAIUAAM B IPEOJOJICHUN OaphepoB, MEIAOIINX
MTOJIYYEHUIO0 UMW MYHULIUIIAJILHON YCIIyTY HapaBHE ¢ APYTMMHU JIMIIAMU;

- TyOnupoBaHue HEOOXO0IMMOM Il MHBAJINI0B 3BYKOBOM U 3pUTEIbHON MH(OpMAIIH, a
TaK)Ke Ha/JNucel, 3HaKOB U MHOM TEKCTOBOMW U rpapuueckoil ”HOpMauu 3HaKaMu,
BBINTOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IIpHdTOM bpailis, nonmyck cypronepeBojunka u
TU(IIOCYpPIOTIEPEBOTUNKA;

- IpY HAIMYMH [TPUJIETAIOIIEN K TIOMEIEHUIM IapKOBKH, BbENsieTca He MeHee 10
IIPOLIEHTOB MECT (HO HE MEHEEe OJTHOTO MecTa) /Jisl OecIIaTHONW NapKOBKU TPAHCIOPTHBIX CPEACTB,
yrnpasisiemblx nHBanaamu I, I rpynm, a raxoxe naBanuaamu I rpynmsl B nopsake,
yctaHoBieHHOM [IpaBurensctBom Poccniickoit denepanuu, U TpPaHCIIOPTHBIX CPEACTB,
NIEPEBO3SIIINX TAKMX UHBAIMJIOB U (WIH) AeTel-nHBaIN0B. Ha yka3aHHbBIX TpaHCIIOPTHBIX
Cpe/CcTBax JOJDKEH OBITh YCTAHOBJIEH OMO3HABATEIbHBIN 3HAK «HBamuay. [Topsaok Beaun
OIIO3HABATEIBLHOIO 3HaKa «MHBanum Mg MHAUBUAYATIbHOTO UCIIOJIB30BAHUS YCTAHABINBAETCS
yrnojaHoMoueHHbIM [IpaButensctBoM Poccuiickoii @enepanuu GpenepaibHbIM OpraHOM
VCIIOJIHUTEIILHOM BIIACTU. Y Ka3aHHBIE MeCTa JUIs IApKOBKU HE JOJDKHBI 3aHUMATh HUHbIE
TPAHCIIOPTHBIE CPENICTBA.

2.16. Ha uHpOpMaLIMOHHOM CTEH/JIE B a]IMUHUCTPALIUN Pa3MEIIAl0TCs CIeyIOIue
MH(OpPMaLIMOHHBIE MaTepUabL:

- CBEJICHM O IIEPEYHE MPEJOCTABISAEMbIX MYHULIUIIAJIBHBIX YCIIYT;

- IepeyueHb MPEIOCTABIAEMbIX MyHUIIUIIATIBHBIX YCIYT, 00pa3Lbl TJOKYMEHTOB (CIIPaBOK).



- 0bpaszey 3aNONHeHUs. 3A6/1eHUSL,

- azipec, HoMepa TeneoHoB u (akca, rpaduk padboThl, adpec 21eKmpOHHOU NOUMbL
AJIMUHHUCTPAIH U OT]IENA;

- QJIMUHUCTPATHBHBII PETJIAMEHT;

- azpec opUIMATILHOTO caiiTa YupexkIeHus B ceTu IHTepHeT, coliepKaiiero HHQpopMaIiio
0 MIPEIOCTaBICHUU MYHHIIUIIATBHON YCIYTH,

- IOPSJIOK TIOyYSHUSI HHPOPMAIUH 3asBUTEIISIMH 110 BOIIPOCAM MIPEIOCTABIICHUS
MYHUIUTIAILHON YCIIYTH, B TOM YHUCIIE O XOJI€ TPEAOCTABICHHUSI MyHUIIUTIAIHOW YCITYTH;

- IepeueHb OCHOBAHUH /71 OTKa3a B MPEAOCTABICHIH MYHHUIIUITAILHOU YCITYTH;

- IOPSIOK 00KaJIoBaHus IeHCTBHI (0€3IeCTBYS) U PEIICHNUH, OCYIIECTBISIEMbIX
(IPUHSATHIX) B X0J1€ IPEOCTABICHIS MYHUITUTIAIIBHON YCIIYTH;

- HeoOXoMMast oriepaTUBHAsE MH(GOPMAIIHS O MTPEIOCTABICHUN MYHHIIUIATBHON YCITYTH.

- OIMCAHKE MPOLIECTYPHI MIPEIOCTABICHUS MYHHUIIUITATLHONW YCITYTH B TEKCTOBOM BHUJIE H B
BUJIE OJIOK-CXEMBI,

TekcT MaTepuasioB, pa3MenlaeMbIX Ha CTeHaX, JOKEH ObITh HaredaTaH YIOOHBIM IS
YTEeHUS MPU(TOM, OCHOBHBIC MOMEHTBI U HAM0O0JIEEe BAYKHBIC MECTA BBIJICIICHBI.

2.17. IlokazarensiMu TIOCTYITHOCTH M Ka4eCTBa MYHHUIUITAILHOW YCITYTH SBIISIOTCS:

- COOJIIOJIEHNE CPOKOB MPEIOCTABICHUS MYHUITUITAILHON YCIIYTH, CPOKOB BBIITOJTHEHHSI
OTJICITBHBIX aIMUHUCTPATUBHBIX MIPOIEAYP B paMKax €€ MPeI0CTaBJICHHUS,

- BO3MOYKHOCTb MOJTy4eHHUS] HHQOPMAIMKH O MYHUIIUTIAILHOW YCIIyTe, O XOJ1e
MPEIOCTABIICHUS] MYHUIIUTIATHLHON YCIYTH HETIOCPEICTBEHHO B a IMUHUCTPAIUH, & TAKKE C
UCII0JIb30BaHUEM UH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH MHTepHET;

- OTCYTCTBUE O0OOCHOBAHHBIX ’KaJI00 CO CTOPOHBI OJyUYaTesield MyHUIIUTATBHON YCIyTH.

2.18. MHbIe TpeOOBaHUs, B TOM YHCJIC YUUTHIBAIOLINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHIIHITAJIBHBIX YCIYT B MHOTO( YHKITMOHABHBIX IIEHTPAX U OCOOCHHOCTH MPEAOCTaBICHHS
MYHUIUIATBHBIX YCIYT B AJIEKTPOHHOU (hopMe.

3. CocTaB, n0c/1€10BaTeJILHOCTh U CPOKH BbINOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K MOPSIAKY UX BbINOJHEHHUS, B TOM YHcJe 0COOeHHOCTH BbINOJIHEHHUS
aIMHHHCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI hopMe, a TaKKe 0COOCHHOCTH BbINOJTHECHHUS
aAMMHHMCTPATUBHBIX NMPOLEAYP B MHOTO(YHKIIHOHAIbHBIX LIEHTPaX

3.1. IlpenocraBneHre MyHUIMNAIBHON YCIYrH BKIIOYAET B c€0sl BHIMOJIHEHHE CIEAYIOIINX
a/IMAHUCTPATHBHBIX TPOLIEYD:

1) npuem u perucTpanuio 3asBiIeHUs O IEPEBOJIE C MPUIIOKEHHBIMH JJOKYMEHTaMH;

2) paccMOTpEeHUE 3asBJICHUS O NIEPEBOJIE U NMPUIIAraeéMbIX IOKYMEHTOB;

3) BBIAAUY WIJIM HaNpaBlIeHUE pe3ybTaTa IpeaoCTaBlIeHUs Y CIIyTH;

4) wucmpaBieHHE JONYLIEHHBIX ONEYaTOK W OIIMOOK B BBIAAHHBIX B pe3yJbTaTe
NPEeOCTaBIEHUS] MyHULIUTIAIBHONW YCIYTH JOKYMEHTaX;

5) BblgaunM JyOnauKaTta JIOKYMEHTa, BBIJAHHOIO [0 pe3ysbTaTaM IpeAoCTaBICHUS
MYHUIUIAIBHON YCITyTH.

3.1.1. IIpueM u peructpanus 3asiBJICHUS O IEPEBOJE C MPUIO0KEHHBIMA JOKYMEHTaAMU:

1) ocHOBaHMeM JUIs Hayajga aJMUHUCTPATUBHOM NpOLEAYpHl SBISETCS TMOIy4YEeHUE
aJMUHMCTpAIlel 3asBlIEHUS O TEPEeBOAE U MPUIaraeMbIX JIOKYMEHTOB, IPEAYCMOTPEHHBIX
MYHKTOM 2.7 HacTOALIET0 AJIMUHUCTPATUBHOTO perilaMeHTa.

2) OTBETCTBEHHBIM HCIIOJHUTEJIEM 32 COBEpIICHHWE aJIMUHUCTPATUBHON MpOLETYPHI
SBIISIETCS CHELIUAINCT 2 KaTerOPUH CelbCOBETA(alee - OTBETCTBEHHBIN CIEIUAINCT);

3) OTBETCTBEHHBIN CHENMATUCT PETUCTPUPYET MOCTYNHBILIEE 3asBICHUE C MPHIOKEHHBIMH
JIOKYMEHTaMH B JIeHb €r0 MOCTYIUICHHUSI.

B caydae HeHamnexamero oQOpMIICHMs 3asBICHUS (NpU OMCYMCMBUU CEEOEHUll O
3as6umene, NOONUCU 3AAGUMEINS, NOOAYU 3AAGNEHU HEYNOJIHOMOYEHHbIM TUYOM), HECOOTBETCTBUS
MPWIOKEHHBIX K 3asBICHHUIO JIOKYMEHTOB JOKYMEHTaM, YKa3aHHBbIM B 3asBICHHUH, CIEHUAIHUCT



BO3BpAIllae€T JOKYMEHTBl 3asBUTENIO M Pa3bsACHAET €My IPUYMHBI BO3BpaTa B COOTBETCTBUU C
NyHKTOM 2.10 AIMUHUCTPATUBHOTO PETJIAMEHTA.

OTBETCTBEHHBIM CIIELIUAIMCTOM 3aBUTEIIO BBIAAECTCS PACIMCKA B ITOJIYYEHUU OT 3asBUTEIS
JIOKYMEHTOB C YKa3aHUEM MX IEpeuHs W JaThl UX IOIY4YEHUs aJAMUHUCTPALME, a Takke C
YKa3aHHUEM IEpEUHs CBEJIEHUN U JOKYMEHTOB, KOTOpbIE OYAYT MOIY4YEHBI 10 MEXKBEIOMCTBEHHBIM
3arpocaM (J1ajee - paclucka B MOJYyYEHHH), COTJIACHO MPUIOKeHUI0 No 2 K AJMUHUCTPATUBHOMY
pErylaMeHTy.

B cnyuae mpencraBieHHs] TOKYMEHTOB uepe3 MHOTOQYHKIIMOHAJIbHBIA IEHTP pacriucka
BBIJIACTCS YKa3aHHBIM MHOTO()YHKITMOHAIBHBIM LIEHTPOM.

4) pe3ynbTaToM aAMHHHCTPATUBHOW MPOLETYpbl SBISETCS PETHUCTpalvs IMOCTYMUBIIETO
3asIBJICHNUS;

5) MakCUMAaJIbHBII CPOK BBINOJHEHUS aIMUHUCTPATUBHOMN MPOLIETYpPhl COCTaBISET OJHMH
paboumii 1eHb CO JIHS MOCTYIUIEHHS 3asBJICHUSI B AJIMMHMCTpALMIO. 3asBIEHUE, MOCTYIIUBIIEE U3
MHOTO(YHKIIMOHATBHOTO IIEHTPA, JODKHO ObITh 3apETUCTPUPOBAHO B a]MUHUCTPALIUU HE MO3/IHEE
OJIHOTO paboYero JHs.

3.1.2. PaccmoTpeHnue 3asBiIeHUs O MEPEBOJE U MPUIaraéMbIX JOKYMEHTOB:

1) ocHoBaHuMeM [UIsi Hayaja aJAMMHHMCTPAaTHUBHOW NPOLEAYpHl SIBISIETCA Iepegada
3apErUCTPUPOBAHHOIO 3asBJIICHHUS O IEPEBOJAEC U MPUIIATAa€MbIX JTOKYMEHTOB OTBETCTBEHHOMY
VCIIOJTHUTEIIIO 3a COBEPILIEHUE aIMUHUCTPATUBHOMN NPOLIEYpHI;

2) OTBETCTBEHHBIM HCIIOJIHUTEJIEM 3a COBEPIICHHWE AaJMUHUCTPATHUBHOW MPOIEAYpPhI
ABJIIETCS CHELMAIIUCT 2 KaTeropuHu (Jajiee - OTBETCTBEHHBIN COTPYIHUK);

3) OTBETCTBEHHBIM COTPYAHUK B TEUYEHHE OJHOrO padouero AHS TMPOBOJUT MPOBEPKY
3asiBJICHUS O MEPEBOJE U MPUJIaraéMbIX JOKYMEHTOB Ha COOTBETCTBHE CBEJICHUSM U JIOKYMEHTAM,
MPEAYCMOTPEHHBIM ITYHKTamMu 2.7, 2.8 HacTOAIEro AJIMUHUCTPATUBHOTO PErJIAMEHTA.

B cnyuyae HenpexacraBieHus 3asBUTEIEM I10 COOCTBEHHONW WHHMIMATHBE HAXOJSIIUXCS B
pacmlopsDKEHUHU OpraHoB (OpraHu3aluii), MPeJoCTaBISIONMX (YYaCTBYIONIMX B MPEJOCTaBICHHM)
roCy/1apCTBEHHbIE M MYHULUIIAIIbHBIE YCIYTH, JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.8 HACTOSILErO
AJIMUHUCTPATUBHOTO pETJIAMEHTa, OTBETCTBEHHBIM COTPYAHHK B TE€UEHHE Tpex pabdouux aHen
3anpanivBaeT ciaelyrone JOKyMEHThI (MX KOUU WM COep KAIlMecs] B HUX CBEICHHUS):

[IPABOYCTAHABIIMBAOIIME JTOKYMEHTHI Ha NEPEBOJAMMOE IOMELICHHUE, €CIIM MPAaBO HA HETO
3aperucTpupoBaHo B EaMHOM rocygapCcTBEHHOM peecTpe HEIBHKUMOCTH, B YIIpaBICHUU
@enepanbHOl  CykObl TOCYAApCTBEHHOM perucTpanuM, KajgacTpa M KapTorpaduu 1O
KpacHosipckoMy kpato;

IUIaH TE€PEBOJAMMOrO TIOMEIIEHUs] C €ero TEXHHYECKUM OIHMcaHueM (B Ciydae eciu
NEPEBOUMOE TIOMEIEHUE SIBISIETCA KWJIBIM, TEXHUYECKMH MacmopT TaKOro IIOMEIEHUs) B
Bocrouno-Cubupckom dpunmnane AO «PocrexunBenTapuzanus - @enepanbaoe bTN»;

MO3TaXHBIH IJIaH JI0Ma, B KOTOPOM HAaXOJAWUTCS MEpPEeBOJUMOE IoMmelleHne, B Bocrouno-
Cubupckom punmnane AO «PocrexunBenTapuzanus - PenepaabHoe bTN».

B ciydae nocryruieHus B aAMUHUCTPALMIO OTBETA OpraHa TOCYapCTBEHHON BIIACTH,
OpraHa MECTHOT'O CaMOYTIpaBJIeHHs TUOO M0/IBEJOMCTBEHHOI OpraHy rocy/1apcTBEeHHON BIacTH
WJIM OpraHy MECTHOT'O CaMOYIIPABIICHHs OPTaHU3all Ha MEKBEIOMCTBEHHBIN 3a1poc,
CBUJICTENHCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (W) HHPOPMAITUH, HEOOXOIUMBIX IS
MIEPEBO/IA KUJIOTO TIOMEIIECHHS B HEXKWIIOE TOMEIIEHUE WIIA HEXUIIOTO IIOMELIEHUS B KUJI0€
MIOMEIIEHUE B COOTBETCTBHH € 4acThio 2 ctatbu 23 JXmmniHoro koaekca Poccuiickoi @enepanum,
€CJIM COOTBETCTBYIOIIMM TOKYMEHT HE MPEACTaBIIEH 3aBUTEIIEM 110 COOCTBEHHOW MHUIIMATHBE,
OTBETCTBEHHBIH COTPYAHUK B TEUEHUE TPEX pabOUMX THEH HaMpaBisIeT 3asBUTEIO YBEJJOMIICHHE O
MOJTYYCHUH TAaKOTO OTBETA C MPE/JIOKEHUEM MPEACTaBUTh JOKYMEHT U (WK ) HH(OopMaIuio,
HE00XO0IMMBbIE /1Tl IEPEBOA KHUJIOTO MOMEIICHUS B HEXKHIIIOE TOMEIIEHUE UITH HEXXHUIIOTO
ITOMEIIEHUS B KUJIOE ITOMEIICHUE B COOTBETCTBUH C YaCThIO 2 cTaThu 23 JKUINIIHOTO KOAeKca
Poccuiickoit @enepannu, B Cpok He Oojiee MATHAAIATH pabOYUX AHEN CO JHS HalpaBJICHUS
YBEJOMIICHHSL.

B cnyuae Haxox1eHUS IEPEBOAMMOI0 IOMELIEHUS B MHOTOKBAapTUPHOM JIOME
OTBETCTBEHHBII COTPY/IHUK B T€UEHHUE MTH pabouuX JHEH C MOMEHTA Mepeaayuu 3asBIEHUs O



NIEPEBOJIE B AIMUHUCTPALIAIO IPOBOJUT OCMOTP TAKOTO ITOMEIIEHUS, B XO€ KOTOPOT'O IPOBEPSIET
HaJIM4yue JIM00 OTCYTCTBUE IOCTYIA K EPEBOAMMOMY ITOMEIICHUIO 0€3 NCIOIb30BaHuUs
MOMEIIEHUH, 00SCTIEYNBAIONIUX TOCTYI K JKUJIBIM MTOMEIIEHUSM, HIIM OTCYTCTBHE TEXHHUECKON
BO3MOXKHOCTH 000pYJI0BaTh TaKOM AOCTYI K JAHHOMY ITOMEIICHUIO, O YEM COCTABJISET aKT
00CIeI0BaHHUS;

4) npu OTCYTCTBUU OCHOBAHUH JJIsl BbIIaYM peIIeHUs 00 0TKa3e B MEPEBO/IE,
MPEAYCMOTPEHHBIX TyHKTOM 2.11 HacTosero AIMUHUCTPATUBHOTO PErJIaMEeHTa, OTBETCTBEHHbBIN
COTPYJIHUK B TE€YEHHUE OJTHOTO pabOoyero JAHs OCYIIECTBIISAET MOJITOTOBKY MMPOEKTa YBEJOMIICHUS O
niepeBojie o ¢popme, yrBepxkaeHHoi [Tocranonenuem [IpaButenberBa Poccuiickoit deaeparuu ot
10.08.2005 Ne 502 «O06 yrBepx)aeHuu (OpMbl YBEIOMIICHHS O TIepeBOjIe (OTKa3e B TIEPEBOIC)
JKUJIOTO (HEKUIIOTO) MOMEILEHUS B HEXKUIIOE (BKUJIOE) TTIOMEIICHUEY, a TAK)KE MPOCKTa
pacropspKeHUs O MepeBo/ie.

[TonroroBieHHbIE IPOEKTHI YBEIOMIIEHUS O IIEPEBOJIE, PACIIOPSIKEHUS O IIEPEBOJE
NepealoTCsl OTBETCTBEHHBIM COTPYAHUKOM Ha COTJIACOBAHUE TJIaBE aIMUHUCTPALIMU, KOTOPBIN
COTJIACOBBIBACT MPOEKTHI YBEJOMIICHHUS M PACIIOPSHKEHHS O MIEPEBOJIEC B TEUCHHE TpeX pabounx
JHEH co JHS MOCTYIUICHHS YKa3aHHOTO IPOEKTa Ha COTJIaCOBaHHUE.

CornacoBaHHbIE POEKTHI YBEAOMIICHUS U PACTIOPSKEHUS O NEPEBOJIE MOAMUCHIBAIOTCS
ri1aBoit cenbcoBeTa. [loAnuch rinaBbl cebcoBETa 3aBepsieTcs repOOBOM MeYaThio;

5) npy HaIMYUU OCHOBAHUI JIJIs BBIJAUM pellieHus1 00 OTKa3e B IEPEBOJIE,
MPEelyCMOTPEHHBIX MyHKTOM 2.11 HacTosmero A JMUHUCTPATUBHOTO periiaMeHTa, OTBETCTBEHHBIN
COTPYJIHUK B TE€YEHHUE OJIHOTO pabOyero JHs OCYLIECTBIIAET NOATOTOBKY MPOEKTa YBEJOMIIEHUS 00
oTkasze no opme, yreepxaennoil [loctanosnenuem [IpaBurenscrBa Poccuiickoit denepanuu ot
10.08.2005 Ne 502 «O06 ytBepxkaeHuu (OpMbl YBEIOMIICHHS O TIepeBO/ie (OTKa3e B IEPEBOJIC)
JKUJIOTO (HEKUJIIOTO) TIOMEIIEHUS B HOXKHUIIOE (GKUJIOE) TTIOMEIICHUE.

Pemenne 06 oTkase B nepeBojie MOMELIEHUSI TOJIKHO COJIEP>KaTh OCHOBAHUS OTKa3a C
00s13aTenpHOM cchlTKOM Ha HapymieHus. [Ipenycmorpennbie myHkToM 2.11 HacToAIIEero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

[ToAroToBIEHHBIN MPOEKT YBEJOMIIEHUSI 00 OTKa3€ B MEPEBOJIE MEPEIAeTCsl OTBETCTBEHHBIM
COTPYJIHUKOM Ha MOAMMNCH 2lase celbcogema,

6) OTBETCTBEHHBIM COTPYAHUKOM B TEYEHHE OJHOTO pabOYero AHS CO JTHS MOAMUCAHUS
YBEJIOMJIEHHSI O TIEPEBOJIE, PACTIOPSKEHHUS O TepeBojie IM00 yBeOMIIEHUS 00 OTKa3e B IEPEBOJIE,
pe3ynbTaT NepeaeTcss OTBETCTBEHHOMY MCIIOJHUTENIO 3a BbJIauy WJIM HallpaBJIeHUE pe3yJibTara
IIPENOCTaBIICHUs Y CIIYTH.

B ciiyuae npuHATHA pelIeHns 0 IepeBoie C MPOBEACHNEM paboT M0 PEKOHCTPYKIIMH
nomenieHus 1o 6e3 mpoBeZeHus padoT MO MEPEyCTPOICTBY, NEPEITIaHUPOBKE WU
PEKOHCTPYKIIMH MTOMEIICHUS OTBETCTBEHHBIM COTPYAHHKOM B TE€YCHHE TpeX pabouux JHEH co AHS
MPUHSTHS PELIEHHUS O NEPEBO/JIE PACIIOPSIKEHUE O IEPEBOJIE HAIIpaBIIsIETCs B Y IIpaBlIeHNE
®enepallbHOH CITy>KOBI TOCYIaPCTBEHHON PETUCTPAIIUU, KaJacTpa U KapTorpaduu mno
KpacHosipckoMy kpato;

7) pe3yAbTaTOM aIMUHUCTPATUBHON MPOIEAYPHI SIBISIETCS:

MOJMMCAaHUE YBEIOMIIEHUS O IEPEBOJIE TMOO yBeIOMIIEHUS 00 OTKa3e B IEPEBOE 21a601U
MYHUYUNATbHO20 00pA308aHU,

MOJMMCAaHUE PACHIOPSKEHUSI O TIEPEBOIE 21aA80U MYHUYUNATbHO20 00PA308aHUSL,;

HanpaBieHue Pacnopspkenus o mepeBojie B Ypasienue denepanbHoi ciyKObI
roCcy/IapCTBEHHOW perucTpalnu, Kagactpa u kaprorpadpuu no Kpacospckomy kpato;

8) MakCUMaJIbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHON MPOLIETYPHI IO pACCMOTPEHUIO
3asBJICHUS O MEPEBO/IE U MPUIIAraeMbIX JTOKYMEHTOB COCTaBIIsieT He 0oJiee cCopoka OAHOro padbodero
TTHSL.

[Tpu sTOM pernienre 00 0TKa3e B epeBOI€ MOMEIIEHUS BbIIA€TCS WM HAIIPABIISETCS
3asIBUTEIIO HE TIO3/IHEE YeM Yepe3 TPU padouuX JHS CO JAHS MPUHSATHS TAKOTO PEIICHUS U MOXKET
OBITH 00’KAJIOBAHO 3asIBUTENIEM B CyJI€OHOM TIOPSIIKE.

3.1.3. Bolgaua v HarpaBie€HUE Pe3yJIbTaTa MPEJOCTABICHUS Y CIIYTH:



1) ocHOBaHUEM /17151 HaYasaa aIMUHUCTPATUBHOM NPOLIEYPHI ABISAETCS OCTYIIEHUE
YBEJIOMJICHHSI O TIEPEBOJIE U PACHIOPSKEHUS O IepeBojie 100 yBeIOMIIEHHs 00 OTKa3€e B IEPEBOJIE B
OTBETCTBEHHOMY HCIIOJIHUTEIIO 3a COBEPIIECHNE a/IMUHUCTPATUBHON IIPOLEAYPHI;

2) OTBETCTBEHHBIM UCIIOJIHUTEIIEM 3@ COBEPLICHUE aIMUHUCTPATUBHON POLIETy Pl
ABJIIETCS CHELMAIIUCT 2 KaTErOpUH CEIbCOBETA (/1aJ1e€ — OTBETCTBEHHBIN UCIIOJIHUTEND);

3) pe3yabpTar NpeaocTaBiIeHUs Y CIyTH BbIIAeTCA OTBETCTBEHHBIM CHEIIMAIMCTOM JIUYHO
3asBUTEIIO JTUOO YIIOJTHOMOYEHHOMY MM JIMILY WM HAIIPABJISETCS IOYTOBBIM OTIIPABICHHEM.

[Tpu BeIIaue pe3ysbTaTa MpeJoCTaBIeHUs Y CIYTH Ha PYKH 3asiBUTEINIO IIPU IPEIbSIBICHUU
JIOKYMEHTA, YJJOCTOBEPSIOIIETO JUYHOCTD (€r0 YIIOJTHOMOYEHHOMY IIPEICTABUTEINIO IIPU
IpPEIbBICHUH JOKYMEHTOB, OATBEPKIAIOIIMX TOJIHOMOYHS), B COOTBETCTBYIOILEM JKypHaJle
ydeTa CTaBUTCA MOJIKCH U paciin(poBKa MOIMICH 3asBUTEINS (€TO YIIOJIHOMOYEHHOTO
IPEJCTaBUTEIS), TOJYYUBIIErO PE3yJIbTaT IPEJOCTABICHUS Y CIYTH, AaTa MOTYy4YEHUS.

B citydae ecnu 3asiBiieHuE 0 epeBOE MOJIAHO Yepe3 MHOTO(PYHKIIMOHAIBHBIN LEHTP, U
3asBUTEIIb BBIOPAJ CIIOCOO MOYyUYEHUs PELIEHUS O NIEPEBO/IE YepPe3 MHOTOPYHKIIMOHAIbHBIN LEHTP,
pe3yJbTaT NPEJOCTaBICHUS Y CIIyTH HAIIPABJISETCS] OTBETCTBEHHBIM CIELUAINCTOM B aJpec
MHOTI'0()YHKIIMOHAJIBHOTO LIEHTPa JUIs BbIIa4X 3asBUTEIIIO (€T0 YIIOJIHOMOYEHHOMY
IIPEJICTABUTEIIO).

4) pe3ynbTaTOM aJIMUHUCTPATUBHOM MTPOLIEYpHI ABJSETCS BblJaua WM HAIIPABICHHUE
OTBETCTBEHHBIM CIIELIUATIMCTOM 3aBUTENIO (€r0 YIOJIHOMOYEHHOMY IIPEACTABUTENIO):

YBEJIOMJICHHS O TIEPEBOIE U PACIOPSIKEHUS O IIEPEBO/IE;

YBEJOMJICHHS 00 OTKa3€ B MEPEBO/IE, KOTOPOE MOXKET OBITh 00KAJIOBAHO 3asIBUTEIIEM B
CyZeOHOM MOpSIKE;

5) MakcuMaNbHbIN CPOK BBINOJIHEHUS aIMUHUCTPATUBHOM MPOLIETypHI 10 BbIIAYE WIH
HalpaBJICHUIO PE3yJIbTaTa MPEJOCTaBIECHUS Y CIYTH COCTaBIAET OJUH pabouuil 1eHb.

3.1.4 UcnpaieHus JONYIICHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTAaTe
IPEOCTaBIICHUS] MyHULIUIIAIBHON YCIYry JOKYMEHTAaX:

1) ocHOBaHUEM /1715 Havajaa aIMUHUCTPATUBHOM MPOLIEYpHI SBISETCS MOCTYILIEHUE OT
3asBUTEIIS 3asBJICHUS 00 MCIIPABICHUH JOMYIIEHHBIX ONEYaTOK U OIINOOK B BbIJJTaHHBIX B
pe3ysbTare NpeJoCTaBICHUS] MyHUIIMIIAIBHON YCIYTH JTOKYMEHTax, 1o popMe, COrJIacHO
npuIokeHuto Ne 3.

OTBETCTBEHHBIM UCIIOJHUTENIEM 32 COBEPIICHUE aIMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
IJIaBa CENbCOBETA U J1aJI€€ — OTBETCTBEHHBIN UCIIOJIHUTEID);

2) B 3asBJIEHUU 00 UCTPABICHUH ONEYATOK U OLUIMOOK B 003aTEILHOM MOPSIJIKE
YKa3bIBAIOTCA:

HAaUMEHOBaHME YTIOJHOMOYEHHOI'O OpraHa, B KOTOPBIN M0/1aeTcsl 3asBlIeHUE 00
MCIIPABJICHUE OIIEYATOK;

BUJI, J1aTa, HOMEP BbIIaYy (perucTpamum) JOKyMeHTa, BbIJAHHOTO B PE3yJIbTaTe
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH;

JUISl FOpUIMYECKHX JIMI — Ha3BaHUE, OpraHu3aluoHHo-npasoBas ¢popma, THH, OT'PH,
ajipec MecTa HaXOXKJeHMs, (aKTUUECKUH aipec HaXOXKAEeHUs (MIPU HAIWYMHN), aApec SIEKTPOHHOM
NOYTHI (IIPU HAJIMYUH), HOMEP KOHTAaKTHOTO Tele(oHa;

JUIS. UHAWBUAYaAJIbHBIX MPENPUHUMATENEH - paMUITus, UMs, OTUECTBO (TIPH HATUYHH),
NHH, OI'PH, nanHble OCHOBHOTO JOKYMEHTA, YJIOCTOBEPAIOLIEr0 JIMYHOCTh, a/IPEC MECTa
HaXOXXJCHUS, PaKTHUECKUI ajpec HaxoxAeHus (IIPU HAIMYMH), aAPEC IEKTPOHHOU MOUTHI (TIpH
HaJIMYUU ), HOMEpP KOHTaKTHOTO Tele(oHa;

JUIs GU3NYECKUX JTUL] — GaMUIIHsL, UMsI, OTYECTBO (IIPU HAIMYMH), aJPEC MECTa KUTEIbCTBA
(Mecrta npeObIBaHMs ), aApeC JIEKTPOHHOM MOYTHI (MIPU HAJIMYUH), HOMEP KOHTAKTHOTO TenedoHa,
JTaHHBIE OCHOBHOT'O JIOKYMEHTA, yIOCTOBEPSIIOIIETO JINYHOCTD.

PEKBU3UTHI TOKYMEHTA (-0B), 000CHOBBIBAIOUINX JOBOIbI 3asIBUTENS O HAJTMUUU OTIEYaTKH, a
TaK)KE€ COJAEPIKAIINUX IIPABUIIbHBIE CBECHUS.

3) K 3asBJICHUIO JOJKEH OBITh MPUJIOKEH OPUTHHAJ IOKYMEHTA, BBIIaHHOTO 110
pe3yspTaTaM NpeaoCTaBICHUs] MyHULUIIAIBHON YCIIYTH.



B cnyuae ecnu OT ©MEHM 3asBUTEINS JEHCTBYET JIMLIO, SIBJISIOIIEECS €r0 IPEICTaBUTEIIEM B
COOTBETCTBUU C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanniv, TakKe NpeIcTaBIseTCs JOKYMEHT,
YIOCTOBEPSIOLIMI JINYHOCTh IPECTABUTENIS, U TOKYMEHT, IIOATBEPKIAIOLINI COOTBETCTBYIOLIHE
MOJIHOMOYHS;

4) 3asBiieHre 00 UCTIPABIICHUH OIEYATOK U (WIJIK) OMHMOOK ¢ yKa3zaHueM crocoba
MH(OPMUPOBAHUS O PE3yNIbTaTax ero PpaCCMOTPEHUSI U JOKYMEHTBI, B KOTOPBIX COJEpIKATCS
OTEYaTKH U (WJIM) OUIMOKH, IPEICTABIISIOTCS CIEAYIOIUMH CIIOCOOaMU:

- IMYHO (3asIBUTEJIEM IPEJICTABIISIIOTCS OPUTHUHAIBI JOKYMEHTOB C OlleYaTKaMu U (KJIH)
OmMOKaMH, CTIEUAIMCTOM, OTBETCTBEHHBIM 32 IPHEM JOKYMEHTOB JIEJIAI0TCS KOTIUU 3TUX
JIOKYMEHTOB);

- IOYTOBBIM OTIPABICHUEM (3asIBUTEJIEM HAMPABIAIOTCSA KOIIUU JIOKYMEHTOB C OlledaTKaMu
U (WH) ommrbKamu).

5) nocie npuema 1 perucTpalnuy 3asiBICHUs CIENUAINCT, OTBETCTBEHHBIN 3a IPUEM
JIOKYMEHTOB MepeaeT ero CleualucTy, OTBETCTBEHHOMY 3a MIPUHATHE PEIICHUS O
[IPEIOCTABIEHUN MYHUIIMIIAIBHOMN YCIYTH B TedeHue 1 pabouero aHs.

6) 1o pe3yabTaTaM pacCMOTPEHUS 3asBICHUS 00 UCIIPABICHUH ONEYaTOK U (MJIH) OMIHUOO0K
CIEIHAJINCTOM, OTBETCTBEHHBIM 32 IPUHATUE PELUICHUSI O PEJO0CTaBICHUN MYHUIIUIIAIIbHON
yCIIyT, B TeueHue 4 pabouux JHEeu:

- IPUHUMAET pellieHue 00 UCIPABICHUH ONEYaTOK U (UJIM) OIIHUOOK, TOMYIIICHHbBIX B
JIOKYMEHTaX, BBIJIAHHBIX B PE3yJbTaTe MPEAOCTaBICHHS MYHUIIMIAIBHON YCIIYTH, U YBEOMIISET
3asiBUTEJIS O IPUHATOM PELIEHUU CIIOCOO0M, YKa3aHHBIM B 3as1BJIEHUU 00 MCIPABICHUH ONIEYATOK U
(unu) omuOOoK (C yKa3aHHeM CpPOKa MCIPABIICHUS AOMYIIEHHBIX OMEeYaTOK U (MJIK) OIUOO0K);

- IPUHUMAET PeuIeHrne 00 OTCYTCTBUU HEOOXOIMMOCTH UCIIPABIICHUS OTIEYAaTOK ¥ (MIIN)
OIIMOOK, TOMYIIEHHBIX B JOKYMEHTaX, BbIIaHHBIX B Pe3yJIbTaTe MPEAOCTaBICHHUS MyHHUIIUIAIbHOM
yCIIyTH, ¥ TOTOBUT MOTUBUPOBAHHBIN OTKa3 B UCIPABICHUH ONEYATOK U (UJIM) OMIMOOK,
JOTYIIEHHBIX B TOKYMEHTAaX, BBIIAHHBIX B Pe3yabTaTe MPEAOCTABICHUS MyHUIIUIAIBLHON YCIIYTH.

7) ucTipaBIIeHUE ONEYATOK U (MITN) OIIHOOK, JTOMYIICHHBIX B IOKYMEHTAX, BBIJAHHBIX B
pe3ynbTaTe NpeoCTaBICHIS MYHUIIUIAIBHON YCIYTH, OCYIIECTBIISETCS CIIEIIHATUCTOM,
OTBETCTBEHHBIM 32 MPUHATHE PEUICHHS O IPEJOCTABICHIUN MYHUIIUIAIBHON YCIIyTH, B TEUEHUE 5
pabounx JHei;

8) npu UCIpaBIECHUH ONEYATOK U (UJIM) OMIMOOK, TOMYIIEHHBIX B JIOKYMEHTAX, BbIJAaHHBIX B
pe3yabTaTe NPeAoCTaBICH MyHUIIUIIAIIBHON YCIIYTH, HE I0IIyCKAETCSA:

- U3MEHEHHE COJIeP’KaHUs JJOKYMEHTOB, SBIISIOIINXCS PE3YyIbTaTOM MPEAOCTaBICHUS
MYHULIMIIAJIBbHON yCIIyTH;

- BHECEHUE HOBOM MH(pOpMaInK, CBEIEHUN U3 BHOBb MOJYyYEHHBIX IOKYMEHTOB, KOTOPbIE
He OBLIM MpeJICTaBIEHBI IPH MOAa4e 3asBICHHS O MPEIOCTABICHUN MYHHUIIMIIATBHOMN yCIyTH;

9) kpuTepueM MPUHATHUS PEIICHHS 00 UCTTPABICHUH ONEYATOK U (MIJIM) OMIHOOK SIBJISIETCS
HaJINYME ONEeYaTOK U (MJIN) OINOOK, JOMYIIEHHBIX B IOKYMEHTAaX, SBISIOMIUXCS PE3yIbTaTOM
MPEIOCTAaBIEHUS MYHULIUIIATbHON YCIYTH;

10) MakcUManbHBINA CPOK MCIIOJHEHUS aAMUHUCTPATUBHOM MPOLIEAYPhI COCTABIISIET HE
Oonee 5 pabouux JHEH CO JAHS MOCTYIUICHUS 3asiBI€HUS 00 NCIIPaBIEHNH ONeYaToK U (MJIn)
OIINOO0K;

11) pe3ynbTaTom npouenypsl sBISETCA:

- HCIIPABJIEHHBIE JOKYMEHTBI, SBJISIOIINECS PE3YIbTATOM MPEJOCTABICHHUS MyHUIMIIAIBHON
YCIIyTH;

- MOTUBHPOBAHHBIN OTKAa3 B UCIIPABJIEHUH OMEYaTOK U (WIM) OLIMOOK, TOMYIIECHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe MPEeAOCTaBICHHUS] MyHUIIUIATIbHON YCIIYTH.

ITo pe3ynpraTam npoueaypbl NPOBOJUTCS PErUCTPALU UCIIPABIEHHOTO JOKYMEHTA WK
MPUHSTOTO PELICHUS B )KypHaJe UCXOIAIIeH TOKyMEHTallUH.

JIOKyMeHT, coiepsKalluii ornevyaTky U (M) OMIHOKH, ITOCIIE 3aMEHBI TOAJISKUT
YHUUTOXKEHUI0, (DaKT KOTOPOTo PUKCUPYETCS B JIeJIe 110 paCCMOTPEHHUIO 00pallleHUs 3asiBUTEN»;

12) ocHOBaHMii JJ1s1 OTKa3a B IpUeMe 3asBJICHHs 00 UCIIPABICHUH ONIEYaTOK U OUIHOOK He
PEyCMOTPEHO;



13) ocHOBaHHSIMH /ISl OTKA3a B UCIIPABJIICHUN OTEYATOK U OIIHUOOK SIBIISIFOTCSI:

- Ipe/ICTaBJICHHbIE JOKYMEHTHI 110 COCTAaBY U COAEPKAHUIO HE COOTBETCTBYIOT TPEOOBaHUSIM
HNOANYHKTOB 2 ¥ 3 myHKTa 3.1.4 AIMUHUCTPATUBHOTO PETJIAMEHTA;

- IOKYMEHTBI, YCTAHOBJICHHbIC MOANYHKTaMu 2 U 3 myHKTa 3.1.4 AIMUHUCTPATUBHOTO
periiaMeHTa, oJaHbl ClIocoO0M, HE MPETYCMOTPEHHBIM MOAIYHKTOM 4 nyHKTa 3.1.4
AJMUHUCTPATUBHOTO pEriliaMeHTa;

- 3asIBUTEJIb HE SBJISIETCS [10JIy4aTeIeM MYHULMIIAIBHON YCIIYTH;

- paHee aJMUHUCTpaLMEeil MPUHUMAJIOCH pelIeHre 00 OTCYTCTBUH OIEYaTOK U OIIMOOK B
OTHOILICHUH OIIMOOK M ONEYaTOK, YKa3aHHBIX B 3asIBIICHHH.

14) oTka3 B HCMIPaBICHUU OMEUATOK U OMIMOOK MO UHBIM OCHOBAHUSAM HE JIOITyCKAETCS.

3asBUTENb UMEET IPABO MOBTOPHO OOPATHTHCS C 3asiBIICHHEM 00 MCIIPaBICHUH ONIEYaTOK U
OIIMOOK MOCJe YCTPpAaHEHHUS] OCHOBAHMII JJIsl OTKa3a B UCIIPABJICHUU OTEYaTOK, MPEAYCMOTPEHHBIX
ab3anamMu BTOPBIM, TPEeThUM NOANYHKTA 13 nmyHkTa 3.1.4 AIMUHUCTPATUBHOIO PETJIAMEHTA.

15) 3asBiieHre 00 UCTIPABJIICHUH OIIEYATOK M OIMMOOK PETUCTPUPYETCS OTBETCTBEHHBIM
UCTIOJTHUTEINIEM B TEYCHUE OJHOTO paboyero JHs ¢ MOMEHTA MOJTY4YeHUs 3asBICHUS 00
HCIIPABIICHUU OINEYATOK U OIIMOOK, U JOKYMEHTOB, TPUIIOKEHHBIX K HEMY.

16) 3asBneHe 00 UCIIPABICHUH OTICUYATOK M OMIMOOK B TEUCHUE TATH pabOIHX JHEH C
MOMEHTa OTBETCTBEHHBIM HCIIOJTHUTEIEM TaKOTO 3asiBIICHUS PACCMaTPUBACTCS 2/1a801U
MYHUYUNATbHO20 00pa306anus Ha IPEIMET COOTBETCTBHS TPEOOBAHUSAM, IIPEIYCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM.

17) Tlo pe3ynbpTaTaM pacCMOTPEHHUS 3asIBICHHS 00 MCIIPABIICHUN OIEYaTOK U OIIHNOOK
aIMUHUCTpaLUs B CPOK, IPEYCMOTPEHHBIN NOAIYHKTOM 16 nmyHkTa 3.1.4 AQMUHUCTPAaTUBHOTO
periameHTa:

- B CJIy4ae OTCYTCTBHUSI OCHOBAaHUH JJIsl OTKa3a B UCIPABICHUH ONEYAaTOK U OUIHNOOK,
IPEyCMOTPEHHBIX MOANYHKTOM 13 nyHkTa 3.1.4 AAMMHMCTPaTUBHOIO perjiaMeHTa, IPUHUMAET
pelieHre o0 UCIPaBICHUH OMEYaTOK U OLINOOK;

- B CJIy4yae HaJu4usl XOTs Obl OIHOTO U3 OCHOBAHUII /ISl OTKa3a B UCIIPABJICHUU OIEYaTOK,
MPEAYCMOTPEHHBIX NOAIMYHKTOM 13 myHkTa 3.1.4 AQMUHUCTPATUBHOIO PErJiaMEHTa, IPUHUMAET
petieHue 00 OTCYTCTBHHM HEOOXOIMMOCTH UCIIPABJICHUS OTMIEYaTOK U OMIMOOK.

18) B cnyuae npuHATHA pelieHus: 00 OTCYTCTBUHM HEOOXOIMMOCTH UCITPABICHUS OTEYaTOK U
OIIMOOK OTBETCTBEHHBIN UCTIOJHUTEND B TeUeHUE 3 pabounx JAHENH C MOMEHTA MPUHATHUS PEIICHUS
oopmisieTcs TUCbMO 00 OTCYTCTBUU HEOOXOIMMOCTH UCIIPABICHUS ONEYaTOK M OIINOOK C
YKa3aHWEM IPUYUH OTCYTCTBHSI HEOOXOIMMOCTH.

K nucemy 06 0TCyTCTBUH HEOOXOIUMOCTH UCIPABJIEHHUS ONEYaTOK U OLIMOOK
MPUKIIAJIbIBAETCS OPUTHHA JOKYMEHTA, BBIJAHHOTO MO Pe3yJIbTaTaM MpPeaoCTaBICHUS
MYHUIIUTIATLHON yCIyTH (B clydae ero mpefCcTaBlICHUs 3asiBUTENIEM ).

19) HUcnpasieHue orneyaToK U OMUOOK OCYIIECTBIISCTCS CIICIMATIMCTOM B TEUEHHE TPEX
pabounx AHEW ¢ MOMEHTA MPUHATHUS PELICHUs, MPEAYCMOTPEHHOTO ab3alieM BTOPBIM MOAMYHKTA 17
nyHkTa 3.1.4 AnmuHucTpatuBHoro Pernamenra.

Pe3ynbrarom rcnpaBieHHs OMEYaToOK U OIIUOOK SBIISETCS TOATOTOBJICHHBIH B 2-X
AK3EMILIIpax JOKYMEHT O IPEIOCTaBI€HUN MYHUIIUTIAIbHON YCIYTH.

OauH OpUTrMHAIBHBIN 3K3EMILUTAP JOKYMEHTA O IPEIOCTABIEHUN MYHULIUIIAIBHON YCIyTH,
coJIeprKalliil OonevyaTku U OMUOKHU, TOUIEKUT YHUUTOKEHHIO.

BTopoiil opurnHanbHbIN SK3EMILISP JOKYMEHTA O NPEIOCTaBICHUU MYyHUIIUIATbHOM
YCIIyTH, COAEPKAIINM ONeYaTKH U OINOKHU, XPaHUTCS B aIMUHUCTPAIUH.

AKT YHHUUYTOKEHHUS JJOKYMEHTOB, COACPIKAIINX OMEYATKH U OMHUOKU, COCTABISETCS B OJHOM
HK3EMILISPE U MOJAIINBACTCS K JOKYMEHTaM, Ha OCHOBaHUHU KOTOPBIX Oblila IpeoCcTaBIeHa
MYyHHIIMIIATbHAS YCITyTa.

20) Ilpu ucnpaBieHUH ONEYATOK U OLIMOOK HE JOMYCKAETC:

- U3MEHEHHUE COACPKAHUS TOKYMEHTOB, SIBJISIOIIMUXCS PE3YIBTATOM MPEAOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

- BHECEHHE HOBOM MHGOpPMAIUH, CBEJICHUI 13 BHOBH MOJTYYCHHBIX TOKYMEHTOB, KOTOPBIE
He ObUIM Mpe/ICTaBJIeHbI IPU M0/1a4e 3asiBICHUS O MPEJOCTaBICHUH MYHUIIUIATIbHOM YCIIyTH.



21) lokyMeHTbI, IpeaycCMOTpeHHbIe ToAnyHKTOM 18 myHkTa 3.1.4 1 aG3aremM BTOphIM
noanyHkra 19 nynkra 3.14. AIMUHUCTPATUBHOTO pPETaMEeHTa, HAIIPABJIAIOTCS 3asIBUTEITIO 11O
[I0YTE WJIM BPY4aroTCs JINYHO B TeueHue | pabodero JHS ¢ MOMEHTa UX IOJIUCAHUS.

3.1.5. Beimaua qy0miukaTa TOKyMEHTa, BBIIAHHOTO 10 pe3yjIbTaTaM MPe10CTaBICHUS
MYHULIMTNIAJBbHOW YCIIYTHU:

1) ocHOBaHUEM JJ1s1 Hayaja NpeAOCTaBICHUS MyHUIIUIATLHOM YCIIyTH SBISETCS
MOCTYIUICHUE 3asBJICHUS (PU3NUECKOTO WIH IOPUINIECKOTO JIUIA B Q/IMUHUCTPAIINIO B TUCHMEHHON
WJIU DJIGKTPOHHOU (hopMe, COaepIKaIIHIA:

JUISL FOPUINYECKUX JIMIL:

- I0JJHO€ HAMMEHOBAHUE IOPUANYECKOTO JINLA - 3asIBUTEIS;

- IOYTOBBIN ajjpec AJIs HAIPaBJIEHUS OTBETA B IUCbMEHHOM BU/IE;

- CyTb 3asIBJICHUSI, BKJIIOUasi CBEACHHUS JIJIsl IPOBEICHUS [TOMCKOBOU pabOTHI MO JOKYMEHTaM
(peKBU3UTHI, AaTa IPUHATHA), XPAHSIILUMCS, B apXUBE aIMUHUCTPALIUY B IIPEJIENAX CPOKOB UX
BPEMEHHOI'0 XpPAHEHUS], YCTAHOBJIEHHBIX 3aKOHOAAaTeNbCTBOM Pocculickoit @enepanuu;

- IOJIMUCH YIIOJIHOMOYEHHOTO JIMIIA C pacCIM(pPOBKOM MMOAMUCH;

TUTSE PU3UYECKUX JIMIL:

- (hamumus, UMsI, OTUECTBO 3asIBUTEIIS;

- IOYTOBBIN aJpec JJIsl HAIIpaBJICHUsI OTBETA B IMCbMEHHOM BH/IE;

- CyTb 3asiBJICHHUSI, BKJIOYasl CBEACHUS JIUIsl IPOBEACHUS TIOMCKOBOW pabOThI IO JOKYMEHTaM
(peKBHU3UTHI, AaTa MPUHATHUSA), XPAHIIIUMCSA, @ ApXUBE AAMUHUCTPALIUU B TIpEiesiaX CPOKOB HX
BPEMEHHOI'O XpaHEHUsl, yCTAaHOBJIEHHBIX 3aKOHO1aTesIbcTBOM Poccuiickoit denepanuy;

- INYHAas NOAINMKCH.

Pexomenmyemast popma 3asBieHHs ycTaHOBIICHA puiioxkeHneM Ne 4 K HacTosIeMy
aIMUHUCTPATUBHOMY PEIJIAMEHTY.

OTBETCTBEHHBIM UCIOJHUTENIEM 32 COBEPIICHUE A JMUHUCTPATUBHOM MTPOLIEAYPBI SBISAETCS
yKa3aTh JOJHKHOCTH (Jlaiee — OTBETCTBEHHBIN MCIIOTHUTEND);

2) K 3asIBJICHHUIO HEOOXOIMMO MPUIIOKHUTH CISAYIOLINE TOKYMEHTBHI:

JUISL FOPUAMYECKUX JIULL:

- TOKYMEHTBI, TOATBEP:K1a011eE JIESTUTUMHOCTh MIOJTHOMOYNN PYKOBOAMTENS U JIULIA,
NOJKCaBLIero 0OpalleHre OpraHu3alui-3asiBUTENS;

- KOIIUU JOKYMEHTOB, ITOITBEP K IAIOIIME MPABOIPEEMCTBO OpraHu3anuu (pu
HEOOXOUMOCTH ),

- KOIHIO TOKYMEHTA, YA0CTOBEPSIOIIEr0 JUUYHOCTD NPEACTaBUTES;

- KOIIMIO JIOKYMEHTA, YAOCTOBEPSIOIEro Mpasa (IOJTHOMOYNS) MPeICTABUTENS;

JUIs PU3UYECKUX JIMLL:

- KOIIHIO JOKYMEHTA, YAOCTOBEPSIOILETrO JIMUYHOCTD 3asIBUTENIS; B CIydae, KOIr/la ¢ 3alIpoCcoM
oOpaiiaercst NpeJCTaBUTENb 3asIBUTENS - KOIUIO TOKYMEHTA, YAOCTOBEPSAIOIIEro JUUYHOCTD
IIPEJICTABUTEINS U JOBEPEHHOCTD, MOATBEPKAAIOILYIO IOJTHOMOYHS Ha IEHCTBUSA OT UMEHU
¢buznyecKoro auua.

B ciygyae nuuHOro oOpatiieHus 3assBUTENb WK €r0 MPECTaBUTENb MPEIBIBISICT OpUTHHAI
JIOKYMEHTA, YJOCTOBEPSIOIIET0 JUYHOCTh, C KOTOPOTO OTBETCTBEHHBIN CHEIMATUCT CHUMAET
KOIIUIO U 3aBepsIET e€.

3) 3asBUTEIH MOXKET HANIPABUTh 3asBJICHUE U MIPUJIaraeMble K HEMY JOKYMEHTBI, OJTHUM U3
CJIEAYIOIIUX CTIOCOOOB:

- IOYTOBBIM OTIPABIICHUEM;

- IpU IMYHOM OOpaIleHuH;

- B 2JIGKTPOHHOM BHJIE.

4) 3asBIeHHE U HEOOXOAMMBIE JIJISl TIOTYYSHHS] MYHUIIMTIATBHON YCITYTH TOKYMEHTHI,
IIPEAYCMOTPEHHBIE TYHKTOM ITOAYHKTOM 2 yHKTA 3.1.5 AAMUHUCTPAaTUBHOTO PETIaMEHTAa,
IIPEIOCTABIICHHBIE 3asIBUTENIEM B DJIEKTPOHHOM BUJIE, YIOCTOBEPSIIOTCS C IIOMOILBIO
YHHUBEPCATbHON JIEKTPOHHON KapThl WIIM ANEKTPOHHON MOJIMUCH B COOTBETCTBUH C TPEOOBaAHUSIMU
[Toctanosnenus I[IpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O Bumax



3JIEKTPOHHOM MOATNKCH, UCTIOIB30BAHNE KOTOPBIX JTOMYCKAETCS MPU OOPAIIEHUH 32 MOJTyYeHHEM
TrOCYapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYI»:

- 3asIBJICHUE U JIOKYMEHTBHI, [IpUjlaraéMple K 3asiBJICHUIO B BU/I€ CKAHUPOBAHHBIX KOIUH,
YZIOCTOBEPSIOTCSA IPOCTOU IMEKTPOHHON NOAUCHIO 3asIBUTEIIS;

- IOBEPEHHOCTB, MOATBEPKIAIOIIAs IPABOMOYNE Ha OOpALCHHE 32 TOIyYeHUEM
MYHULIMIIAJIbHON yCIIyTH, BbIJaHHAs OPTaHU3aLMEN, YIOCTOBEPIETCS YCUIEHHOM
KBAJTHM(HUIUPOBAHHON JIEKTPOHHOM MOAMUCHIO MPABOMOYHOTO JOJKHOCTHOTO JIMIA OpPTraHU3allY,
a JIOBEpEHHOCTb, BbIJITaHHAs! (PU3MUYECKUM JIMLIOM, - YCHIIEHHON KBaTU()ULIHPOBAaHHOH 3JEKTPOHHOM
MOJIKUCHIO HOTapuyca.

3asiBUTEIIb HECET OTBETCTBEHHOCTD 3a JOCTOBEPHOCTD IIPEICTABICHHBIX UM CBEICHUM, a
TaK)Ke JOKYMEHTOB, B KOTOPBIX OHU COJIEP>KATCS.

TpeboBaTh OT 3asiBUTENS IPECTABICHHS JOKYMEHTOB, HE IPEIYCMOTPEHHBIX HACTOSALIUM
aJMUHHMCTPATUBHBIM PETIAMEHTOM, HE JOIYCKAEeTCsl.

B 3asBieHNN 0 IPENOCTaBICHUN MYHULIUIIAIbHON YCIYTH 3asBUTEIIb MOXKET yKa3aTh
CHoCcOo0 MOIy4eHUs 3apalinBaeMbIX JOKYMEHTOB (I10 IMOYTE JTUOO0 JIUYHO).

B ciiyuae oTcyTCTBHS B 3asBJICHUN YKa3aHUS Ha CIIOCO0 MOJy4eHUs pe3yibTara, OH
HaIpPaBJIETCS OCPEICTBOM MOYTOBOIO OTIIPABICHHUS.

5) npu TUYHOM OOpalleHUH 3asBUTEIIS O IPEJOCTaBIEHUN MyHULIMIIAIIBHON yCIyTH
OTBETCTBEHHBIN CIELUATIMCT, OCYILECTBIIIFOIIUI JIMYHBIN IPUEM:

- YCTaHABIIMBAET JINYHOCTD 3asIBUTEILS;

- CHUMAeT KOIHIO C JOKYMEHTA, YJOCTOBEPSIIOIIET0 JUYHOCTh U 3aBEPSET €€;

- I3y4aeT COJEp)KaHUE 3asBIICHUS;

- OTIpeieNsieT CTENeHb IMOJIHOTHI HH(OpMAIIHH, COACPIKAIIECHCs B 3asBICHNHN, HEOOXOAMMO
JUIsL €0 UCIIOJIHEHUS;

- yCTaHABIIMBAET MTOJIHOMOYMS 3asBUTEIIS HA MOJTyYSHHE 3allpalInBaeMoi WH(OpMaIi.

6) npueMm U nepBUYHas 00pabOTKa 3asBJIECHUS, IOCTYIMBILETO 110 I10YTE, OCYIIECTBISIETCS B
JI€Hb UX NOCTYIICHUS WIN B NIEPBBIA pabounii AeHb NPH MOCTYIJIEHUH TOKYMEHTOB B Hepabouee
BpPEMs U COCTOUT U3 IPOBEPKHU IPABUIBHOCTU JOCTAaBKH U LIEJIOCTHOCTU KOHBEPTOB U IOKYMEHTOB;

7) npueM u niepBUYHas 00paboTKa 3asBICHMSI, TOCTYIHUBIIETO B 3JIEKTPOHHOM BH/IE,
COCTOUT B NMPOBEPKE MOATMHHOCTH 3JIEKTPOHHOM MOANUCH Yepe3 yCTaHOBJIEHHBIN (heaepaibHbIi
MH(OPMaLIMOHHBIN pecypc, €€ COOTBETCTBUS TPeOOBaHUIM JIEHCTBYIOIIETO 3aKOHOJATENbCTRA,
MOJHOTHI HTHPOPMALIUH, coJiepKallieiics B 3arpoce, He0OXOAUMOM Il €ro UCIIOTHEHHUS;

8) peructparys NOCTYNUBILIETO 3asBJIECHUS OCYILIECTBISETCS B COOTBETCTBHUHU C IIPaBHIIaMU
JIeNTOTIPOU3BOICTBa MYHUIUIIAIBHOIO 00pa30BaHMUsI.

Jlata perucrpanuu 3asiBI€HUs SBISETCS HAUYaJIOM OTCUETa CPOKa UCIIOTHEHHUS
MOCTYIHBILIETO JOKYMEHTA.

9) OTBETCTBEHHBIN clieUaNNCT B TeueHue 1 pabodero JHS co AHS perucTpaiiy 3asBICHUS
IIPOBEPSIET NPABUIBHOCTD €T0 3aII0JHEHUS M KOMIUIEKTHOCTD JOKYMEHTOB.

10) nepedeHb OCHOBaHUM AJI OTKa3a B IPEJOCTABICHUN MYHUIIUTIAIIBHOMN YCIIyTH:

10.1) agMuHUCTpalLKs TPUHUMAET pelieHre 00 0TKa3e B Bblaue KOMU (AyOIuKaToB)
apXUBHBIX JOKYMEHTOB, [TOATBEP KIAIOIINX MTPAaBO HA BJaJIeHUE 3eMJIEH, MO CIEAYIOUIM
OCHOBAHUSIM:

a) oOpareHre HeHaAJIeXKallero 3asBUTeNs (OTCYTCTBUE IIpaBa y 3asBUTENs Ha TpeOyeMblit
UM 3alpaiinBaeMblil TOKYMEHT);

0) HenmpeICTaBICHNE 3asiBUTENIEM TOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE 2 myHKTa 3.1.5
HACTOSALLIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

B) OTCYTCTBHE 3allpalluBaeMbIX JOKYMEHTOB B aIMUHHUCTPAIIHH;

I') 3aIIpOC HE TOJIaeTCsl IPOUYTEHUIO;

1) OTCYTCTBHE B 3ampoce nHpopmaiuu, ykazaHHou B moanyHkte 1 mynkra 3.1.5
AJIMUHHCTPAaTUBHOTO periiaMeHTa, BKJIoYast He0OOXO0JMMbIe CBEACHUH /TS TPOBEICHUS TIOUCKOBOM
paboThl MO JOKYMEHTaM apXxuBa AJMUHUCTPALIH;



€) HECOOTBETCTBHE BUA YJICKTPOHHOM MOMAIUCH, HCTIOH30BAHHON 3assBUTEIEM IS
YIOCTOBEPEHUS 3aMpoca U MPUIOKEHHBIX K HEMY JIOKYMEHTOB B AJIEKTPOHHOM BH/JIE, TPEOOBAaHUAM
3akoHozarenbcTBa Poccniickoit denepanuu.

10.2) oTka3 B BbIAaue KOMUM (yOIMKATOB) 3aMpalinBaeMbIX JOKYMEHTOB JIOJDKEH OBITh
MOTHBHPOBAHHBIM U, 10 BO3MOKHOCTH, COJIEPKATh PEKOMEHIAINH 10 TaTbHEHIIUM JEHCTBHUSIM
3asBUTEIS;

10.3) npu OTCYTCTBHHM OCHOBAHHM JUTsl OTKa3a B MPEIOCTABICHUN MYHUIIUIIATHLHON yCIYTH,
npeaycMoTpeHHbIX noanmyHkToM 10.1 mynkra 3.1.5 AIMUHUCTPATUBHOTO PETJlaMEeHTa, CIEIUAIUCT
MPUHUMACT PEIICHUE O BbIJIa4ue KOMUi (JyOIMKaTOB) apXUBHBIX JOKYMEHTOB, a MPU HATUYUH TAaKHX
OCHOBaHUH - 00 0TKa3e B MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH.

[To pe3ynbraTaM pacCMOTPEHUS IOCTYIHUBIINUX OT 3asBUTENS TOKYMEHTOB OTBETCTBEHHBIN
CHEIHAJIMCT MPOBOJUT MOUCK apXUBHBIX JOKYMEHTOB, YKa3aHHbBIX B 3asBJICHUH, CHUMAET KOIUHU C
MOITTMHHUKOB 3K3EMIUISIPOB JIOKYMEHTOB, 0(DOPMIISIET B YCTAHOBJICHHOM TOPSAKE 3aBEPUTEIHHBIC
HAAMKUCH, TTOJITBEPKIAIOUTYIO0 UICHTUYHOCTD IMOAJTMHHUKY U3TOTOBIIEHHBIX KO apXUBHBIX
JIOKYMEHTOB ¥ apXHBHBIX BBITTUCOK.

B ciydae oTcyTCTBUS B apXMBE AMHUHHUCTPAIIMH JOKYMEHTOB, HEOOXOIUMBIX AJIs
MCIIOJIHEHUS 3aIpoca, CIIEUAINCT TOTOBUT MMCbMEHHOE YBEIOMIIEHHE 00 OTKa3€ B
MPEIOCTaBIEHUU MYHUIIUTIATBHON YCIYTH 110 OCHOBAHUSM, MPEAYCMOTPEHHBIM MOAIMYHKTOM B
noanyskra 10.1 mynkra 3.1.5 ATMUHUCTPAaTUBHOTO PETJIAMEHTA, C YKa3aHUEM MPUYUH OTCYTCTBUS
JIOKYMEHTOB M PEKOMEHALNIA MO JaTbHEUITUM IeUCTBUAM 3asiBUTEIIA.

YTIOTHOMOYEHHOE JIUIIO B paMKaX CBOMX ITOJIHOMOYHHN 3aBEpSET CBOCH MOANMCHIO KOTIUU
(yOnMKaThl) apXUBHBIX JOKYMEHTOB, JTM0O0 MOAMUCHIBAET MUCHbMEHHOE yBEeIOMIIEHHE 00 OTKa3e B
MPEIOCTABICHUU MYHUITUTIAIBHON YCITYTH.

Ha nmoanucu 10KHOCTHOTO YITOJTHOMOYEHHOTO JIMIa CTABUTCS MeYaTh aAMUHHUCTPAIUH
MYHUIIUIIAJILHOTO 00pa30BaHUs.

11) BelIaua wiM OTHpaBKa pe3ysibTaTa MpeJOoCTaBICHUS MYHUITUTIAIBHON YCITYTH
3asIBUTEIIIO:

11.1) noaroroByieHHbIe KOMUU (yOIMKAThI) QpXUBHBIX JOKYMEHTOB, YBEIOMIICHHS 00
OTKa3e B MPEJOCTaBICHUN MYHUIIUTIAIIGHOW YCITYTH BBIIAIOTCS 3asBUTEIIO HITH €T0 NIPEICTaBUTEIIO
MIPU NIPEABABICHUH TOKYMEHTA, YIOCTOBEPSIIOIIETO TNYHOCTh, U JOBEPEHHOCTH, O(hOPMIIEHHOM B
YCTaHOBJIEHHOM HOPSIKE.

[Tpu monydeHuu pe3yabTaTa aIMUHUCTPATUBHOM MPOLIETYPHI 3asIBUTEINb UITH €TI0
IPEJICTaBUTEIb PACIIMCHIBAETCS HA 3alIpOCE C YKa3aHUEM JIaThl MOIYYEHUS JOKYMEHTA;

11.2) B ciydae oTCyTCTBUS B 3asBIICHUU YKa3aHHsI clIoco0a MOTy4YeHHs 3asBUTEIEM OTBETA,
Pe3yNIbTaThl AIMUHUCTPATUBHOM MPOIIETyPhI HAITPABIISIOTCS ITOCPECTBOM ITOYTOBOTO
OTIIPaBJICHHUS.

4. ®opMBbI KOHTPOJISI 32 HCIIOJHEHHEM aJMUHUCTPATHBHOI0 PErJaMeHTa

4.1. Texyuuii KOHTPOIB 32 COONIOACHUEM MOCIEA0BATEIHLHOCTH ACUCTBUMN, ONIPEICTICHHBIX
PernamenTom, OCyIiecTBIsIETCS TJIaBOW CEIHLCOBETA U BKIIFOYAET B ce0s MPOBECHUE TTPOBEPOK
COOJIIOZICHHSI M UCTIOJTHEHUS] OTBETCTBEHHBIMH JTUIIAMHU (CIIEIIUAINCTAMHU) IEHCTBYIOIIETO
3aKOHOIATEIILCTBA, a TaK)Ke IMoJIoKeHui PermamenTa.

4.2. IlepconanpHasi OTBETCTBEHHOCTh OTBETCTBEHHBIX JIUI] (CIICIUATICTOB) 3aKPETUIIETCS B
COOTBETCTBYIOIINX MOJOKEHUAX JOIKHOCTHBIX HHCTPYKIIHM.

4.3. KoHTpoJIb 32 MOJHOTOM U Kau€CTBOM IMPEAOCTABICHNUS] MYHULIMTIAIIBHON YCIIYTH
BKJIFOYAET B ce0sI MpOBEIeHNE TPOBEPOK, BBHISBICHUE U YCTPAHEHHE HAPYIICHU MpaB 3asBUTEICH,
paccMOTpeHHE, TPUHSITHE PEIICHUH U MOATOTOBKY OTBETOB Ha OOpAIleHHs 3asBUTENCH,
coJIep KaIiue kaqo0bl Ha pemIeHus, 1eHCcTBUs (0e3/1eiCTBHS) OTBETCTBEHHBIX JIUIL (CTICIIHAIICTOB).

4.4. Ilo pe3ynbTaTraM MPOBEAEHHBIX MPOBEPOK B CIIy4ae BBIABICHUS HApYLUICHUI ITpaB
3asIBUTEJICH TI0 MPE0CTABICHUIO MYHUIIUTIAIBHON YCIIYTH OCYIIECTBISIETCS] IPUBJICUCHHE
BUHOBHBIX JIUII K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu.



4.5. IlpoBeneHne MPOBEPOK MOXKET HOCUTH INIAHOBBIN XapaKTep U BHEIUIAHOBBIN XapakTep
(110 KOHKpPETHOMY OOpAIICHUIO 3asBUTEIS 110 MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH).

5. locyneOHblii (BHecy1e0HBIIT) MOPSII0K 00:KaJI0BaHUsl PellleHUil U HelcTBU
(0e3neiicTBUS) OpraHa, NpeI0CTABJIAIONIET0 MyHMIMNIAJIBHYIO YCJIYTY,
MHOTO0QYHKIIHOHAJIBHOI0 IIEHTPAa, OpraHu3amnuii, ykasanibix B yactu 1.1 crarbu 16
®eaepanbHOro 3axkona ot 27.07.2010 Ne 210-®3 «O0 opranu3anum npeaocTaBIeHUs!
roCcy/IapCTBeHHBIX 1 MYHHIUNIAJbHBIX YCJIYI», 4 TAK/Ke UX J0JKHOCTHBIX JIHUII,
MYHUIIUNATbHBIX CJIYKAIIUX, PA0OTHMKOB

5.1. 3asBUTENb MOXKET 00OPATUTHCS € KaJI000H B TOM YHCIIE B CICIYIOIUX CITydasx:

1) HapyuieHrne CpoKa perucTpaluy 3arnpoca o MPeA0CTaBICHU MyHUIIUIAIbHON YCIyTH,
3ampoca, ykazanHoro B cratee 15.1 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHu3aIy MPEAOCTaBICHUS FOCYIapPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT»;  2) HapylleHue
CpOKa MpeIoCTaBICHUs MyHUIIUTIATBLHOM yCinyru. B ykazanHowm citydae nocyneOHoe (BHeCy1e0HOe)
o0xaioBaHUE 3asBUTENIEM pellleHUi U neicTBui (0e3eicTBIs) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKa MHOTO()YHKIIMOHAIEHOTO IIEHTPa BO3MOYKHO B CITy4yae, €Clii Ha MHOTO()YHKITMOHATBbHBIN
LEHTp, pelIeHus 1 IeicTBUS (0e31eiCTBIE) KOTOPOTo 00XKaTYyIOTCS, BO3TI0KeHa (PYHKITUS 110
NPEOCTABICHUIO COOTBETCTBYIOMICH MYHUIIUITAIHLHON YCIIYTH B IIOJIHOM 00BEME B TIOPSIJIKE,
onpeneaeHHOM dacThio 1.3 crathu 16 denepanshoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHMu3al1y NPEA0CTaBICHUS FOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HHGOPMAIUU JINOO OCYIIECTBICHUS
NEeNCTBUH, IPEeICTaBICHUE NN OCYLLIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
paBoBbIMU akTamu Poccuiickoit denepannu, HOpMATUBHBIMU MTPABOBBIMHU aKTaMH CYObEKTOB
Poccniickoit denepanuu, MyHUIIMIAIBHBIMYA IIPABOBBIMU aKTAMM JUJIS IIPEAOCTABIICHHUS
MYHULUIIAJIBHON YCIYTH;

4) oTKa3 B IpUEME JOKYMEHTOB, IPEA0CTAaBICHHE KOTOPIX IPEyCMOTPEHO
HOPMAaTUBHBIMH IPABOBBIMU akTaMu Poccuiickoii @enepann, HOpMaTUBHBIMU ITPAaBOBBIMH aKTaMU
cyobekToB Poccuiickoit denepanny, MyHULIUIAIbHBIMU IPABOBBIMHU aKTaMH ISl TPEAOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B peOCTaBICHUN MYHUIIMNIAIIBHOMN YCIIyTH, €CJIM OCHOBAaHUS 0TKa3a He
NPeyCMOTpPEHBI (pefiepanbHbIMUA 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUHU ¢ HUMHM UHBIMU
HOPMaTHUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepainu, 3aKkOHAMU M1 UHBIMA HOPMATHBHBIMU
IPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit deaepanny, MyHUIUIAIbHBIMH TPABOBBIMU aKTaMH.
B ykazannowMm ciyuae gocynebHoe (BHecyaeOHoe) 00KaloBaHUE 3assBUTENIEM PEIICHUHN U ICUCTBUI
(Ge3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pa00THUKA MHOTO(YHKIIMOHATILHOTO IIEHTPa
BO3MOJXKHO B Cllydae, €clii Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTp, pellieHus U AelcTBu (6e3aelicTBre)
KOTOPOT'0 00KaIyIOTCS, BO3JI0XKEHA (DYHKIUS 110 MPETOCTaBICHUIO COOTBETCTBYIOILEH
MYHUIIMIIAJILHON YCIYTU B IOJTHOM 00beMe B MOPSAKE, ONPeIeIeHHOM YacThio 1.3 cTarbu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opraHu3anuu npeaocTaBieHus
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

6) 3aTpeboBaHMeE C 3asIBUTENS NIPH MPEIOCTABICHUN MYHUIIUIIAIBHOM YCIyTH MJIaThl, HE
MPEyCMOTPEHHOM HOPMAaTHBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMU
IPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit deneparyy, MyHUIIMIATLHBIMHU IPABOBBIMU aKTaMH;

7) 0TKa3 oprasa, IpeJoCTaBISIONIEr0 MyHUIIMTIAIBHYIO YCIYTY, JOJHKHOCTHOTO JIUIA
Oprasa, peJ0CTaBISIONIEro MyHHIUIIAIBHYIO YCIYTy, MHOTO() YHKIITMOHAIBHOTO LIEHTpa,
paboTHMKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, OpraHu3alui, MpeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepansHoro 3akoHa deaepanpHOro 3akona ot 27.07.2010 Ne 210-03 «O06 opranuzanuu
MPEIOCTaBIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX YCIYT», HJIM UX PaOOTHUKOB B
UCTIPABJICHUH JIOMYIIEHHBIX MU ONEYaTOK U OLUIMOOK B BBIIAHHBIX B Pe3yJIbTaTe MPEAOCTABICHUS
MYHUIIMNIAJILHON YCITyTH AOKYMEHTaxX J100 HapyllleHue YCTaHOBJIEHHOTO CPOKa TaKUX
ucnpanieHuil. B ykazanHoM ciyyae nocynebHoe (BHecye0HOe) 00kanoBaHUe 3assBUTEIEM
pemieHuit u nercTBui (0e3neicTBUS) MHOrO(YHKIIMOHAILHOTO LIEHTpa, paboTHUKA



MHOT'0()YHKIIMOHAJIBHOTO IIEHTPa BO3MOKHO B CIIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIHN LEHTP,
penieHus U AecTBus (6e37eicTBrE) KOTOPOTro 00KaIyIOTCs, BO3JI0KEeHA (DYHKITHS TI0
IPEOCTABICHUIO COOTBETCTBYIOIICH MYHUIIUITAIHLHON YCIIYTH B IIOJIHOM 00BEME B TIOPSIJIKE,
onpeneneHHOM JacThio 1.3 crathu 16 deaepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHM3aLH NIPEAOCTaBIECHNS FOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYI).

8) HapyllleHHe CPOKa WK MOPSIIKA BbIJIaul JOKYMEHTOB I10 pe3yjibTaTaM Mpe10CTaBICHUs
MYHULUIIAJIBHON YCIyTH;

9) npuocTaHOBJIEHUE NPEIOCTABICHNUS MYHUIIUIIAIBHON YCIIYTH, €CIIM OCHOBAHUS
NPUOCTAHOBIICHHS HE TPEyCMOTPEHBI (heiepaTbHBIMHU 3aKOHAMH U IPUHSATHIMU B COOTBETCTBUU C
HUMH UHBIMH HOPMaTHUBHBIMU NpaBOBbIMU akTaMu Poccuiickoil denepannn, 3aKkOHaMU 1 HHBIMU
HOPMAaTHUBHBIMU IIPAaBOBBIMHU aKTaMu cyObekToB Poccuiickoii deaepannn, MyHHIUIIATbHBIMA
IIPaBOBBIMU aKTaMu. B yka3aHHOM citydae nocyaeOHoe (BHecy1eOHOe) 00KaloBaHuE 3asiBUTEIEM
peuieHnii u neictuii (0e31eicTBIS) MHOTO(YHKITMOHAIBHOTO LIEHTpa, pabOTHUKA
MHOTI'0()yHKIIMOHAJILHOTO IIEHTPa BO3MOKHO B Cllydyae, €CJIi Ha MHOTO()YHKIIMOHAIBHBINA LIEHTP,
peueHus u AeicTBHs (0€31eHCTBIE) KOTOPOTo 00XKaTyIOTCs, BO3JIOKEHA (DYHKIIHS 1O
IPEJOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMIIAIBHON YCIYTH B IIOJIHOM 00BEME B IOPSIZIKE,
onpeneneHHOM yacTbio 1.3 crathu 16 @eaepansroro 3akona ot 27.07.2010 Ne 210-D3 «O06
OpraHu3alUM MIPEIOCTaBIECHUS TOCYAaPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIYT»;

10) TpeboBaHue y 3agBUTENS IPU NIPEAOCTABICHUN MYHULMIIAIBHON YCIYTH IOKYMEHTOB
WIK UHPOPMALIUH, OTCYTCTBUE U (WJIN) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH IIPH
NePBOHAYAILHOM OTKa3€ B IIPHEME IOKyMEHTOB, HEOOXOIUMBIX ISl PEAOCTABICHHS
MYHUIUIAIBHON YCIIyTH, MO0 B IPEIOCTABICHUN MYHMLHMIIAIBHOM YCIYTH, 32 UCKIIOUEHHEM
CIIy4aeB, MPEAYCMOTPEHHBIX TyHKTOM 4 yacTu 1 cratbu 7 @enepanbHoro 3akona Ne 210-03. B
yKa3aHHOM clly4yae JocyneOHoe (BHecye0HOe) 00kanoBaHKe 3assBUTENIEM PELICHUH U JeicTBUi
(6e3neiicTBuS ) MHOTO(YHKIIMOHAIBHOTO IEHTPA, paO0THHKA MHOTO()YHKIIMOHATIBHOTO IIEHTPA
BO3MOYKHO B Clly4yae, €clii Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTp, peleHus U feiicTBus (Oe3aeiicTBre)
KOTOPOTO 00KAIYIOTCS, BO3JIOKEHA (DYHKITUS 110 TPETOCTABICHUIO COOTBETCTBYIOIINX
MYHUIUIAIBHBIX YCIYT B IOJIHOM 00BbEME B HOPsIZIKE, ONpeIeIeHHOM YacThio 1.3 cTateu 16
®enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoGa nomaercst B MUCbMEHHOM (popMe Ha OyMakHOM HOCHUTEIE, B 3JIEKTPOHHOM
¢dbopMe B opras, IpeJoCTaBISIOMMNA MyHUIUTIATBHYIO YCIYTY, MHOTO()YHKIIMOHAJIBHBIN LIEHTP
1100 B COOTBETCTBYIOIIUI OpraH rocy/1apcTBEHHOM BIACTH (OpraH MECTHOTO CaMOYTIPaBIICHUS)
yOJIMYHO-TIPAaBOBOTO 00pa30BaHus, IBJISIOLINICS yupeaAuTeaeM MHOTO(YHKIIMOHAIBHOTO IIEHTpa
(tastee - yupeauTeab MHOTO(QYHKIIMOHAIBHOTO LIEHTPA), @ TAKXKE B OpraHu3alluy,
nperycMoTpeHHble yacThio 1.1 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aliy MPEJOCTaBIECHUS TOCYIapCTBEHHBIX U MYHUIIMIATIBHBIX yCayr». JKamoOsl Ha
peuieHus u aectus (6e31eiicTBre) pyKOBOAUTENS OPraHa, IPeJ0CTaBISIONIEr0 MyHUIIUTIATbHYIO
yCIyTy, MOAAIOTCS B BBILIECTOSIIIUI OpraH (IpU ero HaIU4YMK) JIUO0 B CITyyae €ro OTCYTCTBHS
paccMaTpuBalOTCs HEMOCPEACTBEHHO PYKOBOAUTEIEM OpraHa, pe10CTaBIISIIOIIETO
MYHUIUNATBHYIO yeiyry. XKanoOsl Ha penieHus U neiicteus (0e3aeiicTBrue) paboTHHKA
MHOTO(QYHKIIMOHAIBHOIO LIEHTPa MOIAI0TCS PYKOBOAMUTEIIO 3TOI'O0 MHOTO(QYHKIITMOHATILHOTO
neHTpa. JKanoOsl Ha pemieHus U AelcTBus (0e3aeicTBIe) MHOTO(YHKIIMOHAILHOTO IIEHTPa
MOJIAI0TCA YUPEIUTENI0 MHOTO(YHKIIMOHAIBHOTO IIEHTPA WX A0KHOCTHOMY JIUILY,
YIOJIHOMOYEHHOMY HOPMAaTHBHBIM IPaBOBBIM akToM cyObekTa Poccuiickoit denepannu. Kanoobt
Ha peuleHus u aeiicteus (6e3aeiicTBre) pabOTHUKOB OpraHu3aluii, IpeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 @exnepanpHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranuzanuu NpeaoCcTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT», TOAI0TCA PYKOBOAUTENSAM 3TUX OpraHU3al|i.

5.3. XKano6a Ha pemienus u aerictsus (6e3aeiicTBrIe) OpraHa, MpegoCTaBISIONIETO
MYHUIIMTIAJIBHYIO YCIIYTY, TOJKHOCTHOTO JIMIA OpTraHa, MPeoCTaBIsIONIero MyHUIIUIAIbHYIO
YCIIyTY, MYHULIUIIAJIBHOTO CITY’Kallero, pyKOBOJUTEIS OpraHa, IIPel0CTaBIISIOIErO
MYHUIIMTNIAJIBHYIO YCIIYTY, MOXET ObITh HallpaBJIeHa IO MOYTE, C UCIIOJIb30BAHUEM
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceT IHTepHeT, opuiransHoro caidta oprasa,
MPEIOCTABIISAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY, a TAK)KE MOKET ObITh MPUHSATA MPU JIUYHOM IIPUEME



3agBure. JKanoOa Ha peeHus u neiictBus (6e3aeiicTBrue) MHOro(yHKIIMOHAIBHOTO LIEHTPA,
paboTHHKA MHOTO()YHKIIMOHATILHOTO IIEHTPa MOKET OBITh HalpaBJieHa o MOYTE, C
UCTIOJIb30BaHUEM HH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH «HTepHEeT», 0(hUIIHaIEHOTO
caiiTa MHOTO()YHKIIMOHAJILHOTO LIEHTPA, EAMHOI0 MOPTalia FOCY1apCTBEHHBIX U MYHHUIIMITAILHBIX
yCIyT TU00 pErnoHaIBHOTO MOPTaia TOCYJapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIYT, a TAKKE MOXKET
OBITH MPUHATA MPH JIMYHOM TIpHeMe 3asBuTels. JKanoba Ha pemeHus u nercTBus (0e3aeicTBuIe)
OpraHu3aiuii, mpeaycMoTpeHHbIX yacTbio 1.1 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne
210-®3 «O06 oprann3anuu NpeaoCcTaBICHHUS TOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT», a TAKKe
uX pabOTHUKOB MOXKET OBITh HAIpaBJICHA 110 MOYTE, C UCIIOIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEeKOMMYHUKaMOHHOU ceTH « HTepHeT», opUIHaTbHBIX CAaliTOB 3TUX OpraHU3alHil, €qUHOTO
HopTajia rocy1apCTBEHHBIX U MYHHUIMIIATIBHBIX YCIYT JTMOO PErHOHAIBHOTO MOpTalia
rOCY/IapCTBEHHBIX U MYHHUIUMIAIBHBIX YCIYT, a TAK)KE MOXKET ObITh MPUHSATA P JINYHOM IIpHEME
3asIBUTEIIL.

5.4. Kanoba nomkHa CoaepKaTh:

1) HauMeHOBaHUE OpraHa, MPeAOCTABISIONIET0 MyHUIIUTIATBHYIO YCIYTY, TOMKHOCTHOTO
JUIIa OpraHa, NpeA0CTaBISIFOIIET0 MyHUIIUIAIBHYIO YCIYTY, JIN00 FrOCYAapCTBEHHOTO UITU
MYHUIIUIATBHOTO CITY’KAIllero, MHOTO(QYHKIIMOHATHHOTO IIEHTPA, €T0 PYKOBOIUTENS U (FITH)
paboTHHUKA, OpTaHU3alUl, TPEeTyCMOTPEHHBIX YacThio 1.1 ctathu 16 degepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHu3annyu MPeIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHULIUTIAIBHBIX
YCIIyT», UX PYKOBOJUTENEH U (MSK) paOOTHUKOB, pelIeHHs U JeiCTBUS (0e31eHCTBIE) KOTOPBIX
00XayroTCH;

2) hamunuro, UMsl, OTUECTBO (MTOCIEAHEE - MPU HATMYUH), CBEJCHHS O MECTE KUTEIbCTBA
3asBUTEINS - (PU3UUECKOTO JIHIA JINOO HAMMEHOBAHNE, CBEICHUS O MECTE HAaXOXKICHHUS 3asBUTEIS -
IOpUIMYECKOTO JIUIA, a TAK)XKe HOMep (HoMepa) KOHTAaKTHOTro TenedoHa, ajapec (aapeca)
AIIEKTPOHHOM MOYTHI (IIPY HAJIMYWH) U TIOYTOBBIN aJIpec, 0 KOTOPHIM JOJDKEH OBITh HAIpaBIIeH
OTBET 3asIBUTEIIIO;

3) cBeneHust 00 00kaTyeMbIX PELIECHUSAX U AeHCcTBUAX (Oe3/1efCTBUM) OpraHa,
MPEIOCTABIISAIONIEI0 MYHUIIUIIATBHYIO YCIYTY, TOJKHOCTHOTO JIMIA OPTaHa, MPEA0CTaBISIONIETO
MYHUIIUTIATBHYIO YCIYTY HIIM MYHHIAIIAIBHOTO CITY)KaIlero, MHOTO()YHKIIMOHAIBHOTO [IEHTpa,
pabOTHHKA MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alHii, IpeayCMOTPEeHHbIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opranuzaiuu nperocTaBiIeHUs
rOCyJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT», UX PaOOTHUKOB,;

4) nOBOBI, HA OCHOBAaHMH KOTOPBIX 3asIBUTENb HE COTIIACEH C PEUICHUEM U JICHCTBHEM
(Ge3neiicTBUEM) OpraHa, Mpel0CTaBISIONIEr0 MyHUIMIIATBHYIO YCIIYTY, JOPKHOCTHOTO JIMLA
OpraHa, MpeI0CTaBISIONIEr0 MYHHIUTIATBHYIO YCIIYTY, MyHUITUITAIBHOTO CITYXKAIIEeTo,
MHOT'0()YHKIIMOHAJIBHOTO IIEHTpa, PA0OTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OpraHu3alui,
peycMOTpeHHbIX yacTbio 1.1 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-03 «O0
OpraHu3alUy MPEOCTaBICHUS TOCYIapPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT», UX PAOOTHUKOB.
3asiBUTENIEM MOTYT OBITh IPEJICTABICHBI TIOKYMEHTHI (MPU HAJIMYHMH ), TOJATBEPKIAIOIINE TOBOIBI
3asgBUTEINS, JIUOO UX KOMHH.

5.5. XKanoba, moctynusiias B OpraH, IpeJOCTaBISIONMNA MyHUIIUTIAIBHYIO YCIYTY,
MHOT'O()YHKIIMOHAJIBHBIN LIEHTP, YIPEAUTETIO MHOTO(PYHKIIMOHAIBHOTO LIEHTPA, B OpPraHu3alui,
nperycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHu3aluy [IPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, THO0 BBIIIECTOAIINHA
oprat (TIpy ero HAJIMYWH ), TIOJUIEKHUT PACCMOTPEHHUIO B TEUCHHE TISITHAIIATH pad0IHX THEH CO JTHS
€e perucTpalyi, a B cirydae 00kajJoBaHUs OTKa3a OpraHa, MpeJoCTaBISIONEro MyHHIUIAIbHYIO
yCIIYTy, MHOTO()YHKITHOHAJIBHOTO IIEHTPA, OpTraHU3aINHA, TPEAYCMOTPEHHBIX YacThio 1.1 cTtaTeu 16
®enepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opraHuzanuy nNpe1ocTaBiIeHus
TOCYJApCTBEHHBIX U MYHHUIIHIIATBHBIX YCIYT», B IPUEMe IOKYMEHTOB y 3asBUTEIS JTHOO B
UCTIPABJICHUH JIOMYIIEHHBIX ONEYaTOK U OLUIMOOK MJIH B CIIydae 00KaloBaHUs HapyIIEHUS
YCTAHOBJICHHOTO CPOKA TaKWX MCIPABJICHUH - B TEUEHHE IATH pabounX THEH CO THS ee
pErucTpaluy.

5.6. Ilo pe3ynbpTaTam pacCMOTPEHUS KATOO0bI MPUHUMAETCS OJTHO U3 CIEAYIOMINUX PEIICHUM:



1) sxano6a y1oBIETBOPSIETCS, B TOM YUCIIE B JOPME OTMEHBI IPUHATOTO PELICHNUS,
WCIIPABIICHUS JOMYIEHHBIX OMEYaTOK U OIIMOOK B BHIJJAHHBIX B PE3yJIbTAaTe MPEI0CTaBICHUS
MYHULIMIIAJIbHON YCIYTU JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JEHEKHBIX CPENICTB, B3UMAHNE
KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMU IPABOBBIMU akTaMu Poccuiickoit @enepannu,
HOPMAaTHUBHBIMU IIPAaBOBBIMHU aKTaMu cyObekToB Poccuiickoiit deaepannu, MyHHIUIIATbHBIMA
IIPABOBBIMU aKTaMH, a TAaKXKe B UHBIX (popmax;

2) B yAOBJIETBOPEHUH KaJIOOBI OTKA3bIBACTCS.

5.7. He no3aHee qHs, CAEAYIOLIEro 3a THEM MPUHSATUS PEIICHUS, YKa3aHHOTO B TyHKTE 5.6
HACTOSIIEro AIMUHHCTPATUBHOTO PETJIAMEHTA, 3asBUTEIIO B MUCbMEHHOHN (pOpMeE U 110 JKEIaHUI0
3asBUTES B QJIGKTPOHHOMN (popMe HampaBisieTCsl MOTUBUPOBAHHBIIN OTBET O pe3ybTaTax
PacCMOTPEHHUS KAIOOBI.

5.8. B cinyuae npusHaHus %anoObl MOJIeKAIIeH YAOBIECTBOPEHUIO B OTBETE 3asIBUTEIIIO,
YKa3aHHOM B 4acTH 5.7 HacTOSIEro AAMUHUCTPATUBHOTO PErJIaMEHTA HACTOALLEH CTaThbU, 1AETCS
uH(popMalus 0 IEHCTBUAX, OCYIIECTBISIEMBIX OPIaHOM, MPEAOCTABIISIIOIINM FOCYAaPCTBEHHYIO
yCIyTy, OpraHoM, MPEI0CTABIISIOIINM MYHUIMIIATBHYIO YCIYTY, MHOTO() YHKIIHOHAIBHBIM [IEHTPOM
anb0 opraHuzanueil, nperycMoTpeHHoi yacteio 1.1 crateu 16 ®enepansuoro 3akoHa Ne 210-D3, B
LEJISIX He3aMeJINTEIbHOIO YCTPAaHEHM I BBISIBIIEHHBIX HAPYILIEHUH IPYU OKa3aHUM MYHUIUMIAIBHON
YCIIyTH, a TaK)Ke IPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHbBIE HEYA00CTBA U YKa3bIBACTCS
uH(popMaLys 0 JaTbHEUIIUX JEHCTBUAX, KOTOPbIE HEOOXOUMO COBEPIIUTH 3asBUTENIIO B LIEIAX
MOJIyYeHUS] MYHHUIIMIAIbHOU YCIIYTH.

5.9. B ciyuae npu3HaHus ajao0bl, HE MOJUIeKAIEH YIOBIETBOPEHUIO B OTBETE 3asIBUTEIIIO,
YKa3aHHOM B 4acTH 5.7 HacTOALEro AJIMUHUCTPATUBHOTO PErIIAMEHTA, Tal0TCs
apryMEHTHPOBAaHHBIC PA3bICHEHHS O IPUYMHAX MPUHITOTO PEIICHHS, a TaK)Ke HH(OpMAIHS O
nopsiake 00KanoBaHUsl MPUHATOTO PELICHHUS.

5.10. B ciydae ycTaHOBJIEHMSI B X0/1€ WIH IO PE3yJIbTaTaM pacCMOTPEHUS 7KajJ00bl
MIPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO MPABOHAPYILIECHUS WIIN MPECTYIUICHUS! T0JKHOCTHOE
JU10, paOOTHUK, HAJIEJIEHHBIE ITOJIHOMOYHUSMH 110 PACCMOTPEHUIO KaJl00 B COOTBETCTBUU C
IIYHKTOM 5.2 HacTOSIIEro AJAMUHUCTPATUBHOTO PErIaMEeHTa, HE3aMEUIMTEIIbHO HAIIPaBJISIOT
MMEIOLINECS] MaTepHalbl B OpraHbl IPOKYPATYpHI.



[Tpunoxenne Ne 1

K AJIMUHUCTPAaTUBHOMY
perilaMeHTy

I10 NPEAOCTaBICHUIO
MYHULUIIAJIBHON YCIyTy
«IIpunsiTHE TOKYMEHTOB, a TAKXKE
BbIJ]a4a PELICHUH O IIEpEeBOE

M 00 0TKa3e B IEPEBOJIE KUIIOTO
IIOMELICHUS B HEXKUII0€ WU
HEXXWJIOTO IIOMELICHHUS B KUIJIOE
IIOMEIICHUE

®dopma 3amnpoca

Sanpoc 0 nMpeaoCTaBJdCHUHA MyHHHHHaJIbHOﬁ yciayru

dopmar JaHHBIX Nudopmanus
/1

CBeI[eHI/Iﬂ 0 3asiBUTEJIC - (l)I/I3PI'leCKOM JIUIE, B TOM YHUCJIC
HHANBUAYAJIBbHOM NPCANNPUHUMATE]IC

damuinus, UMsi, OTYECTBO (TIpU
HaJIUYUK), JaTa U MECTO
PpOXKIECHUS

JIOKYMEHT, y10CTOBEPSIIOIIUN
JUYHOCTH (HAUMEHOBAHHE U
PEKBU3UTHI)

AJpec perucTpanuu no MecTy
KHUTEIbCTBA (MECTY
peObIBaHMS)

NnentuduxanmoHHbI HOMED

Hajoromiarensiuka (MHH)

Vka3bpIBaeTCs 3aIBUTEIIEM ITPpH KCJIaHNH.

CtpaxoBoil HOMep
VHIUBHTyJIbHOTO JIUIIEBOTO

cuera (CHUJIC)

Vka3pIBaeTcs 3asIBUTEIIEM IIpH KCJIaHNH.

OCHOBHOI TOCY1apCTBEHHBIN
PErUCTPAalMOHHBIN HOMEP
WHAWBHUYaJIbHOTO
npennpuaumarens (OI'PHUIT)

CBC}IGHI/IH 0 3afiIBUTEJIC - OPUINYECCKOM JIMIIE

HanmMeHoBaHMEe FOPUAMYECKOTO [Tonnoe CokpareHHO
amna HAauMEHOBAHUE € HaUMEHOBaHUE
(pu HAJIMYKH)

Anpec MecTa Hax0XKACHUS
IOpUIMYECKOTO JIUIA

OCHOBHOH IOCy1apCTBEHHBIN




peFHCTpaHHOHHBIﬁ HOMCp

(OT'PH)

CaeneHus o NMPEeaACTABUTE]IC 3asIBUTEJISA

damuins, UM, OTYSCTBO
1. (Tpu HATTMYMN)

JIOKyMEHT, yJIOCTOBEPSAIOLLINIA
2. JUYHOCTh (HAUMEHOBAHHE
JIOKYMEHTa ¥ PEKBU3UTHI

JIOKYMEHTA)

JIOKyMEHT, MOATBEPKAAIOITUI
3. MOJIHOMOYHS TIPE/ICTaBUTEIS
3asBUTENS (HAMMEHOBAHUE
JIOKYMEHTA U PEKBU3UTHI

JIOKYMEHTA)
HanmMeHnoBaHue HOPUANYECKOTO [TonHoe HanMeHOBaHUE CoxkpaiieHHO
4, amna € HAUMEHOBaHUE

(mpu HAJIMYMK)

AJzlpec MecTa HaX0XKJICHUS

5. FOpUIMYECKOr 0 JTUIA
OCHOBHO# TOCYJapCTBEHHBII
6. pPErucTpallMOHHBIA HOMEP
(OI'PH)
Haumenoanue Nudopmaniyst 0 MyHHITUTIATBHOR YCITyTe

MYHHIIMIIATBHOU YCITyTH

3asIBUTEIS O
JTOCPOYHOM
MOJTyYCHUN

MIPEIOCTABIIEHUS YCIYT

pe3yjibTaTa

Vka3pIBaeTcs MYHUIMIIAJIbHAs YCIIyTra, KOTOPYIO KCJIACT MOJIYUYUTD 3asABUTCIIb.

VYka3pIBaeTCs NOCIEN0BATENBHOCTD IPEIOCTABIEHUS MYHULIMIIAIBHON YCIYTH,
NEePEYUCIICHHBIX B pa3zene "HanmeHoBaHre MyHUIIMTIATBLHON yciyru':
- nepBUYHas (PeAOCTaBIeHHE MYHUIIMIATILHON YCIIYTH BO3MOXHO 0€3 MOTyYeHHsI
pe3yJIbTaTOB MHOM MYHULIMIIATbHON yCIYTH, YKa3aHHOM B pa3zene "HaumeHoBaHue
MYHUIUNAIBHOR yciyru");
- 110 Pe3yJIbTATy IpenocTaBieHus ycuyr "..." (B KaBbIlUKaxX U3j1araeTcs HAMMEHOBaHUE
MYHUIIMIIAJIBHON yCIIyTH, YKa3aHHOU B pazzeie "HanMeHoBaHNE MyHUIIMNIAIIBHOM YCIIyTH'",
HEOOXOUMOM ISl TPEeIOCTaBIICHUS BEIOpAHHOW MyHUIIMIIAJIbHOM YCIIyTH).

[Toanuce 3assBUTENS O JOCPOYHOM IOIYYEHUHN PE3YIIBTATA IPEJOCTABICHUS
MYHHULMIIAJIBHOM YCIYTH, YKa3aHHOU B paznene "HanmeHoBaHME MyHUIIMIAIBHOW YCIIYTH ',
JI0 OKOHYaHUs O0IIEro CPOKa BHINIOJHEHHSI KOMIUIEKCHOTO 3a1poca O MPeA0CTaBICHIH)
MYHUIIMTIAJILHON YCIYTH B MHOTO(QYHKIIMOHAIBHBIX LIEHTPAX MPEJOCTaBICHUS
TrOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

(noonuce 3aseumeis,) (Oama)

IlocnenoBarenbHOCTD Iloanuce




Hacrosiium MOATBEPIKIAI0, UTO CBCACHUS, YKAa3aHHbIC B HACTOAIIIEM
KOMIIVIEKCHOM 3aIlpocCe, HA JaTy MPEACTABJCHUA KOMILJICKCHOI'0 3a1poca JO0CTOBEPHLI.

(pamunus, uma, omyecmeo (npu Haruyuy) U NOONUCH 3aﬂ8umeﬂﬂ)

Nudopmanus o npueMe J10KyMEHTOB

Hauwme Pex Opurunan Konus
HOBaHHEC BU3UTHI
JIOKyMe IOK Konn Kon Kon Kon
/ HTa yMEHTa 4eCTBO HYECTBO HYECTBO HYECTBO
I AK3EMILISIPO JINCTOB AK3EMILISIPO JINCTOB
B B

OO0 muii CPOK BBINMOJIHEHUSI KOMIIVIEKCHOI'O 3aIIP0OCa HE MO3/1HEEC

(Oama BbINOJIHEHUS KOMNIEKCHO20 3anpocd 6 NOJIHOM O6'b€ﬂ/l€)

JIoKyMeHTBI (KOTHH TJOKYMEHTOB), HE00X0AUMBbIe [IJIsl PeI0CTABJIEHUS
BbIOPAHHBIX 3asIBUTEIeM MYHHIMIIAJIBbHBIX YCJIYT, PEICTABJIEHbI 3asiBUTEJIEM B MOJTHOM
o0nemMe

(pamunus, ums, omuecmeo (npu HaUYULL), OOIICHOCb TUYA, NPUHABULE2O OOKYMEHMbL, 0ama npuema)

Cnocod nndgopmupoBanusi 3asiBuTe s (MpeCTABUTEIS 3asiBUTEJIs) 0 pe3yjbTare

NNpeaoCTaBJCHUI MYHUIIMITAJIBHBIX YCJIYTH:

VYka3bIBaeTcsl OJIMH WM HECKOJIBKO CITOCOOOB MH(OPMUPOBAHMSL.

ITo
Tenedony

(nomep menegpona)

ITo
AJIEKTPOHHOU MMOYTE

(adpec 21eKMpoOHHOU NOYMbl)

B xoe auuHoro
oOpareHus

JIOKYMEHTBI (KOIIUM JOKYMEHTOB), IPEACTABJICHHbIE 3asiBUTEJIEM COBMECTHO C
KOMILIEKCHBIM 3alIPOCOM (32 HCKJIIOYEHHEM JJOKYMEHTOB (KON JOKYMEHTOB), He
MO/JIe:KAIIMX BO3BPATY B COOTBETCTBUM C HOPMATHBHBIMU NPABOBBIMU AKTAMH
Poccuiickoii ®@egepanun), 1 JOKYMEHTbI, SIBJSIIOLIHECS Pe3yJIbTATOM BbIIIOJIHECHHUS



KOMIIJIEKCHOI'O 3a1IpocCa, NMOJY4Y€HbI B a/IMUHUCTPAIlUA HaunmenoBaHue MYHUIMITAJIBHOTO

0o0pa3oBaHus B MOJTHOM 00beMe

3anoiHsIeTCs 110 UTOram MMOJY4YCHUS BCCX JOKYMCHTOB, ABJIIIOIIUXCA PE3YJIbTATOM
MpeaoCTaBJICHUA MyHPIHPIHELHI;HOfI YCIYI'd, 3asiBUTCIICM (HpCZ[CTaBI/ITeJICM SaSIBI/ITCHSI) JJUYHO B
AJIMUHHUCTPAIUHA Haumenosanue MYHRUUUNATIBHO2O 06pa306aH1/l}Z.

(pamunus, uma, omuecmeo (npu Haruyu), NOONUCHL 3aa6umensd, 0ama noayueHus pesyromama 6blINOJIHEHUS
KOMNJEKCHO20 3anpoca)

[Tpunoxenue No 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 IPEIOCTABICHUIO

MYHHUIUITAIIBHOW YCIYTH

«[IpuHATHE TOKYMEHTOB, a TAKKE
BbIIa4a PELICHUH O IIEpEBOE
WM 00 OTKa3e B MEePEBO/IE KUIIOTO
MIOMEILEHUS B HE)XKUIIOE WU HE KUIJIOTO
MIOMEUIEHUS B XKUJIO€ TOMEIICHUE

Pacnucka
B IOJIYY€HUH IOKYMEHTOB

I[OKYMeHTbI, NpcaACTaBJICHHBIC B AI[MI/IHI/ICTpaI_II/IIO Haumernosanue MYHUYUNAIbHO2cO

00pa308anus « » 20 ropna:
(mata)
1. 3asiBeHUE 0 MEpeBoIE.
2. [IpaBoycTaHaB/IMBaOIIKE JOKYMEHTHI HA IEPEBOAMMOE TIOMELICHHE

(YKa3pIBaroTCs BUJ U PEKBU3UTHI JOKYyMEHTA C OTMETKOM - MOATMHHUK WJIM HOTApUAJIbHO
3aBepeHHast KOusl)

Ha JIUCTax.
3. [nan nmepeBOAMMOrO MOMEIIEHHUS C €r0 TEXHUYECKUM OMMCAaHUEM (TEXHUYECKUN
nacrnopT) (HEHY»KHO€ 3a4epKHYTh) Ha JUCTax.
4. TlosTaXkHbIH TUTaH IoMa Ha JIMCTAaXx.
5. lloaroroBneHHbIH 1 0OPMIICHHBIN B YCTAHOBIEHHOM TMOPSIIKE MTPOEKT
nepeycTpocTBa U (WJIM) ePETUIAaHMPOBKHU Ha JIUCTAX.
6. JloBepeHHOCTH (B cliydae MpeCTaBUTENLCTBA) Ha JUCTax.

7. IHBIE TOKYMEHTBI

(mepedeHpb UHBIX JOKYMEHTOB MPH X HAJIWYHH)

Bxopsamuit HoMep perucTpanuu 3asiBICHUS

(nata) (moxmuce) (pacurrdpoBKa MOAITUCH)



[Tpunoxxenne Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
110 NPEAOCTABICHUIO
MYHHULIMIIAJIBHON yCIIyTH
«IIpuHATHE TOKYMEHTOB, a TAKXKE
BbIJlaya PELICHUH O IIEPEBOLIE

iy 00 0TKa3e B IEPEBOJE KUIIOTO
IIOMEIIECHUS

B HEKUJIOE WJIA HEKUIIOTO
IIOMEILEHUS B )KHIIOE TOMEILEHUE

B AIMUHUCTPALUIO HAUMEHOBAHUE
MYHUYUNATIBHO2O 06pa306aHu;z OT Oro:

(A7 YOPUIUYECKOTO JTUIAa — HAMMCHOBAHUE IOPUIUICCKOTO
JMna,

HH, OI'PH, nata u Ne _

Jutst pusnueckoro nuua - ©.J1.0.,
roJ1 pOXKICHUS
MACIOPTHEIC JaHHBIC: CepHsi, HOMEP,
JlaTa BbIJIauH,

KCM BbIJdH, I'PaAXAaHCTBO, aAPEC
MMpOKNBAHMA,

KOHTaKTHBIN TeleQOH U (UI1) UHbIE
KOHTaKTBHI)

3ASIBJIEHUE
00 ucnpaBJIeHUM ONEYATOK M (MJIM) OIIMOOK B JOKYMEHTe, SIBJSIIOLIEr0Cs
pPe3yJ1bTaTOM NpeJ0CTaBJeHH MYHUIUNIAIbHON yCIyru

B Tekcte

(HanMEHOBaHUE, PEKBU3UTHI TOKYMEHTA)
ABJIIOLIETOCA ~ PE3YJBTATOM  IIPEIOCTABICHUA  MYHUUUIIAIBHOM  YCIYIH, IO
3asBiIeHHI0 OT _ Ne | nmomyieHa orevyaTka ¥ (W) omuoKa, a MMEHHO:

(yxaszaTp r/ie 1 Kakas OIi0Ka (ormevarka) JOMyIeHa)
B cooTBeTCTBUM C MMEIOIMMHUCA B YYETHOM JIEJIE€ IO 3asBICHUIO O IIPEIOCTaBICHUN
MYHUIIUNAIBHONH YCIYIM JIOKyMEHTaMu (CBEIEHUSAMH), NpOIY MCIPAaBUTh JOMYLICHHYIO
orneyaTKy u (win) ommoOKy 6€3 U3MEHEHUs COJIepKaHus JOKYMEHTA, YKa3aB CleayIollee:

(yxa3aTb MpaBUIIBGHEII BAPUAHT)
IIpunoxenue:

(moamuce) (®UO)

« » 20 1.

© KKIBY ANO «MHCTUTYT rocyfapCTBEHHOTO U MyHULMNANBHOIO yripasaeHus npu NpasuTtenscTse KpacHospckoro kpas», 2020
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
110 ITPEIOCTABJICHUIO
MYHULUIIAJIBHON YCIyTy
«IIpunsiTHE TOKYMEHTOB, a TAKXKE
BbIJ]a4a PELICHUH O IIepEeBOE

WK 00 OTKa3e B MEPEBOJIE KHUIIOTO
IIOMEILEHUS B HEXKUIIOE UITU
HEKHUJIOTO IIOMEIICHHUS B KHIIOE
IIOMEILIEHUEY

B AIMUHHUCTpALUTIO Haumenosanue MYHUYUNATIBHO20 06pa306aHuﬂ

OT KOTIo0:
(A7 FOPUAMYECKOTO JHIA - HAUMEHOBAaHUE
IOpUUYECKOTO JINLA,

VIHH, OTPH,

nata u Ne peructpanuy; IOpuIuueCKUi U IOYTOBBIN ajpeca;

®UO pykoBoaUTENS, KOHTAKTHBIE TeJIe(OHBI

it pusmueckoro auna - ©.1.0., rox poxaeHus

IMMaCcIIOPTHBIC NJaHHBIE: CEPUA, HOMED, aTa BblAa4u,

K€M BbIJIaH, I'PaXJaHCTBO, aApEC NPOKUBAHUS,

KOHTAKTHBIH TenedoH 1 (MIN) HHBIE KOHTAKTHI)

3ASIBJIEHUE
0 BblIave Ay0/IMKaTa JOKYMEHTAa, BbIIAHHOIO 110 pe3y/ibTaTaM NpeiocTABJICHUS
MYHUIMNIATBHOM YCIYTH

B CBA3U c yTpaTou JIOKYMEHTOB o IPUYNHE

(yka3aTb IpUYHHY)

mpomy BeIAaThb IIY6HI/IK3TI)I CIICAYIOIUX JOKYMCHTOB!:

1.
IIpunoxenue:
1. :
2.
(moamuce) (®UO)
« » 20 T
nata

© KKI'BY AIO «MHCTUTYT rocyAapCTBEHHOTO M MyHHIIMIIATIBLHOTO yipasieHus npu [IpaButensctBe KpacHospekoro kpasi», 2021



