POCCUICKAS ®EJEPALIAI
KPACHOSIPCKUI KPAI
KA3AUMHCKU PAOH

AJIMUHUCTPALIMS 3AXAPOBCKOI'O CEJIBCOBETA

ITOCTAHOBJIEHHE

30.05.2022 r. ¢. 3axapoBka Ne 21

OO0 yTBepxkIeHUN AJMUHUCTPATUBHOIO PerJIAMEHTA NMPeI0CTABIeHUS
MYHHIHMNAJIbHON ycayru no «CoBepuienne HOTAPUAJbHbBIX IeHCTBUH HA TEPPUTOPUH
3axapoBCKOro ceJibCOBETa)

B cootBercTBum ¢ @enepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 o6mumx
IPUHIUIAX OpraHU3alud MECTHOTO camoynpasieHus B Poccuiickoit denepanuny,
PYKOBOJCTBYSICh YCTaBOM 3axapoBcKoro cenbcoBera KasaunHckoro paiiona KpacHosipckoro
Kpas,

IHOCTAHOBJIAIO:

1.YTBepanTh AIMUHUCTPATUBHBIN pErlaMeHT MPEJOCTABICHUS MYHUIUIIAIbHON YCIIyTH
«CoBeplieHre HOTapualbHbIX IEHCTBUI Ha TEPPUTOPUU 3aXapPOBCKOTO CEIbCOBETa» COINIACHO
HPUIIOKEHUIO.

2. Kontpoub 3a ucnonHenreM Hacrosuero [loctaHoBiieHNs OCTaBIIsAO 32 COOOH.

3. [TocraHoBNIEHME BCTYNAET B CHITY B JIEHb, CIEAYIOIIUH 3a THEM €ro
ouIMaILHOTO ONyOIMKOBaHUS B ra3ere «BegoMocTH opraHa MECTHOIO CaMOYTIPaBJICHUS
3axapOBCKHUH CEIbCOBET».

I'maBa 3axapOBCKOTO CENbCOBETA T.A.Poze



[Ipunoxenue

K IIOCTaHOBJICHUIO

AJIMUHHCTpALIUH

3axapoOBCKOTO CEIbCOBETA
Ot 30.05..2022 Ne 21

AJIMUHUCTPATUBHBIN PETJIAMEHT
MIPEIOCTaBICHNS MYHUIIUIIAILHON YCIIyTH
«CoBepllieHre HOTapUaIbHBIX ACHCTBUN HA TEPPUTOPUU 3aXaPOBCKOTO CEIHCOBETA

1. O01mme MoJI0KeHUSA

1.1. Hacrosmuii agMUHUCTPAaTUBHBIM pErIAMEHT IPEIOCTaBICHUS MyHUIUMIAIbHON
yciayrn «CoBepLIeHHME HOTapHalIbHBIX JCUCTBUHA HA TEPPUTOPUHM3aXaPOBCKOIO CEJIHCOBETA)
(manee — Permament) pa3zpaGoTaH B IIeNsX MOBBIIICHUS KayecTBAa MCIOIHEHHUS M JOCTYIHOCTH
pE3yNbTaTOB UCIOIHEHHU MYHULIAIIAJbHOW YCIYIH U ONpPENENseT CPOKU U MOCIEA0BATEIIBHOCTD
JneicTBUil AJAMMHHCTpalMM 3aXapOBCKOTO CEJIbCOBETA IPU IPEJOCTABICHUUMYHULIUIIAIbHON
YCIIyTH: «CoBepIlIeHHE  HOTApUAJIBbHBIX  JEHCTBUHM  HA  TEPPUTOPUU3aXapOBCKOIO
celbcoBeTay(lanee — MyHHUIMNAlbHAas yciayra). PeniaMeHT —ompenensier CpoKu U
[OCJIe/IOBATENIbHOCTh  JIEHCTBUM  (aAMHUHMCTPATHUBHBIX MPOLEAYP) MpH IPEJOCTABICHUU
MYHULIMNIAJIBHOM ~ YCIYI'M TMOPSAOK  B3aMMOJEHCTBUS MEXIY JOJDKHOCTHBIMM  JIMLIAMU
aJIMUHUCTpAIMK 3aXapOBCKOTO CEJIbCOBETA C IOPUANYECKUMU U GU3NUECKUMU JINLAMH.

1.2. Kpyr 3asButenei:

3asBUTENIIMU, KOTOPbIM MOXET OKa3blBaTbCsi MYHUIMINAJIbHAS YyCIyra, MOTYT OBITb:
OpraHbl TOCYJapCTBEHHON BIJIAaCTH, OpraHbl MECTHOTO CaMOyIpaBieHHUsS, (QU3NUECKUE U
opyauueckue Jimna. OT KMMEHM opraHa TIOCYNapCTBEHHOW BIJIACTH, OpraHa MECTHOI'O
CaMOYIIpaBJICHUs, FOPUINYECKOTO JIMLA JEHCTBYET €ro NPEACTaBUTENb — JIMLO, B YCTAHOBICHHOM
3aKOHOZATENbCTBOM MOPSAKE YIIOTHOMOYEHHOE IIPECTABIISITh HHTEPECH! OPraHU3aLMH.

1.3. TpeboBanuss K MHOpsSAKY HMH(GOPMHUPOBAHUS O NPEJOCTABICHUU MyHHUIMNAIbHON
YCIIYTH.

1.3.1. Undopmaryist 0 MyHULIUTIATIBHON yCIyre MpeaoCTaBIsIeTCs:

HEMOCPEICTBEHHO Ha MH(OPMALMOHHBIX CTEHJaX, PACHOJIOKEHHBIX B MOMELICHUAX IS
OKa3aHUsl yciIyrd, Ha O(UIMaIbHOM CalTe aJMHUHUCTpAIMM 3aXapOBCKOIO CElIbCOBETA, MpHU
JIMYHOM KOHCYJIBTHPOBAHHUH CIIELUAINCTOM;

C UCIOJIb30BAaHUEM CPEJCTB TEIEPOHHOMN CBSA3H, B TOM UUCIIE JINYHOE KOHCYIBTUPOBAHUE
CIEUAIINCTOM;

C  HCHOJb30BaHHEM  HMH(OPMAIMOHHO-TEIEKOMMYHHMKAIIMOHHBIX  ceTell  o0Iero
N0JIb30BaHUs, B TOM 4Hclie ceTH MIHTepHeT, 31eKTpOHHON CBA3M, pa3MelleHre Ha O(HUIMaTbHOM
WnTepHer-caiiTe aIMUHUCTpalMM, nepenadya UHGOpMAIMM KOHKPETHOMY ajpecaTry IIo
ANIEKTPOHHOM MouTe, a Takxke B (eaepanbHOM rocylapcTBEHHON HMH(MOPMALMOHHON cucTeMe
«EnuHbIi mopTan rocyiapCTBEHHBIX M MyHUIIUIAIBHBIX YCIYT ((QYHKIIMIL)».

1.3.2. JIna nonyyenus uHdGopMauu o npolesype NperoCcTaBIeHus YCIyrd, B TOM YHCie
0 XOJIe TIPEIOCTABIIEHUs YCIIYTH, 3asBUTENIb MOXKET 00OpaTUTHCS:

YCTHO Ha JIMYHOM IPHEME MJIM MOCPEICTBOM TeIe(POHHOU CBSI3U K YIOJTHOMOYEHHOMY
JOJDKHOCTHOMY JIMILY A IMHUHHUCTPALIMHU 3aXapOBCKOTO CEIbCOBETA;

B MUCbMEHHOMU (hopMe B ajipec AIMHUHHUCTPALIUU 3aXapOBCKOTO CEIbCOBETA;

NudopmupoBanre mpou3BOANUTCS MO BOIIPOCAM MPEIOCTABICHUS YCIYTH, B TOM YHUCIIE:

0 MECTOHAXOXJIEHHH U Tpadrke paboThl AIMUHUCTpAMK 3aXapOBCKOTO CEIbCOBETA;

O CIIPaBOYHBIX TeJePoHaX AJMUHUCTPAIMH 3aXapOBCKOTO CETLCOBETA;

00 ajpece ONEKTPOHHOW TMOYTHl AJMHHHUCTPALMU  3aXapOBCKOTO  CEJIbCOBETA,
oUIMaIbHOM caiiTe aAMUHUCTpalMK B ceTu HTepHeT;



0 TIOpSAKE TONyYeHUsS] HH(OOPMAITUHU 3asIBUTENIEM 110 BOIIPOCaM MPEIOCTABICHUS YCIYTH,
B TOM YHCJIE O XOJI€ MPEAOCTaBICHUS YCIYTH;

o mopsiike, GopMe U MecTe pa3MelIeHus: HHPOpMAaIHIH;

0 MepeyHe IOKYMEHTOB, HEOOXOIMMBIX JJIsl HOJTYy4YEHHs YCIYTH;

0 BpEMEHHU MpHreMa 3asBUTENSI U BBIAYH JOKYMEHTOB;

0 TopssKe oOXajoBaHHS JEHCTBUM (O€31eUCTBUS) W PEUICHUH, OCYIIECTBISEMBIX M
MPUHUMAEMBIX B XOJIC TIPEAOCTABICHUS YCIYTH.

[IponomKUTENbHOCTh KOHCYJABTUPOBAHUS  YIOJTHOMOYEHHBIM JOKHOCTHBIM — JTUI[OM
AJMHUHHCTpAUK 3aXapoOBCKOTO CEIbCOBETa COCTABISIET He Oojee 15 MUHYT.

Bpems oxuanys KOHCYAbTAllMK HE JOJDKHO MPEBBILIATH 15 MUHYT.

B cnywyae momyuyenus oOpaimieHHs B MHCbMEHHOH (opme WM (GopMe SIIEKTPOHHOTO
JOKYMEHTa [0 BOINPOCAM IMPEAOCTaBICHUS YCIYTH YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIIO
AJMHMHHCTpAUK 3aXapoBCKOTO CENbCOBETa 005S3aHO OTBETUTHh HA OOpallleHHE B CPOK He Oojee
TPUALIATH JHEW CO JHA perucrpanuu oOpameHusi. Paccmorpenne Takux oOpalieHuit
OCYILECTBIIAECTCS B COOTBETCTBUM ¢ DepepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsiake
paccMoTpeHust oOparennit rpaxaan Poccuiickoit denepanumy.

1.3.3. Hcnonp3oBaHue cpeactB TeineOHHOW CBA3WM, B TOM 4YHCIE JIMYHOE
KOHCYJIBTUPOBAHUE CIEIIHAIACTOM.

IIpn orBeTax Ha TenedOHHBIC 3BOHKM W YCTHBIC OOpAIIEHUS TPaKIaH CICIIHAITUCTBHI
NOAPOOHO U B BEXKIUBOMU (KOPPEKTHOM) (popme HHPOPMHUPYIOT OOPATUBIINXCS IO HHTEPECYIOIIUM
ux BompocaM. OtBer Ha TenedOHHBIH 3BOHOK JIOJDKCH HAYMHATBCS C HWHQPOPMAIMH O
HAaUMEHOBAaHUU OpraHa MECTHOTO CaMOYMpAaBIEHUS, B KOTOPBI MO3BOHUI 3asiBUTENb, (pamMuiumy,
UMEHHU, OTYECTBE W JIOJDKHOCTH CHEIHAINCTa, MPUHSABIICTO Tele(OHHBIM 3BOHOK. Bpems
pa3roBopa He JIOJHKHO MpeBbIarh 10 MUHYT.

B ciydae ecnu crienuanucT, MPUHSABIINKA 3BOHOK, HE KOMIIETEHTEH B IIOCTABICHHOM
BOMPOCE, 0OpaTUBIIEMYCS TPaKIAaHUHY cooOIaeTcs TenedOoHHbI HOMEp, [0 KOTOPOMY MOKHO
MOJTyYUTh HeoOXoaumyto nHpopMaruio. [Tpr HeBO3MOKHOCTH COTPYIHUKOB OTBETHTH Ha BOTIPOC
rpaXIaHWMHA HEMENJICHHO, 3aWHTEPECOBAHHOMY JIHUIly MO TeledoHY B TEYCHHE IBYX JHEH
COOOMIAIOT Pe3yabTaT PACCMOTPEHHS BOTIPOCA.

1.3.4. HuadopmupoBanue o0 XoJe TMPEAOCTABICHHUS MYHUIUMNAIBHONH  YCIYTH
OCYILIECTBIISIETCSl CIEMUAIMCTAMA TPU JIMYHOM KOHTaKTe C TpakIaHaMH, a TaKke C
UCIIONIb30BaHUEM CPENICTB CeTH MIHTEepHET, MOUTOBOM, TeNe(OHHOM CBA3H U IIEKTPOHHOM MOYTHI.

3asBUTEIN, MPEJCTABUBIINE JTOKYMEHTHI JUIS IPEOCTABICHUS MYHUITUTIAIBHON YCIIYTH, B
00s13aTeTbHOM MOPSAKE HHOOPMUPYIOTCS CHISIIUATHCTAMU:

00 YCIIOBUSIX IPUOCTAHOBIICHUS TIPEIOCTABICHHS YCIYTH;

00 yCIIOBHSIX OTKa3a B MPEAOCTABICHHH MyHHUITUTIAILHOMN YCIIYTH;

0 CpOKe 3aBepIIeHus1 0hOPMIICHUS TOKYMEHTOB.

1.3.5. B moboe BpeMs c MOMEHTa IMpHeMa JOKYMEHTOB [UJIsl MPEJOCTaBIICHUS
MYHUIIUTAIBHONW YCIYTH 3asBUTEIh MMEET MPABO HA MOJIYYECHHE JFOOBIX MHTEPECYIOIIUX €ro
CBEJICHUI 00 yciyre mpu momoIy TenedoHa, cpeacTB ceTu HTepHET, SMeKTPOHHON MOYThI TN
MIOCPENICTBOM JIMYHOTO MTOCEIEHHSI CTIEUAMCTOB, MTPEI0CTABISIFOIINX MYHHUIIUITAIBHYIO YCIIYTY.

1.3.6. Ilopsaok momyueHus: KOHCYNBTAIMi (CIIPaBOK) O MPEIOCTABICHUH MYHUITUTIATHHON
YCIIYTH.

a) KOHCYNBTAIlMM (CIpaBKH) MO BOMPOCAM MPEIOCTABICHUS MYHHUIIUTAIBHON YCIyTH
MPEIOCTABIISIIOTCS CIICIUAINCTAMH B pabovee BpeMs;

0) KOHCY/IBTAILIUU TIPEOCTABISIOTCS MO CIEAYIOIINM BOIIPOCAM:

MepPEeYHs JIOKYMEHTOB, HEOOXOIUMBIX JIJIST TPEIOCTABIICHUS MYHHUITAITATLHOU YCITYTH;

MCTOYHHKA MOTyYEHUsI HEOOXOAMMBIX JOKYMEHTOB ISl TPEOCTABICHUSI MyHUIIUTIATHHON
ycIyTy (OpTaH, OpraHU3aIys i UX MECTO HaXOXKICHU );

BpPEMEHH MPUEMA U BBIIaYH TOKYMEHTOB;

OCHOBAHHMH B CITydae 0TKa3a B MPEAOCTABICHUN MyHUIIUTIAIBHOW YCIYTH;
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nopsiaka oOxayloBaHUS JaeWcTBUN (Oe3MeHCTBUS) W pEIICHMIA, OCYIIECTBISEMBIX U
MIPUHUMAEMBIX B XOJI€ IPEAOCTABICHUS MYHULIUMITIAIbHON YCIYyTH;

JPYTMM BONPOCAM IO NOPSAKY IPEAOCTABICHHUS MyHULIUIIAIbHON YCIIYTH.

B) KOHCYJBTAIlUU MPEAOCTABISAIOTCS PU JIUYHOM OOpallleHuH, MUCbMEHHO, B TOM YHCIIE
MOCPEACTBOM DJICKTPOHHOM MOYTHI, a TakxkKe 1o Tenedony. OTBeT Ha OOpalleHUue HAMPABISICTCS B
dbopMe FNIEKTPOHHOTO JOKYMEHTa IO aJpecy 3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHUH,
MOCTYIMBILIEM B TOCYAapCTBEHHBIM OPraH, OpraH MECTHOTO CaMOYITPABIICHUS WIIH JOJGKHOCTHOMY
auny B (opMe 3JIEKTPOHHOTO JOKYMEHTa, U B IMUCBMEHHOW (opMe Mo MOYTOBOMY aJipecy,
yKa3aHHOMY B OOpaileHWd, MOCTYNHUBIIEM B TOCYJApCTBEHHBI OpraH, OpPraH MECTHOTO
caMOyTIpaBJIeHUs WU JOJDKHOCTHOMY JIMILY B TUCBMEHHOU (opMme.

I') BCE KOHCYJbTAIlMU, & TAKXKe MPEACTaBICHHbIC COTPYIHUKAMHU B XOAE KOHCYJIbTAIUI
(bopMBbI TOKYMEHTOB SIBIISIOTCS O€3BO3ME3THBIMHU.

1. CranaapT npegocraBjieHusi MyHUIIMNIAJBHON YCJIYTH

2.1. B pamkax npenocTaBlIeHHs MyHHLIMIIAJIBHOW YCIyTH B COOTBETCTBMM C OCHOBaMH
3akoHoaarenscTBa Poccuiickoit  ®denepanuu 0  HOTApUare COBEPINAIOTCS  CIEAYIOIIHE
HOTapHUAJIbHBIE IEHCTBUSA, IIPEAYCMOTPEHHBIE B CIIy4ae OTCYTCTBUS B IIOCEJIEHUU HOTapHUyca:

1) ynocToBepeHue TOBEPEHHOCTEH;

2) npuUHATHE MEp M0 OXpaHE HACJEeICTBEHHOTO MMYIIECTBA U B ClIyyae HEOOXOIUMOCTH
Mep 110 YIPABIEHUIO UM;

3) cBUIIETENBCTBOBAHHE BEPHOCTH KOMUN JOKYMEHTOB U BBIIIMCOK U3 HUX;

4) cBUIETENBCTBOBAHUE MTOIJIMHHOCTH MOJIUCH HA JOKYMEHTAX.

2.2. Pe3ynpraroM UCIIOJIHEHUSI MyHULIUIIAJIbHON YCIIYTH SIBJISIETCS ITOJIyYE€HUE 3asBUTEIIEM,
00paTuBIIMMCS 332 COBEpPILIEHUEM HOTAPUAIBHOI'O IEUCTBUS, 3aBEPEHHBIX IOKYyMEHTOB.

2.3. Hacrosuuii aMMHUCTPAaTUBHBIN periaMeHT pa3paboTaH B COOTBETCTBHH C:

- Koncrurynuen Poccuiickon @enepannu;

- OcHoBamu 3axkoHozarenbcTBa Poccuiickoit denepanuu 0 HOTapuare, yTBEPKICHHBIMU
Bepxosabim Cynom Poccutiickoit deneparmu 11.02.1993 Ne 4462-1;

- IIpukazom Munucrepcrsa roctuniuu Poccuiickoit @eneparuu ot 12.02.2020Ne57475«06
YTBEPKACHUM MHCTPYKLUHU O MOPSAKE COBEPIICHMS] HOTAPUAIbHBIX JAEHCTBUM JOIKHOCTHBIMU
JUIAMH MECTHOTO CaMOYIIPABIICHUS»;

- ['paxnancknm konekcoM Pocculickoit denepanum.

2.4. Mecto oxuIaHUs TpaxaaH oOOpynyeTcs MecTaMH JUIsl CUIEHHS, OCHAIAeTCs
MH(OPMAIIMOHHBIMHU CTEHIaMHU.

2.5. Ha crenax paszmeraercs cieayromnias nHhopMaus:

rpaduk npuema rpaxkias;

(dbamunuM, UMEeHa, OTYECTBAa CHEIMAIMCTOB aAMUHUCTPALMH 3aXapOBCKOTO CEJIbCOBETA,
OTBETCTBEHHBIX 32 MIPEJIOCTaBICHNE MYHULIUIAJIbHON YCIIYTH;

HalMEHOBaHUE KaOWHEeTa, T/Ie OCYILECTBIIAIOTCS PUEM U HHPOPMUPOBAHHE I'PaXK/]IaH;

HOMEpa TeleQOHOB, aJapec AIEKTPOHHOM IMOYThl aJMHUHUCTpAIMK 3aXapOBCKOTO
CENbCOBETA ;

NepeyeHb TOKyMEHTOB, HEOOXOMMBIX JJIsl IPEJOCTABIECHUS MyHUIIUTIAbHON YCIYTH;

pa3Mepsl rOCyJapCTBEHHOM IOIUIMHBI, B3BICKHBAEMOW 3a COBEPIICHHE HOTApUAJIbHBIX
JIeCTBUM, ycTaHOBIEHHbIE Hamorosem kogexkcom Poccniickoit @enepannu, a TakKe JIbIOThI PU
0OpaleHn! 3a COBEPILICHHEM HOTapUAIbHBIX 1EHCTBUMA.

2.6. IIpu npueme rpakJiaH WA UX MPEACTABUTENEH JIMI0, OCYIIECTBIISIONIEE TPUEM, JAET
MCUEPIBIBAIOLIYIO KOHCYIBTALlMI0O O CPOKAaX WU YCIOBUAX IpenocrasieHus ycayru. Cpok
OKUJAHUS B OUepeIu He JIOJKEH MPEBBIIATh 15 MUHYT.

B npenocraBieHuy MyHULIIMIIATBHOW YCIYTH MOXET ObITh OTKAa3aHO B CIyYasiX:



- €CIM TpU PACCMOTPEHUU 3aABIICHUS] YIOJTHOMOYECHHBIM JOJDKHOCTHBIM JIUIIOM
aMUHUCTpAlMU 3aXapOBCKOIO CEIbCOBETA YCTAHOBJIEHO, YTO TIPaKJAHUHOM IPEAOCTABICHBI
HEJI0OCTOBEPHBIEC CBEICHHUS, IOKYMEHTBI, HE COOTBETCTBYIOIINE JIEHCTBUTEIILHOCTH;

- oOpaleHre HeHaJJIeKallero JMia ¢ 3asgBICHUEM O MPEAOCTaBICHUH MyHHUIUNAIbHON
YCIIYTH;

- HEIPE/ICTABIICHHE JOKYMEHTOB COITIaCHO NEPEYHI0, ONPEACIIEHHOMY PernmamenTom, mim
MPEI0CTABIIEHUE JOKYMEHTOB HE B MIOJTHOM 00bEME;

- IPE0CTaBIICHUE 3asIBUTENIEM JIOKYMEHTOB, COACPKAIIUX OIIUOKU, TPOTUBOPEUUBBIC UITH
HEJI0OCTOBEPHBIC CBE/ICHMUS,

2.7. [llpenocraBieHue MYHHUIIMNIAIBHON YyCIyTH, a Takke HWH(PpOPMUPOBaHHE U
KOHCYJIBTAIIUS 10 MPEI0CTABICHHIO MYHUITUTIAIBHON YCIIYTH OCYIIECTBIISIFOTCS O€CIIIaTHO.

2.8. 3anpoc 3agBUTENSI O NPEIOCTABICHUA MYHULMIIAIBHON YCIYIM PETUCTPUPYETCS B
Te4eHue 15 MUHYT B JIeHb €r0 MOCTYIUICHHUS B aAMUHUCTPAIMIO 3aXapOBCKOIO CEIbCOBETA.

2.9. Ilomenienuie, B KOTOPOM IMPEIOCTABISIETCS MyHUIIMTIANIbHAS YCIIyTra, 00eCeyuBaeTCs
HEOOXOUMBIM JIJISl TIPEAOCTABICHHSI MYHUITUTIIAILHON YCIIyTH 000pYyIOBaHUEM, KAHIICISIPCKUMHU
MPUHAJJIKHOCTIMH, 0UCHON MebembIo, TeNe(hOHOM, KOMITBIOTEPOM C BO3MOXKHOCTBIO BBIXO/IA B
WNHuTepHeT, a TakKe TOCTYIOM K MaTepraiaM B JIEKTPOHHOM BHUJIE WJIM HAa OyMa>kHOM HOCHUTETIE,
COJIEpKAIllUM CJIEIYIOIINE JOKYMEHTHI (CBEIeHNU):

- TekcT Pernamenta;

-00pa3upl  0OpMIICHUS 3asBICHUA U JOKYMEHTOB, KOTOpbIE MPEACTABISAIOTCA JUIS
MOJIYYCHHUS] MyHUITUTIATBHOM YCITYTH.

[Ipuem  3asBIEHHI  OCYIIECTBISETCS  COTPYIHHKAMU  aaMUHUCTpanuud  0e3
MIpEIBAPUTEILHOM 3aIIUCH B MOPSAKE OYEPETHOCTH.

2.10. Bxog u nepeaBuKeHUE M0 MOMENIEHUSAM, B KOTOPBIX ITPOBOJUTCS MPUEM CBEICHU,
HEOOXOAMMBIX I TPEAOCTABICHUS MYHULMIIAIBHOW YCIYTH, HE JOJIKHBI CO3/1aBaTh
3aTPYAHEHUH JIs JIUL] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH.

2.11. TlomemieHnusi, B KOTOPBIX MPEAOCTABISICTCS MYHUIIMMAIbHAS YCIyra, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM MPOTHUBOMOXAPHBIM U CAHUTAPHO-3MUIEMHUOIOIMYECKUM
npaBujaM U HOpMaTHBaM.

2.12. IlomenieHust, B KOTOPBIX NPEIOCTABIAETCA MYHULIMIIAIbHAS YCIYTa, JOJKHbBI UMETh
TyaJieT cO CBOOOIHBIM JOCTYIIOM K HEMY B pabouee BpeMs 3asiBUTEIIEH.

2.13. IlomemieHusi, B KOTOPBIX MHPEIOCTABISAETCSA MYHULIMIAIbHAS YCIyra, BKJIIOYAIOT
MecTa JUIsl OKHMJIaHWsI, 3alOJTHEHUS HEOOXOJUMBIX JOKYMEHTOB, a TakKe MecTa i MpuemMa
3asBUTENEN.

2.14. Tlpuem 3asBICHU OCYIIECTBISETCS JOHKHOCTHBIMU JIUIIAMH aJMHUHUCTpPAIIN
3axapOBCKOTO CEIbCOBETA.

2.15. JloiKHOCTHBIE JMIIA, OCYHIECTBISIOMIME TMPUEM JOKYMEHTOB, OOECIEeUHBAIOTCS
JUYHBIMH HJIEHTU(UKATMOHHBIMU KapTOYKaMU U (MJIH ) HACTOIBHBIMU TaOIHUKaMHU.

2.16. Mecra aisa nprema JOKYMEHTOB JIOJIKHBI OBbITh CHAOXKEHBI CTYJIBSIMU, UMETh MECTa
JUIsl TUChMA U PACcKJIaJKU JOKYMEHTOB.

2.17. B uensix obGecnedueHus KOHGUIEHIIMATBLHOCTH CBEICHHN O 3asBUTENE OJHHUM
JIOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEIETCS MPUEM TOJIBKO OJHOTO 3asBUTENS MO OJAHOMY
oOpaleHuto, 3a HUCKIIOUEHHWEeM CIy4aeB  OOpallleHuss HECKOJbKHX  3asBHUTENIed  3a
MPEI0CTABICHUEM OJHOW MYHUIIUIIAIBHON YCITYTH.

2.18. Ilpu oGopynoBaHUU TOMEINIEHUHN, B KOTOPBHIX MPEAOCTABISAETCS MYHHUIIMIIAIbHAS
yciyra, o0ecreuyuBaeTCs BO3MOXXHOCTh OECHpPENsITCTBEHHON JBaKyalliM BCEX 3asBHUTENCH U
JIOJDKHOCTHBIX JIUI] B CITy4ae BOZHUKHOBEHUS YPE3BBIYAHON CUTYAITHH.

I11. CocraB, nmoc;ie10BaTeJIbHOCTh H CPOKU BBINMOJTHEHHS] AAMHHUCTPATHBHBIX MPOLELYP
(neiicTBuii), Tpe0OBaHMSI K MOPSAAKY HX BBINOJHEHHS, B TOM 4YHCJIe OCOOEHHOCTH
BbINOJIHEHUSI AIMUHUCTPATUBHBIX Npoueayp (aelcTBHii) B 3JeKTPOHHOH (hopMe, a TaKiKe



0CO0EHHOCTH BBINOJHEHUs AJIMHHHCTPATHBHBIX MNpPOLEAYP B MHOroOQyHKIHOHAJIbHBIX
HEeHTPax
YnocroBepeHnne 10BepeHHOCTel

3.1. OcHoBaHMeM JyIsl Hayaja WCIIOJHEHUS aJMUHUCTPATUBHON INpOLENYphl SBISETCS
oOpallleHue JeecrnocoOHOro TrpakJaHMHA 3a COBEPIICHHEM HOTApHAIBHOIO JACHCTBUS B
aJMMHHMCTPALMIO 3aXapOBCKOTO CEIbCOBETA.

3.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IpHEM, TEXHUYECKoe odopmiieHue
JIOKYMEHTOB JJIi COCTaBJIEHUS JTOBEPEHHOCTH, OCYIIECTBISAIOIIUM IPOBEPKY IOKYMEHTOB U
YAOCTOBEPEHUE TOBEPEHHOCTH, sIBIIsieTCs [71aBa 3aXapOBCKOTO CEJIbCOBETA .

3.3. Ilpu oOpaimeHnu rpakKJaHWHA 332 COBEPIICHHEM HOTApHAIBLHOTO jaelcTBUs [naBa
CEeIbCOBETA:

- BBISICHSIET JIC€CIIOCOOHOCTh OOPAaTHBILETOCS 32 COBEPIICHUEM HOTApUAIbHOTO ICHCTBHS;

- YCTaHaBIIMBAET JINYHOCTh OOPATUBIIETOCS 32 COBEPIICHUEM HOTAPUAIBLHOTO JCHCTBHS;

- TPOBEPSIET MPABOCIIOCOOHOCTh IOPUIUYECKOTO JIMLA WIIM MTOJTHOMOYHS MPEICTaBUTES
FOPUINYECKOTO JINLA B COOTBETCTBUU C YUPEAUTEIbHBIMU JOKYMEHTAMM;

- IPOBEPSIET TPABOMEPHOCTh COBEPIIAEMBIX B JJOBEPEHHOCTH JICVCTBHUIA;

- IPOBEPSIET OJHOMOYMS, U3JI0KEHHBIE B JOBEPEHHOCTH;

- pa3bACHSET IMPEACTABIIEMOMY IPABO MPELYCMOTPETh B JIOBEPEHHOCTH BO3MOKHOCTh
nepenoBepusi MPeACTaBUTENIEM IOJTHOMOYHIM, IPEICTABIEHHBIX €EMY IO HACTOSIILIENH JOBEPEHHOCTH;

- Pa3bACHSET, YTO €CJIM B JOBEPEHHOCTH HE Oy/IeT YKa3aH CPOK €€ AeMCTBUSI, OHA COXPaHSIET
CUJIY TOJIBKO B TEYEHHE OJTHOTO T'O/1a CO JIHS €€ YOCTOBEPEHHS;

- YIOCTOBEPSIETCS B MOJINCH IPEJCTABIIEMOTO Ha JOBEPEHHOCTH JIMYHO;

- cooOlIaeT rpaxIaHUHY O pa3Mepe TOoCyJapCTBEHHOW TMOLUIMHBI, B3MMaeMoOW 3a
COBEpIIEHHE JIaHHOTO HOTAapUAJIBHOIO JEHCTBUS B COOTBETCTBUUM ¢ HanoroebiM KojexcoMm
Poccuiickoit denepanuu;

- PErUCTPUPYET JOBEPEHHOCTD B PEECTPE AJIsl PETUCTPALIMY HOTapUAIbHBIX JEHCTBUI;

- I0CJI€ OJIMCAHMS BO3BpAIAET MOANMCAHHYIO JOBEPEHHOCTD 3asBUTEIIIO.

3.4. MaxkcuMmanbHbIi CpPOK BBIIIOJHEHHUS BBILICYKA3aHHbIX JEUCTBUA HE JOJDKEH
MPEeBBIIIATh 2 pabovMX JHEH CO THS MOCTYIUICHHs JOKYMEHTA Ui COBEPIICHUS] HOTAPHAIbHOTO
JICHCTBHSI.

IIpunsATHE Mep MO OXpaHe HACJIEACTBEHHOI0 MMYIIIeCTBa
U B CJIy4ae He0OXOAUMOCTH MepHbI 110 YIIPABJICHUIO UM

3.5. OcHoBaHMeM [UId Hauyaja WCIOJIHEHUS aJMHUHUCTPATUBHOM INpPOLENYPBI SBISETCS
MOpy4YeHUE HOTapuyca MO MECTY OTKPBITHS HACIEACTBA, a TAKXKE IO 3asBICHUIO OIHOTO WIIH
HECKOJIbKHMX HACJIEIHUKOB, OpraHa MECTHOIO CaMOYIIPaBJIEHHs, OpraHa OIEK! 1 MOIEYUTENbCTBA,
UCIIOJTHUTENSL 3aBelllaHusl WIM JpYruX JHl, JEHCTBYIOIIMX B HUHTEpecax COXpaHEHUs
HaCJIEJICTBEHHOT'O UMYLIECTBA.

3.6. JIO>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHUE JAHHOTO JEHCTBUS, SBISETCS
I'maBa 3axapOBCKOTO CENbCOBETA.

3.7. Ilpn BOBHMKHOBEHHUU OOCTOSTENHCTB, SBJSIOLUIMXCS OCHOBAHUEM JUISl IPUHATHUS MEp
10 OXpaHe HACJEeICTBEHHOTO0 UMYIIECTBA U B CIIy4ae HEOOXOIMMOCTH MEPHI 110 YIPABICHHUIO UM,
I'maBa 3axapoBCKOro CenbCOBETA :

- NPUHUMAET MEphl M0 OXpaHE HACJIEACTBA W YNPABICHHUIO MM IO CONIACOBAHUIO C
MCIIOJTHUTEJIEM 3aBElIaHMsl B CITy4yae, KOT/la Ha3HAYeH UCIIOIHUTEIb 3aBelaHus;

- PETUCTPUPYET NOPYUEHUSI HOTAPUYCa UM 3asBJICHUS B ICHb [IOCTYIUIEHUS B KHUTE yyeTa
HOTapUAJIbHBIX JEHCTBUN;

- yCTaHaBJIMBAET HAJIMYME HACIEACTBEHHOTO UMYILECTBA, ET0 COCTAB U MECTOHAX0XKICHUE;

- U3BEIAET O JaTe U MEeCTe MPUHATHUS Mep M0 OXpaHEe HACJIECTBA:



1) HaclIeTHUKOB, CBEJICHUS O KOTOPBIX UMEIOTCS B IOPYUYEHUU HOTapUyca WIH B 3asIBJICHUH,
a TaKKe HaCJIEeTHUKOB, CBEICHUSIMH O KOTOPBIX pacrojaraeT aIMUHUCTpAIIKs;

2) UCTIOJTHUTEIS 3aBEIAHUs, CBEJICHUS O KOTOPOM MMEIOTCS B TOPYUCHUU HOTapUyca WK
B 3asBJICHUMY;

3) npeAcTaBuTENEH OpraHa OIeKy U MONEYUTENbCTBA, OCYIIECTBIISIIONIETO 3aIUTY MPaB U
3aKOHHBIX HHTEPECOB HECOBEPLICHHOJNETHUX TpaKIaH, a TaKXKe HHBIX JIMI, HaJ KOTOPBIMHU
YCTAHOBJICHBI OTIEKA U MONIEUUTENHCTBO;

- IIepelacT Ha XpaHeHHE UMYIIECTBO, BXOJAIIEe B COCTaB HACJIECTBA (32 UCKIIOUEHUEM
OpYXKHUsl, JICHET, BAJIIOTHBIX IEHHOCTEH, JParolieHHbIX METAJJIOB U KaMHEH, U3IEeNUi U3 HUX, a
Takxe He TpeOyrollee YIpaBlieHus) JTI0OOMY U3 HACJIEIHUKOB, a MPU HEBO3MOKHOCTHU MEpeaaTh
€ro HacJIeIHUKaM - JIpyroMy JIUILY.

3.8. MakcuManbHbId CpPOK BBIIIOJHEHHUS BBIIICYKAa3aHHBIX JCHUCTBUM OIpeAessieTcs ¢
YUETOM XapakTepa M IICHHOCTH HACJIEJCTBA, a TAK)KE BPEMEHU, HEOOXOAMMOTO HACIIETHUKAM JIJIS
BCTYIUJICHHS BO BJIaJICHUE HACIIEACTBOM, HO HE 0oJiee YeM B TeUCHHUE HIECTH MECALIEB, a B CIIydasXx,
IPEIyCMOTPEHHBIX MyHKTaMu 2 1 3 ctathu 1154 u nmynkTom 2 crareu 1156 I'pasknanckoro koaexca
Poccutiickoit ®eneparuu, He O0see IEBITH MECSIIEB CO JHS OTKPBITHS HACIICICTBA.

CBuj1eTe/IbCTBOBAHME BEPHOCTH KONMA
JOKYMEHTOB M BbINMCOK U3 HUX

3.9. OcHoBaHMeM JyIsl Hauyajga WCIIOJHEHUS aJMUHUCTPATUBHON INpOLENYphl SBISETCS
oOpallieHre rpa)JIaHWHA 32 COBEPIIEHUEM HOTApHAIBHOTO JEUCTBUA B agMUHUCTpanu0. Cpok
OKUJAHUSI B OUEpEIU HE JIOJKEH MPEBBILIATh 15 MUHYT.

3.10. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE JIaHHOTO JEHCTBUS,
apisieTcs [ maBa 3axapoBCKOTrO CEIbCOBETA.

3.11. IIpu oOpaiieHuu rpa)xIaHWHa 3a COBEpPUICHHEM HOTapHalbHOro AeiicTBus [IaBa
3axapoOBCKOTO CEIbCOBETA:

- YCTaHaBIIMBAET JUYHOCTh I'PAXkKAAHUHA, IPEJCTABUBILETO JOKYMEHTHI;

- IPOBEPSIET, YTOOBI COAEPKAHUE KONUI TOKYMEHTOB HE ObLIO 3alPELeHO JEHCTBYIOLUIUM
3aKOHO/IATEIBCTBOM U HE MMPOTUBOPEUMIIO ACHCTBYIOIIEMY 3aKOHO/IATENIbCTBY;

- IPOBEpPSIET, UTOOBI TOKYMEHT ObLT COCTABJIEH Ha SI3bIKE, KOTOPBIM BIIAJIEET TOJKHOCTHOE
JIMIIO, WM UMEET Ha/lIeKalluM 00pa3oM opOpMIICHHBIH MepeBo;

- MPOBEPAET, YTOOBI KOMUSI IOKYMEHTa CTPOr0 COOTBETCTBOBAJIa OPUTHHAIY, COAeprKaja
BECh TEKCT M PEKBU3UTHI JOKyMEHTa 0e3 COKpallleHUI U NCKaKEeHHI;

- IIPOBEPSIET, YTOOBI TEKCT JOKYMEHTA HE COZEpKaJl: OAUYUCTOK, JOMUCOK, 3a4EPKHYTHIX
CJIOB, MHBIX HEOTOBOPEHHBIX HCIPABICHUN, (pParMEHTOB WM PEKBU3UTOB, HCIIOJHEHHBIX
KapaHJalloM, HEYUTAeMbIX (PparMEHTOB TEKCTa, KOTOpPblE MOTYT IPHUBECTH K HEBEPHOMY
TOJIKOBAHHIO COZIEP’KaHUs JOKYMEHTA,

- CcoO0mIaeT TpaXJaHWHY O pa3Mepe TOCYJapCTBEHHOM TMOIUIMHBI, B3UMaeMOM 3a
COBEpLICHHE JaHHOTO HOTApUajbHOTO JEHCTBUS B COOTBETCTBUMM ¢ HanoroeblM Kopekcom
Poccuiickoit ®enepanuu;

- PETUCTPUPYET KONTUU JOKYMEHTOB B PEECTPE I PErMCTPallii HOTApUAJIbHbIX IEHCTBUI;

- 110CJI€ MOJNMCAHUS BO3BpAILlAeT MOANUCAHHBIN JOKYMEHT 3asBUTENIO.

3.12. MaxkcuMalIbHBIi CpPOK BBIIIOJHEHUS BBINIECYKA3aHHBIX JEHCTBUM HE JOJKEH
IpeBbIIATh 2 pabouMX JHEH cO THS MOCTYIUJIEHHUS JOKYMEHTA JJI COBEPIICHUS] HOTapHAIbHOTO
JIEHCTBHS.

CBI/I,IleTe.TILCTBOBaHI/Ie MNOAJIMHHOCTH IMOAIIMCA HA JOKYMEHTaXxX

3.13. JIOIKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 3a BBINOJIHEHHE JaHHOTO JCHCTBUS,
siBysieTcst [1aBa 3axapoBCKOTO CETbCOBETA .



3.14. Tlpu obparmieHnn TpakJaHWHA 332 COBEPIICHHEM HOTAPUAIBHOTO JehcTBUS [naBa
3axapOBCKOI0 CEJIbCOBETA!

- YCTaHABJIMBAET JIMYHOCTh FPAKJAAHUHA, IPEACTABUBILIETO IOKYMEHTHI;

- TpoBepsieT, 4YTOObI COIep)KaHWE JIOKYMEHTa, Ha KOTOPOM CBHUJAETEIbCTBYETCS
MOVIMHHOCTD MOANMUCH, HE IPOTUBOPEUMIIA 3aKOHOIATENbHbIM akTaM Pocculickoii denepauny;

- YOOCTOBepsieTCsl B TOANHCH TpakJaHUHA, OOpaTHBILErOCS 3a COBEPIICHUEM
HOTapUaJIbHOTO JICWCTBUS, JINYHO;

- cooOLIaeT rpaxJIaHUHY O pa3Mepe ToCyJapCTBEHHOW MOLUIMHBI, B3WMaeMoOW 3a
COBEpPUICHHE JAHHOIO HOTAPHAJIBHOTO JEUCTBUS B COOTBETCTBHMM € HanoroBeIM KoJeKCOM
Poccuiickoit @enepanuu;

- pPETUCTPUPYET JOKYMEHT B PEECTPE ISl PETUCTPALMU HOTAPUAIIbHBIX JEHCTBUM;

- I0CJIe OJIMCAHNS BO3BPAIAET MOANNCAHHBIN TOKYMEHT 3asBUTEIIO.

3.15. MakcumalbHbIi CpPOK BBIIIOJHEHHUS BBILICYKA3aHHBIX JEHCTBUM HE JOJKEH
MpEeBBIIIATh 2 padovyMX JHEH CO HS MOCTYIJICHHUS JOKYMEHTA Ul COBEpPUICHHS] HOTapUaIbHOTO
JICUCTBUA.

IV. ®opmbl KOHTPOJISI 32 HCIIOJHEHHEM perJiaMeHTa

4.1. Texymuii KOHTPOJIb UCTIOIIHEHUS NIOJIOXKEHUN Pernamenra.

4.1.1 Texymuii KOHTPOJIb HUCIIOIHEHUS MONOkKeHUN PernameHnrta ocymectsisercs [naBoit
3axapOBCKOIOCEIbCOBETA.

4.1.2 CrneunanucTsl, MPeJOCTABISIIOINE MyHUIMIAIBHYIO YCIYTY, HECYT MEePCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIO/IEHNE CPOKOB U MOPSAKA pACCMOTPEHMS 3asIBIICHUN U IPEACTABICHUU
uHpOpMaLUK, pa3MelleHnss HHPOpPMaMK Ha OQUIMATIBHBIX caiiTax, JOCTOBEPHOCTh U MOJIHOTY
CBE/ICHUM, IPEJCTABIIIEMbIX B CBSA3H C IIPEI0CTAaBICHUEM MYHULIMIIAIBHOM YCIIYTH.

4.1.3. Texyuuii KOHTPOJIb OCYLIECTBISAETCS IIyTEM MPOBEACHUS MPOBEPOK COOJIONEHUS U
UCIIOJTHEHUS CIELMAIUCTaMM, MPEIOCTABISIIOIIMMA MYHUIMIAIBHYIO YCIYTY, IOJOKEHHUM
Pernmamenra.

4.2. TlopaloK ¥ NEPUOJUYHOCTh OCYIIECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
IOJHOTHI ¥ KQYeCTBa MPEJOCTABICHUS MyHUIIUIIAILHON YCIYTH, B TOM YHCIIE TOPSIOK U (POPMBI
KOHTPOJIS 32 IOJTHOTOW M Ka4€CTBOM IPEIOCTaBICHUSI MyHULIMITAIbHOM YCIIyTH.

4.2.1. JIns oOCyIIECTBIEHHS KOHTPOJISI 3a IOJHOTOM M KauyeCTBOM IIPEJOCTABICHUS
MYHUIIMNIAJIBHOM YCIIyTH, BBISIBJICHUS U YCTAHOBJICHUS HAPYLICHUM MpaB 3asiBUTENEH, IPUHATHS
peleHnii 00 yCTpaHEeHUH COOTBETCTBYIOIMX HApYIIEHUH MPOBOAATCS IJIAHOBbBIE U BHETIJIAHOBBIE
IIPOBEPKHU NPEJOCTABIECHUS MYHUIIUTIATbHON YCIYTH.

4.2.2. Jna 1poBeNeHUS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK IPENOCTABICHUS
MYHUIIMNIAJIBHOM YCIIyTH pacrnopsbkeHneM [T1aBbl aiMHUHHCTpalMM 3aXxapOBCKOTO CEJIbCOBETA
bopMUpyeTCs KOMUCCHS.

4.2.3. TlmaHoBble TIPOBEPKH TMPOBOMATCS HA OCHOBAaHUM paCHoOpsoKeHUsT [J1aBbl
aIMMHHMCTPALMH HE PEXE OJHOTO pas3a B JiBa rojia.

4.2.4 BHennaHOBbBIE MPOBEPKHU MPOBOIATCS M0 KOHKPETHOMY OOpaIIEHUIO 3assBUTEIIS.

B ciydae mpoBeieHus! BHEIJIAHOBOM MPOBEPKH MO KOHKPETHOMY OOpAIlEHUIO 3asBUTEINS, B
tedeHue 30 mHEH CO AHS PErucTpalfil MUCbMEHHOTO OOpalieHuss oOpaTUBIIEMYCS 3asiBUTEIIO
HarnpasisieTcsi UHopMalus o pe3yiaprarax MpoBEpKH, MPOBeIeHHON 1o oOparienuto. OTBET Ha
oOpailieHre HampasisieTcsl B GopMe 3IEKTPOHHOTO JOKYMEHTA IO aJIpecy SJIEKTPOHHOW MOYTHI,
yKa3aHHOMY B OOpallleHHuH, TOCTYNHMBIIEM B TOCYIapCTBEHHBI OpraH, OpraH MECTHOIO
CaMOYTIpaBJIeHUS WU TOJKHOCTHOMY JIMIY B (hOpMe 3JIEKTPOHHOTO IOKyMEHTA, U B TUCbMEHHON
¢dopme MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHHH, TOCTYNUBIIEM B IOCY/IapCTBEHHBII
Opras, opraH MECTHOT'O CaMOYITPaBJICHUS WIH JTOJDKHOCTHOMY JIMILY B MUCbMEHHOH Qopme.

4.2.5 Pesynbrarel npoBepKd OQGOPMISIOTCS B BHJE akTa, B KOTOPOM OTMEYalOTCs
BBISIBJICHHbIE HEIOCTaTKH U YKa3bIBAIOTCSI MEpbI, HAlpaBICHHbIE HAa HMX YCTpaHeHue. AKT
MOJIMCBIBAETCS BCEMU YJIEHAMH KOMHCCHH.



4.2.6 Ilo pesynpraraM IpOBEACHUS MPOBEPOK IIOJHOTHI M KayecTBa MPEAOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYTH, B Cllydae BBIABICHUS HAPYIICHUH IIpaB 3asBUTEICH BUHOBHBIC JINLA
IIPUBJICKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon
denepanuu.

4.3. TpeOoBaHUs K OPSIKY U popMaM KOHTPOJIS MPEJOCTABICHUS MyHHIIUIIATBHON YCIYTH
CO CTOPOHBI TPaXKAaH, UX O0bE€AMHEHNH U OpraHU3alHi.

4.3.1. I'paxknane, ux OOBEIWHEHHS M OPraHU3AIMHM BIIPABE HANPABUTh IMHUCHBMEHHOE
oOpamieHue ¢ npoch00il O NMPOBEAEHUH NPOBEPKU COOJIIONEHHUS M MCIIOJHEHUS IOJOXKEHUH
PernmamenTa, HOpMaTUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K IIPEIOCTABICHUIO
MYHHULIMIIAJIBHOW YCIIYTH, IIOJIHOTBI M KauecTBa IPENOCTABICHHUS MYHULUINAJIBHON YCIYrd B
Cllydae HapylleHUs MpaB M 3aKOHHBIX WHTEPECOB 3asiBUTENEH NpU NPEJOCTABICHUU
MYHULMNAIbHON yciyru. OTBeT Ha oOpalleHne HalpaBisieTcsl B popMe JIEKTPOHHOTO JOKYMEHTA
10 aJpecy AIEKTPOHHOM IMOUTHl, YKa3aHHOMY B OOpAalll€HUH, IOCTYIIUBIIEM B TOCYIapCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIIPaBIEHHUS WJIU JOJDKHOCTHOMY JIMIY B ()OPME 3JIEKTPOHHOTO
JOKYMEHTa, M B INHCBMEHHON (opMe IO IOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHHH,
IOCTYIIMBIIEM B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPABIIEHUS HIIU JOJKHOCTHOMY
auny B nucbMeHHOU (opme. Kpome Toro, Ha moctynuBilee B TOCYIapCTBEHHbBIN OpraH, OpraH
MECTHOI'0 CaMOYIIPABJICHUs WIH AOJDKHOCTHOMY JIMIY OOpalleHue, cojeprKallee MpeiokeHue,
3asBJICHUE WJIM ’Kajo0y, KOTOpbIE 3aTparvBai0T HHTEPEChl HEOINPEAEICHHOrO Kpyra JIWll, B
YaCTHOCTM Ha oOpalieHue, B KOTOPOM OOXallyeTcsi CyJaeOHOe pellleHUe, BBIHECEHHOE B
OTHOIIIEHWU HEOIpPEAEICHHOIO Kpyra JHI, OTBET, B TOM 4YHUCII€ C pPa3bsICHEHHEM IOpsIKa
00)kaJ0BaHUs CylNeOHOIO peLeHHsI, MOXKET ObITh pa3MelleH ¢ coOIoieHueM TpeOoBaHui yacTu 2
crareu 6 ®enepanproro 3akoHa ot 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpeHHs 0OpaneHHH
rpaxnad Poccuiickoii denepanun» Ha O(QUIMAIBHOM CaiiTe JaHHBIX OCYJapCTBEHHOI'O OpraHa
WIM OpraHa MECTHOIO CaMOYIpaBJIEHUS B HH(OPMalMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
«HTEpHETY .

4.3.2. B teuenue 30 aHel co AHS perucTpalvy NMCbMEHHBIX O0OpallleHUi OT Tpaxk/iaH, Ux
0oObEMHEHUI WM OpraHu3auuii, oOpaTHBIIMMCS JUIAM Hampasisercs HHQopMmanus o
pesynbTarax mpoBeleHHOW mpoBepku. OTBeT Ha oOpaimieHue HampaBisercss B Gopme
3JIEKTPOHHOTO JOKYMEHTa [0 ajpecy 3JEKTPOHHOM IOYTHI, yKa3aHHOMY B OOpalleHuH,
MOCTYIHBIIEM B TOCYJapCTBEHHBIIN OpraH, OpraH MECTHOT'O CaMOYIIPABIEHUS UITU JOJKHOCTHOMY
auny B (opMe 3JIeKTPOHHOTO JOKYMEHTa, U B HMHCbMEHHOW (opMe MO IMOYTOBOMY aJpecy,
yKa3aHHOMY B oOOpallleHHWH, MOCTYNHUBIIEM B TOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO
caMOYIpaBJIeHUS WU JJOJDKHOCTHOMY JIMIY B MUCbMEHHOM opme. Kpome Toro, Ha mocTynuBIiee
B TOCYJIAapCTBEHHBI OpraH, OpraH MECTHOIO CaMOYIPAaBJIEHUS WU JIOJDKHOCTHOMY JIMIY
oOpalieHue, cojepkallee MpeIoKeHUe, 3asBIeHHe WM KajloOy, KOTOpble 3aTparuBaroT
MHTEPEChl HEONPEAEIEHHOr0 Kpyra JIMll, B YaCTHOCTU Ha OOpalleHHe, B KOTOPOM 00XKalyeTcst
cyfieOHOe pelleHHe, BBIHECEHHOE B OTHOILICHUH HEOIPEAETICHHOT0 KpyTa JIUIL, OTBET, B TOM YHUCIIe
C pa3bsICHEHHWEM TIOpsAJIKa OOKaloOBaHUs CyAeOHOTO pEIICHUs,, MOXET OBITh pa3MEIIeH C
cobmoieHueM TpeboBaHui yacTH 2 ctatbu 6 ®PenepanbHoro 3akoHa oT 02.05.2006 Ne 59-d3 «O
NopsJIKE paccMOTpeHus: oOpaieHuit rpaxaan Poccuiickoit @enepannn» Ha oULIaILHOM calTe
JTAHHBIX TOCYIapCTBEHHOIO OpraHa WM OpraHa MECTHOIO CaMOYMpAaBJIEHUS B MH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «IHTepHETY.

V. JOCYIEBHBIA (BHECYIAEBHBIN) TIOPSIJOK OBXAJOBAHUSA
PEIIEHUMA W JEWUCTBUHM (BE3AEVCTBUSI) OPTAHA, ITPEJOCTABJISIIOIIETO
MYHUIIUITAJIBHYIO  YCJIYTY, MHOI'O®YHKIIMOHAJIBHOI'O IIEHTPA,
OPTAHM3AIIMMA, YKA3AHHBIX B YACTH 1.1 CTATBH 16 ®EJIEPAJIBHOI'O
3AKOHA OT 27.07.2010 Ne 210-®3 «OF OPTAHM3AIIMU NPEJIOCTABJIEHUS
T'OCYIAPCTBEHHBIX M MYHUIMIIAJBHBIX VYCJAYI», A TAKXE WHX
JTOJKHOCTHBIX JINL, MYHUIIUTTAJIBHBIX CJTYKAIIIUX, PABOTHUKOB



5.1. 3agBUTENM MYHULUUNAIBHOW YCIYTH MMEIOT MPaBO OOPAaTUTHCS C 3asBICHUEM HIIU
XKano0oi (manee - oOpamieHus) Ha AeicTBUS (Oe3eHCTBHSI) UCTIOMHUTEIIS, OTBETCTBEHHBIX JIUIT
(criennanncToB), B TOM YHUCIIE B CIEAYIOIUX CIy4asX:

1) mHapylmieHue Ccpoka perucTpaludy 3ampoca 3asBUTENS O IPEJOCTaBICHUU
MYHULIMNIAJILHOM YCIIyTH, KOMIUIEKCHOT'O 3a1poca;

2) HapylIeHHE CpOKa IMPEIOCTaBICHUS MYHHUIMNAIbHON ycnyru. B ykazaHHoM ciydae
nocynebnoe (BHecyneOHOE) 0OaloBaHUE 3asBHTENIEM pEUICHUH W aelicTBuil (Oe3mericTBUA)
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pPabOTHHKA MHOTO(YHKIHMOHAJIBHOTO LIEHTPa BO3MOXKHO B
CiIydae, eclii Ha MHOTO(YHKITMOHATBHBINA IEHTP, PEIICHUS U IeHCTBUs (0e31eiiCTBIE) KOTOPOTO
00XKaITyIOTCsI, BO3JIOkKEHA (DYHKIHS IO MPEIOCTaBICHUIO COOTBETCTBYIOLIEH MYHHIIMIIAIbHOM
YCIIYTH B TIOJTHOM 00bEMe B TIOPSIKE, OTpeieNiecHHOM YacThio 1.3 crateu 16 degepaabHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MOPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT;

3) TpeboBaHuEe y 3asgBUTENs JOKYMEHTOB WIM HH(pOpMALUKU JIMOO OCYIIECTBICHUS
JEICTBUH, NMPEACTABIECHUE WIN OCYLIECTBIEHHUE KOTOPHIX HE IMPENYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTamu Poccuiickoit @enepani, HOPMATUBHBIMH MPABOBBIMU aKTaMU CYOBEKTOB
Poccniickoit  ®enepanuy, MyHUUMIIAJIBHBIMU IIPABOBBIMM aKTaMU Ui NPEJOCTaBICHUS
MYHUILIUNIATEHOU YCITYTH;

4) otka3 B 1NpuUeMe JOKYMEHTOB, IPEJOCTABIECHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHBHBIMU TPaBOBbIMH akTamu Poccuiickoit denepanyuy, HOPMATHBHBIMU IPABOBBIMH
aktamMu cyOobekToB Poccuiickoit ®Penepanuy, MyHUIUNAIbHBIMU NPAaBOBBIMU AaKTaMM IS
MPEIOCTABIICHUS MyHUIIUIIAIbHOU YCITYTH, Y 3asABUTEIIS;

5) OTKa3 B MPEAOCTABICHUH MYHHUIUIAIBLHON YCIyTU, €CIIM OCHOBAaHMS OTKa3a HE
peaycMOTpeHbl (deaepalbHbIMU 3aKOHAMH U MPHUHSTHIMH B COOTBETCTBUUM C HUMH HHBIMHU
HOPMAaTUBHBIMH TpPaBOBbIMU akTamu Poccuiickori @epepanuu, 3aKOHAMU UM HHBIMHA
HOPMAaTHBHBIMHU TMPABOBBIMH aKTaMu CyObekToB Poccuiickoit denepainuu, MyHUIIUTAIbHBIMU
MIPABOBBIMH aKTaMH. B ykazaHHOM ciydae nocyneOHoe (BHECYIeOHOe) 00KaTIOBaHHUE 3asIBUTEIIEM
pemieHuid u  gAeiictBuil  (Oe3meHCTBUS) MHOTO(QYHKIHMOHAJIBHOTO — IEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHATBHOTO IIEHTPa BO3MOXKHO B CIIydae, €CIM Ha MHOTO()YHKIIMOHAJIBHBIN LIEHTP,
pemieHuss W AeiicTBus (Oe3neHCTBUE) KOTOPOro OOXKANyIOTCS, BO3JNOKEHAa (QYHKUUA IO
MPEIOCTABIIEHUIO COOTBETCTBYIOIIEH MYHMIIMIIAIBHOW YCIyTHM B IOJHOM OObEME B TOPSIJIKE,
omnpesneneHHoM 4YacThio 1.3 crateu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O06
OpraHM3aliy NMPEeI0CTaBICHHS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»,

6) 3arpeOoBaHUE C 3asBUTENS MPH MPEJOCTABICHUN MYHHMLIMIIAIBHON YCIyrH IIaThl, HE
IIPELYCMOTPEHHOW  HOPMAaTMBHBIMH  IIpaBOBbIMM  akTamMu  Poccumiickoni ~ @enepaunuu,
HOPMaTHBHBIMM IPABOBBIMU aKTaMu CyOBbeKTOB Poccuiickoit @enepanuu, MyHUIIUNATIbHBIMU
NIPaBOBBIMH aKTAMHU;

7) OTKa3 opraHa, MpeJOCTaBISIONIEr0 MYHMLIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
opraHa, MpeIOoCTaBISIIONIET0 MYHHUIMIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHAJIbHOIO LEHTPA,
paboTHHMKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpPraHM3alui, MPeIyCMOTPEHHBIX dacTbhio 1.1
crarbu 16 @enepanbHoro 3akoHa denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0
OpraHu3aliy MPEe0CTABICHHS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT», WX UX PAOOTHUKOB
B HCIPABICHUM JONYLIIEHHBIX HMH OIEYaTOK U OMIMOOK B BBJIAHHBIX B peE3ynbTare
IpeA0CTaBIEHUS] MyHHUIIMIIATBHOM YCIyry TOKYMEHTaxX J100 HapylleHHe YyCTaHOBJICHHOTO CPOKa
TaKuX ucrpaBieHuil. B ykazannom ciydae pocyaedHoe (BHeCyneOHOe) 00kaloBaHUE 3asBUTEIIEM
pemieHnii M jgedctBuil  (Oe3neiicTBHA) MHOTO(YHKIMOHAJIBHOTO II€HTpa, pabOTHHKA
MHOTO(QYHKIHOHAJILHOTO LIEHTPa BO3MOXKHO B CIIydae, €CJIM Ha MHOTO(QYHKIIMOHAJIbHBIN IIEHTP,
pemieHuss M JAedCTBHUs (0Oe3AelCTBUE) KOTOPOTO OOXKanmyloTcs, BO3JIOXKEHA (QYHKIUS I10
MPEIOCTABIIEHNUIO COOTBETCTBYIOIIEH MYHHUIIMIAIBHOW YCIYrHM B TOJHOM O0ObEME B MOPSIKE,
omnpeneneHHoM 4YacThio 1.3 crareu 16 ®denepanbhHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHMU3aIlH NPEI0CTABICHUS FTOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».



8) HapyIIeHHe CPOKa UITH MOPS/IKA BBIIAUYU TOKYMEHTOB 110 pe3ylbTaraM IMpe10CTaBICHHS
MYHUIUNIAJIBHON YCIIYTH;

9) npuocTaHOBIEHHE MPEAOCTABICHUS MYHULUNAIBHON YCIYI'H, €CIM OCHOBAaHMS
IPUOCTAHOBIICHUS HE NPETyCMOTPEHBI (elepaabHbIMU 3aKOHAMH U IPUHATBIMU B COOTBETCTBUU
C HUMM UHBIMH HOPMAaTUBHBIMHU IIPABOBBIMU akTaMu Poccuiickoi denepanuu, 3akOHAMHU U HHBIMU
HOPMAaTUBHBIMM IIPABOBBIMU akTaMu cyObekTOB Poccuiickoil @enepanuu, MyHUIUNAIbHBIMU
IPaBOBBIMH aKTaMu. B ykazaHHOM citydae nocyaebHoe (BHeCyaeOHOe) 00KaIoBaHHE 3asBUTEIIEM
pemieHU W jedcTBuM  (Oe3nedcTBHUS)  MHOTO(YHKIIMOHAIBHOTO — IIGHTpa, paboTHHKA
MHOTO(YHKIMOHAIBHOTO IIEHTPa BO3MOXKHO B CIIydae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTP,
pemieHUss W JedcTBUs  (O€37CHCTBHE) KOTOPOTO OOKAIYHOTCS, BO3JIOXKEHA (QYHKIHS 10
IPEIOCTABICHUIO COOTBETCTBYIOUICH MYHHUIIMIIAJIBHON YCIYrH B IMOJHOM OObEME B IMOpPSIKE,
onpeneiaeHHoM 4dacThio 1.3 crateu 16 ®denepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O06
OpraHM3aly NIPEI0CTaBICHUS] TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT»;

10) TpeboBaHue y 3assBUTENSI IPH MPEIOCTABICHUN MYHUIIUIIAIBLHON YCIYT'H TOKYMEHTOB
wii uHPOpPMALUU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCH INPHU
IEpBOHAYAJIbHOM OTKa3e B IpUEME JIOKyMEHTOB, HEOOXOIMMBIX JJs HpPEdOCTaBICHUS
MYHUIIUTIAIBHON YCITyTH, JIMOO B MPEAOCTABICHNH MYHUIIMITAJIHHON YCIYTH, 32 UCKIIOYCHHUEM
CJIy4yaeB, MPeIyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctarbu 7 ®enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opranu3zanyu MpeaoCTaBICHUs TOCYIaPCTBEHHBIX M MYHUIIUTIAIBHBIX yCIyr». B
yKa3aHHOM cllyyae aocynebHoe (BHecyeOHoe) 00xaloBaHue 3assBUTENIEM PELICHUN U 1eHCTBUN
(Oe3melicTBUS) MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, PabOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO LEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTO(YHKIIMOHAIBbHBIN LIEHTP, pelieHus U aeicTBus (6e3aeiicTare)
KOTOPOTO  OOXKaJIYIOTCS, BO3JIOKEHa (YHKIMS TIO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIUNAIBHBIX YCIYr B IOJHOM 0ObeMe B MOpSAJKE, ONpeAeIeHHOM yacThio 1.3 crarbu 16
@®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzauuy IOpeJoOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYI».

5.2. OOpaieHus momjIekaT o0s3aTeIbHOMY PacCMOTPEeHHI0. PaccMoTpenue obparieHuit
OCYILECTBIIAETCS OECIUIaTHO.

5.3. ’Kanoba momaercss B mucbMeHHOU (hopme Ha OyMa)kHOM HOCHTEJE, B DJICKTPOHHOM
¢dopme B opras, NperoCTaBIAIOUIMA MYHUIMNAIbHYIO YCIYTY, MHOIO(QYHKIMOHAIBHBINA LIEHTP
a100 B COOTBETCTBYIOIIMN OpraH roCcylapCcTBEHHOW BiacTH (OpraH MECTHOIO CaMOYIIpaBJICHHUS)
nyOJIMYHO-TIPABOBOTO  00pa3oBaHUs, SBISIIOIIMICS y4YpEAUTENeM MHOTO(YHKIIMOHAIBHOTO
LHeHTpa (#anee - ydpeauTelb MHOTO(QYHKIMOHAJIBLHOTO LIEHTpa), a TaKXKe B OpraHu3alluy,
npeaycMoTpeHHble yacTeio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O06
OpraHM3ali NPEJOCTABIEHUS TOCYIAPCTBEHHBIX M MYHMIMHNAIBHBIX Yyciyr». JKamoObl Ha
pemieHuss u  gAedcTBus  (Oe3nelicTBHE)  PYKOBOAMTENS — OpraHa,  HpPeAOCTaBIISIOLIETO
MYHUIIMNIAJIBHYIO YCIIYTY, OJAIOTCS B BBIIECTOSIINNA opraH (Ipu €ro HalIU4uu) Ju0o B ciaydae
ero OTCYTCTBHMSI ~ pacCMarpUBAaIOTCA  HEMOCPEACTBEHHO  pPYKOBOOUTEIEM  OpraHa,
MIPEIOCTABIIAIONIETO MYHUIIUITAJIbHYIO yeiyTy. JKamoOsl Ha pernieHust u aencTBus (0e3neicTBre)
paboTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa NOJAOTCS PYKOBOJUTEIIO 3TOrO
MHOTOQYHKIHOHANIbHOTO I1eHTpa. JKamoObl Ha pemenus u jAeiictBus (Oe3neicTBue)
MHOTO(YHKIMOHATIBHOTO LIEHTPA MOAAIOTCSA YUYPEIUTEN0 MHOTO(QYHKIMOHAIBHOTO LIEHTpa WIN
JOJKHOCTHOMY JIMILY, YIIOJTHOMOUYEHHOMY HOpMaTHBHBIM MPAaBOBBIM aKTOM cyOBbekTa Poccuiickoit
Oenepanun. KanoObl Ha pemeHuss u JeiictBus (6e3neiicTBue) paOOTHUKOB OpraHU3alMiA,
peIycMOTpeHHbIX yacThio 1.1 crareu 16 ®@enepansroro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHu3alii TPENOCTABICHUS TOCYIaPCTBEHHBIX M MYHHMLMNAIBHBIX YCIYTr», TOAAIOTCS
PYKOBOAMTENSIM 3TUX OpraHU3aIHi.

5.4. XKamoba nHa pemenuss u AeiictBusi (Oe3nelCTBUE) OpraHa, MPeIOCTABISIONICTO
MYHUIIMNIAJIBHYIO YCIYTY, JODKHOCTHOTO JIMIA OpraHa, MPeAoCTaBISIIONIEr0 MYHUIIMIAIbHYIO
yCIOyry, MYHULUIAIBHOIO  CIY)KAaIlero, pPYKOBOAMTEIS  OpraHa, IpeIoCTaBISIONIETO
MYHHULIMNIAJIBHYIO  YCIIYTY, MOXXET OBbITh HalpaBlieHa [0 T0YTe, C HCIOJIb30BAHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHONH ceTu HHTepHeT, oQuIMaIbHOrO caiiTa oprasa,



NPEAOCTABIAIONIET0O MYHHLIMIAIBHYIO YCIYTy, a TakkKe MOXeT OBbITh NMpUHATA MPH JTUYHOM
npueme 3asButens. JKamnoba Ha pemieHus u aeicTBus (0e37eiicTBHE) MHOTO(PYHKITHOHAITBHOTO
[EHTpa, pabOTHUKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa MOXKET OBbITh HampaBlieHa IO IOoYTe, C
UCIIOJIb30BaHUEM MH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», 0(puIHaIbHOro
caifta MHOTO()YHKIIMOHAJILHOTO IIEHTPa, €ANHOTO TOPTajia rOCYIapCTBEHHBIX M MYHHIIUTIATBHBIX
ycIyr 1100 perMoHalIbHOIO [OPTalla FOCYIapPCTBEHHBIX M MYHUIMIIAIBHBIX YCIIYT, 8 TAKXKE MOXKET
OBITH IPUHSATA NIPH JIMYHOM ITpHeMe 3asgButes. JKanoba Ha perieHus u aeicTus (Oe3nencTBre)
OpraHu3aIui, IpeaycMOTpeHHBIX YacThio 1.1 crarbu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne
210-®3 «O6 opraHu3anMy MPEeIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT», a
TaKXke UX PabOTHUKOB MOXKET ObITh HAIIPaBJIEHA IO MOYTE, C UCIOIb30BaHHUEM HH(OPMALIMOHHO-
TEJIEKOMMYHUKAITMOHHOU ceTH «VHTepHeT», O(UIIHAIBHBIX CATOB 3TUX OpraHU3aIMi, eANHOTO
noprajga TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX YyCIyr JHOO pEeruoHajabHOro IopTaa
TOCY/IapCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT, @ TAK)KE MOXKET OBITh MPUHSATA IIPH JTMYHOM IpUEMe
3asBUTEIIS.

5.5. XKanobGa omKHa coepKars:

1) HauMeHOBaHWE OpraHa, MPEJOCTaBIAIOLIEr0 MYHUIUIAIBHYIO YCIYTY, JOJKHOCTHOIO
JWIa OpraHa, MPeIOoCTABISIONIETO MYHHIIMITAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
ero pykoBoauTeNs U (win) pabOTHHKA, OpraHU3alui, IPeAyCMOTPEHHbIX YacThio 1.1 crarbu 16
@®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzauuy IOpeaoCTaBICHUS
TOCY/IapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT», UX PYKOBOAUTENIEH U (MK) paOOTHUKOB, PEILICHUS
U neifictBus (06e3aeiicTBrE) KOTOPBIX 00XKATYIOTCS;

2) pamunnio, UMsl, OTYECTBO (TIOCIEAHEE - IPU HAJIMYUU), CBEJCHHUS O MECTE JKUTEJIbCTBA
3asgBHUTENS - (PU3MUYECKOTO JIUIA MO0 HAMMEHOBAHUE, CBEJICHHUS O MECTE HAXOXKICHUS 3asBUTEIIS
- IOpUJIMYECKOTO JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
SIIEKTPOHHOM MOYTHI (IPY HAJIMYWHU) U MTOYTOBBINA aJIpec, M0 KOTOPHIM JOJDKEH OBITh HalpaBlieH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 oOOXalyeMmblX pelIEHUSAX U JedcTBusAX (Oe3nelicTBUM) oOpraHa,
IPEAOCTaBIIAIONIET0 MyHULIUIAIBHYIO YCIIYTY, JOJPKHOCTHOTO JIMIIa OpIraHa, MPel0CTaBISAIOIEro
MYHUIIUTAIBHYIO YCIYTy WM MYHHIMIIATBHOTO CITY)KaIlero, MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHMKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHU3alui, MpeIyCMOTPEHHBIX dacTbio 1.1
crarbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranuszanuy npeaocTaBiIeHus
TOCY/IapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT», UX pAOOTHUKOB,

4) noBOJBI, HA OCHOBAaHWH KOTOPBIX 3asBUTEIh HE COIVIACEH C PEIICHUEM U JCHCTBUEM
(Oe3nmelicTBMEM) oOpraHa, MPEIOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
OopraHa, MpPEJOCTABIAIONIET0 MYHUIUMNAIBHYIO YCIYTY, MYHHUIUIAIBFHOTO  CIIYXKAIlero,
MHOTO(YHKIMOHATIBHOTO LIEHTPa, pabOTHHKAa MHOTO(YHKIHOHAJIBHOIO IIEHTpa, OpraHu3alui,
peIycMOTpeHHBIX YacThio 1.1 crareu 16 ®@enepanbhoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHu3aly NPEAOCTaBIECHUS TOCYIapPCTBEHHBIX U MYHULMNAIBHBIX YCIYTr», UX PaOOTHUKOB.
3asiBUTENIEM MOTYT OBITh IIPEJCTABJIEHbI JOKYMEHTHI (IIPY HAJMYWH), TOATBEPKIAOIIUE JOBO/IbI
3asgBUTEIS, JIUOO UX KOIHUH.

5.6. Xano6a, moctynmuBmIass B OpraH, NPEAOCTABISIONINA MYHUIIUNAIBHYIO YCIYTY,
MHOTO(YHKIMOHAIBHBIM LIEHTP, YUPEIUTENI0 MHOTO(PYHKIIMOHAIILHOTO LIEHTPA, B OpraHu3aIiH,
npenycMoTpeHHble yacthio 1.1 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O0
OpraHu3allMi  IPEJOCTABICHUS TOCYIAPCTBEHHBIX M  MYHUIUMNAIBHBIX  yCIyr», JUO0
BBIIIECTOSIINN OpraH (TIpU €ro HaJH4YWH), MOUIC)KUT PACCMOTPEHHIO B TEUCHHE MSATHAIIATH
pabounx JHEH co JHA ee perucTpanud, a B ciydae OOXKaJoBaHHMs OTKa3a Oprasa,
MPEAOCTABISIIONIETO MYHHUIMIIATBHYIO YCIYTy, MHOTOQYHKIIMOHAIHHOTO IICHTPA, OpraHU3aIni,
IpeaycMOTpeHHBIX yacThio 1.1 ctaten 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alliil TPEIOCTABICHUSI TOCYIapCTBEHHBIX W MYHHIHUIAIBHBIX YCIyr», B IpHEME
JIOKYMEHTOB Y 3asiBUTEJIS TMOO B UCTIPABIEHUH JIOMYIIEHHBIX OMEYaTOK U OLUIMOOK MM B Ciydae
00>kaJI0BaHUS HAPYIICHHUS YCTAaHOBICHHOTO CPOKA TAKHMX UCIPABJICHUH - B TEUCHHE TISITH pabodnx
JTHEH Co JHS ee perucTpaluy.



5.7. Ilo pe3ynabraTram pacCMOTPEHHS KaloO0bl MPUHUMAETCS OAHO U3 CICIYIOIUX PEIICHUN:

1) >xamoba ymOBIETBOPSETCSA, B TOM Yuciae B (GOpMe OTMEHBI MPHUHSATOTO PEIICHHUS,
UCTIPABJICHUS JIOMYIIEHHBIX OIEYaTOK M OMMOOK B BBIAAHHBIX B PE3y/IbTare MpPeAoCTaBICHUS
MYHHULIMIIAJIBHOM yCIyTM JOKYMEHTax, BO3Bpara 3asBUTEII0 JICHEXKHBIX CPEACTB, B3MMAaHHE
KOTOPBIX HE IIPEIyCMOTPEHO HOPMAaTHBHBIMM IIpaBOBbIMU akTamMu Poccuiickoin Penepanuu,
HOPMAaTUBHBIMM IIPABOBBIMU akTaMu cyObekTOB Poccuiickoil @enepanuu, MyHUIUNAIbHBIMU
IIPaBOBBIMH aKTaMH, a TaKXKe B MHBIX (hopMax;

2) B YIOBJIETBOPEHUH 5KaJ00bl OTKa3bIBACTCSI.

5.8. He no3anee nHs, CIEAYIOLIETO 3a AHEM MPUHATHS PELICHMs], YKa3aHHOTO B IIYHKTE 7
HACTOSLIEro pasjesa AJMUHUCTPATUBHOIO PEIIAMEHTA, 3asBUTENIO B MMCbMEHHON (GopMe U 1o
YKEJIAaHHIO 3asBUTEIIS B AJIEKTPOHHOM (hopMe HanpaBisieTCss MOTUBUPOBAHHBII OTBET O pe3yJlibTaTax
paccMOTPEHNUs HKaJI00Bbl.

5.9. B ciydae mpu3HaHUS KaN0Obl MOAJIEKAIIECH YIOBICTBOPEHUIO B OTBETE 3asSBUTEIIIO,
YKa3aHHOM B IIyHKTE 5.8 HacTOAIEro AJIMMHHMCTPaTHBHOIO PEIVIAMEHTA HACTOSALICH CTaTbH,
naercs  uHpOpMAIMs O  JCUCTBUSAX, OCYIIECTBISEMBIX OpPraHOM, IPEIOCTABIISIOLIIM
TOCYAAPCTBEHHYIO  YCIyTy, OpPIraHOM, NPEJOCTABIAIOIUMM  MYHULUNAJIBHYK)  YCIYTY,
MHOTO(YHKLIMOHAJIbHBIM EHTPOM JIM00 OpraHu3alueil, npeaycMorpeHHon yacteo 1.1 crarbu 16
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MOpeaoCTaBICHUS
TFOCYAApCTBEHHBIX W MYHULUNAIbHBIX YCIYr», B IEJIAX HE3aMeUIMTEIbHOIO YCTpaHEHUs
BBISIBJICHHBIX HAapyILICHWH IIpU OKAa3aHUM MYHULMIAIBHOM YCIYTHM, a TaKXe IPUHOCITCS
W3BUHEHMSI 32 JIOCTAaBJICHHBIE HEYI00CTBA M YKa3bIBaeTCA HH(OpMALIHS O JATbHEHIINX JCHCTBUSX,
KOTOpbI€ HEOOXOAMMO COBEPIINTH 3asBUTEIIIO B LEIAX MMOMYyYEHHUs MyHUIIUIAIBHON YCIYTH.

5.10. B ciiyuae npu3HaHus ano0bl, He MOAJIEXKAIIEH yIOBIETBOPEHHIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B IIyHKTe 5.8 HacTosAmero AJIMUHUCTPAaTUBHOIO pEIIAMEHTa, JarTCs
apryMEHTHPOBaHHBIC PAa3bsSCHEHHS O MPHYMHAX MPHHATOTO PEIIeHHs, a Takke mH(opManus o
nopsiike 00XKaoBaHMsI IPUHATOIO PELICHUS.

5.11. B cnydae ycTaHOBIEHHMS B XOJ€ WM IO pe3ylbTaTaM pacCMOTPEHUS KaJloObl
IIPU3HAKOB COCTaBa aJMWUHUCTPATUBHOIO NPABOHAPYIIEHUS WM IPECTYIUIEHUS TOJKHOCTHOE
o, pabOTHUK, HAJENCHHBIC MOJHOMOYHSIMU IO PACCMOTPEHHUIO KajJo0 B COOTBETCTBUU C
IIyHKTOM 3 HacTOAIIEero pasnena AJIMUHUCTPATUBHOIO pPENIAMEHTAa, HE3aMENJIUTEIIBHO
HaMpaBJISIOT UMEIOIIMECS] MaTepraibl B OpraHbl IPOKYpaTyphl.



